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1. HEJIX U 3ATJAYX OCBOEHUSA JUCHUIIJINHBI

1.1 | <i>lenm:</i> popMupoBaHHEe HHOSZBIYHONH KOMMYHUKATUBHOW KOMITETEHIINY [T JETIOBOTO OOIICHHUS B YCTHON H
MIMCHbMEHHON (opMax.

1.2 | <i>3agaun:</i> - 0OCBOEHHE IPaMMaTHIECKOTO U JIEKCHIECKOTO MUHUMYMa B 00beMe, HeOOXOAMMOM JUIS A€TI0BOTO
0O0IIIeHNST Ha MHOCTPAHHOM SI3BIKE U pabOTHI ¢ MHOS3BIYHBIMU TEKCTaMH B IpoIiecce MpodeccHoHaIbHON
JIeSATENBHOCTH;

- (opMupoBaHTEe yMEHHN YTEHHUS ¥ IOHUMAHUS JINTEPATYPHI IO CHEIHATBHOCTH CO CIIOBAPEM;
- popMupoBaHrE KOMMYHUKATUBHBIX YMEHUH J1€JIOBOTO OOIIEHNSI HA MTHOCTPAHHOM SI3BIKE.
2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OOII
Huxn (pazpen) OOIT: b1.0

2.1 | TpeGoBaHusl K NpeIBAPUTEIbHOI MOATOTOBKE 00Y4aIOLIerocs:

2.1.1 | IlpeaurecTByrOUUM A7 U3yISHUS TUCIUILIMHBI SBISETCS AUCHUIUIMHA «IHOCTpaHHBIN A3BIK» Ha MPEABIAYILEM YPOBHE
oOpa3zoBaHUsl.

2.2 | JucuMnIuHbl M NPAKTUKH, UIS1 KOTOPBIX OCBOEHHE JTAHHON JMCUMIIMHBI (MOY/Is1) HEOOXOAMMO KAK
npeauecTByomiee:

2.2.1 | BemmonHeHMe ¥ 3aIUTa BBITYCKHON KBaTH()UKAIIMOHHOH PaboTHI
2.2.2 | Cnenxypc Ha UHOCTPAHHOM S3bIKE

3. KOMIIETEHIIMN OBYYAIOIIEIOCs, @OPMUPYEMBIE B PE3YJIBTATE OCBOEHUWSA JUCIIUITJINHBI

(MOJY.JIST)

YK-4: Crioco0eH oCyIecTBJISATH JeJIOBYI0 KOMMYHHKAIHIO B YCTHOI H MICHMEHHOIi (hopMax Ha rocy1apcTBEHHOM si3bIKe

Poccuiickoii @eaepannu 1 HHOCTPAHHOM(bIX) A3bIKeE(aX)

N-1.YK-4: Brageer cucTeMoii HOpM PYCCKOIO0 JIMTEPATYPHOIO SI3bIKA NMPH €ro HCIO0JIb30BAHNH B KauecTBe

rocy1apcTBeHHOro i3bika Poccuiickoii Megepanuu 1 HOPMaMH HHOCTPAHHOTO(bIX) A3bIKA(0B), HCMOJIB3YeT Pa3IHYHbIE

(hopMbI, BUABI YCTHOM M NMCbMEHHONH KOMMYHUKALMH.

- 3HAaeT OCHOBHBIC I'PAMMATHYECKHE CTPYKTYPBI; O0LICYOTPEOUTEIbHYIO, OOIIEKYIBTYPHYIO H TIPO(ECCHOHATIBHYIO JICKCHKY;
peueBbIe KIHIe, HEOOXOUMEBIE ISl OCYIIECTBIICHHSI IETOBOH KOMMYHHKAIINY Ha HHOCTPAHHOM SI3BIKE;

- yMEET MOCTPOUTh BBICKA3bIBAHHS B CMOJICTHPOBAHHBIX (MIPE/JIaraéMbIX) CUTYALMSIX OOIICHHS Ha HHOCTPAHHOM SI3BIKE, IPABIIHHO
UCIIONBb3YsI BepOasIbHbIC M HeBepOaIbHbIC CPEICTBA OOIICHHS;

- BIIQJICET MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICIIOBOT'O OOIICHMS.

HN-2.YK-4: Ucnoab3yeT A36IKOBbIE CPEICTBA IS JOCTHKEHHS PO ecCHOHAIBHBIX LeJiell HA PYyCCKOM U HHOCTPAHHOM

(bIX) s13bIKe(aX) B pAMKAaX MEKJIUYHOCTHOTO H MEKKYJIbTYPHOIO O0LIIEHM.

- 3HAaeT 0COOCHHOCTH CTIIIMCTHKH HAITUCAaHHU O()UIIMANBHBIX 1 HEOPHITHATBHBIX MIICEM
- yMEeT BECTH JAENOBYIO IIEPEITUCKY C YIETOM CONMOKYIBTYPHBIX OCOOEHHOCTEH C MPECTaBUTENSIMH IPYTUX CTPaH
- BJIaIcET TEXHUKOM JeJI0BOTO IMUChbMA HA MHOCTPAHHOM SI3BIKE

4. CTPYKTYPA U COJEPKAHUE JUCHUIIJIUNHBI (MOAYJIS)

Kon

Pasgen 1. CogepxaHue.

HaunmenoBanmue paszenos u teM /Bua | Cemectp / | YacoB | Kommneren- | Jluteparypa | Hate | IIpumeuanue
3aHATHSA 3aHATHSA/ Kypc MU PAKT.




1.1

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Speaking: Meet
conference attendees. Writing: e-mail.
Reading: Meet Jeffrey Immelt. Listening:
Talking about yourself.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Speaking: Interview
employees about working conditions.
Writing: list. Reading: Carlos Ghosn,
Superstar — CNN. /J1a6/

14

NJ-1.YK-4

J1.1J12.1

Tectio
[TepeBon
TCKCTAa.

1.2

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Writing: e-mail.
Reading: Meet Jeffrey Immelt.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN. /Cp/

17

VJI-1.YK-4

J1.1J12.1

13

Problems.

Adjectives describing problems. Present
simple: negatives and questions, have got.
Telephoning: solving problems. Speaking:
Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /JI1a6/

14

VJI-1.YK-4

J1.1J12.1

Tect. PoneBas
urpa.

14

Problems.

Adjectives describing problems. Present
simple: negatives and questions, have got.
Telephoning: solving problems. Speaking:
Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /Cp/

18

VJ-1.YK-4

J1.1J12.1

1.5

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /J1a6/

14

N-1.YK-4

JI1.1J12.1

Tecr. IlepeBon
TEKCTa.




1.6

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /Cp/

17

NJ-1.YK-4

J1.1J12.1

1.7

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager

/J1ab/

14

VJI-1.YK-4

J1.1J12.1

Tecr.
Huckyccus.

1.8

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager /Cp/

18

VJI-1.YK-4

J1.1J12.1




1.9

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product.
Writing: catalogue description. Reading:
Welcome to Moscow, city of the gold
Rolls Royce - Financial Times. Listening:
An interview with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an
introduction to a presentation. Writing:
company profile. Reading: atura aims to
expand internationally — Financial Times.
Listening: An interview with the CEO of
Unipart.

/J1ab/

14

NJ-1.YK-4

J1.1J12.1

Tecr. IlepeBon
TEKCTa.

1.10

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product.
Writing: catalogue description. Reading:
Welcome to Moscow, city of the gold
Rolls Royce - Financial Times. Listening:
An interview with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an
introduction to a presentation. Writing:
company profile. Reading: atura aims to
expand internationally — Financial Times.
Listening: An interview with the CEO of
Unipart. /Cp/

17

VJI-1.YK-4

J1.1J12.1

The Web.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous
and going to); will. Making arrangements.
Speaking: Plan a sales trip. Writing: e-
mail. Reading: Online business model
dressed to kill — Financial Times.
Listening: An interview with a website
effectiveness consultant. /JIa6/

14

W-1.YK-4

J1.1J12.1

Tect. PoneBas
WTPB.




1.12

The Web.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous

and going to); will. Making arrangements.

Speaking: Plan a sales trip. Writing: e-
mail. Reading: Online business model
dressed to kill — Financial Times.
Listening: An interview with a website
effectiveness consultant.

/Cp/

18

NJ-1.YK-4

J1.1J12.1

1.13

Cultures. Jobs.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills.
Speaking: Choose a candidate for a job.
Writing: letter. Reading: A curriculum
vitae. Listening: An interview for a job.
/J1ab/

28

N-1.YK-4

JI1.1J12.1

Tecr.
IIpe3enranus.

1.14

Cultures. Jobs.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills.
Speaking: Choose a candidate for a job.
Writing: letter. Reading: A curriculum
vitae. Listening: An interview for a

job. /Cp/

44

NJ-1.YK-4

J1.1J12.1

Pasnen 2. lNMpomexyToyHas
aTTrecTaums (ak3ameH)

2.1

ITonroToBka k sx3amMeHy /JK3aMeH/

34,75

NJ-1.VK-4
WJ1-2.VK-4

2.2

Konrpoms CP /KCPATT/

0,25

NJ-1.YK-4
WJI-2.VK-4

23

KonTtaktnas padota /KoncIOk/

NJ-1.YK-4
UJ1-2.VK-4

Pasnen 3. lNpomexyTovHas
aTrecTaums (3a4éT)

3.1

ITonroroBka k 3a4éry /3auét/

8,85

NJ-1.VK-4
WJ1-2.VK-4




32 KonrakTHas pabora /KCPATT/ 2 0,15 | UA-1.YK-4 0
na-2.yK-4
Pasnen 4. lNpomexyTovHas
aTTecTaums (3a4€T)
4.1 IoaroroBka k 3auéry /3auér/ 1 8,85 | UI-1.YK-4 0
NJ-2.YK-4
4.2 KonrakTHas padora /KCPATT/ 1 0,15 | UO-1.VK-4 0
na-2.yK-4
Pasgen 5. lNpomexyToyHasa
aTTecTaums (3a4€T)
5.1 IMonroroBka k 3auéry /3auér/ 3 8,85 | UO-1.YK-4 0
na-2.yK-4
5.2 KonTtakthas padota /KCPATT/ 3 0,15 | UO-1.YK-4 0
na-2.yK-4

5. ®OHJI OHEHOYHbBIX CPEJICTB

5.1. [TosicHuTEILHASA 3alIMCKA

1. OieHOUHBIE CpeACTBA IPeIHA3HAYEHB! [UIS KOHTPOJIS M OLICHKH 00pa30BaTENbHBIX JOCTIDKCHNAH 00yJaroIIXCsl, OCBOMBIINX
nporpaMMmy yaeOHo# qucuntuinabl « THOCTpaHHBIH S3BIKY.

2. ®oHA OLICHOYHBIX CPEJICTB BKIIIOYAET KOHTPOIBHBIE MaTEPHAIIBI IS IPOBEICHNS TEKYIIETO KOHTPOIIS B (JOPME TECTOBBIX
3aJaHUH, MUCBMEHHBIX Pa0OT, POJIEBBIX UTP, AUCKYCCUIl, TEKCTOB JUIS YTCHUS U IIePEeBOJA, IPE3CHTALUH, MTPOMEXyTOYHON
aTTecTaluyu B (JopMe BOIIPOCOB U 33/IaHUH K 3a4ETy ¥ IK3aMEHY.

5.2. OueHOYHBIE CPEICTBA LIS TEKYIEr0 KOHTPOJIS

BxomHOH KOHTPOIB (IPUMEPHOE 3a1aHKE)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win

4 win




3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.

1 am knowing

2 have known

3 knew

4 know

5. Beibepute noaxonsiiee otHocutenbHoe Mectoumenue: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

Bapuantel 0TBETOB:

1 which

2 who

3 where

4 when

Kpurepuu oneHku:

Crynenr BoinonHun 84-100% 3aganuil «OTJIMYHOY, TOBBILIEHHBIN YPOBEHb

CryneHt BeIIONHUI 66-83% 3a1aHMI «XOPOILIOY», TOPOTOBBIH YPOBEHb

Crynent Binonsun 50-65% 3anaHuil «y10BIETBOPUTEIBHOY», HOPOTOBBIA YPOBEHb

Crynent BeimonHMI MeHee 50% 3aaHnil «HEYTOBICTBOPUTEIBHO», YPOBSHD HE CHOPMHIPOBAH

1 Cemectp
Texymuii KoHTpOIIB |
Tect (IIpumepHBIe 3a1aHMs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c) watching football on TV.
4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 I usually go on g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Kpurepnu oreHku:

Crynenr Boinonnun 84-100% 3agaHuil «OTJIMYHOY, IOBBILICHHBIN YPOBEHb

CryneHT BeIoNHUI 66-83% 3a1aHMIl «XOPOILIOY», TOPOTOBBINA YPOBEHb

Crynent BoinoaHua 50-65% 3anaHuii «y10BIETBOPUTENIBLHOY, IOPOTOBBIA YPOBEHD

Crynent BoimoaHII MeHee 50% 3a1aHuil «HeYIOBIETBOPUTEILHOY, YPOBEHD He chopMUpOBaH

Texymimii KOHTPOJIb 2
Tect (IIpumepHbIe 3a1aHMs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?




B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I'm not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3Thavea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is  g) later, please.

8 I'm very sorry h) problem with my new laptop.

Kpurepuu oneHku:

Crynenr BoinonaHua 84-100% 3ananuil «OTJIMYHOY, TOBBILIEHHBINA YPOBEHb

CryneHt BinoaHUI 66-83% 3a1aHui «XOPOLIO», IOPOTOBBII YPOBEHb

Crynent BeinonHua 50-65% 3amaHuil «yI0BIETBOPUTEIBHOY», TOPOTOBBIA YPOBEHb

Crynent BoinonHmI MeHee 50% 3aJaHui «HEYIOBIECTBOPUTEIBHOY, YPOBEHb HE c(HOPMHUPOBAH

2 Cemectp
Texymuii KoHTpOJIB 1
Tect (IIpumepHBIe 3a1aHMs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh




A Tell me about your new MP3 player.
B What would you like to know?
A Tell me about the design

B Well, it a unique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is
teenagers who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kpurepnu oreHku:

Crynenr Boinonnun 84-100% 3agaHuil «OTJIMYHOY, IOBBILICHHBINA YPOBEHb

CryneHt BeInonHUI 66-83% 3a1aHuil «XOPOILIOY», TOPOTOBBINA YPOBEHb

Crynenrt BoinoaHua 50-65% 3anaHuii «yI0BIETBOPUTENIBLHOY», IOPOTOBBIA YPOBEHD

Crynent BoimoaHII MeHee 50% 3a1aHuil «HeYIOBIETBOPUTEILHOY, YPOBEHD He chopMUpoBaH

Tekyiuii KOHTPOIb 2
Tect (IIpumepHbIe 3a1aHMs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells toa market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
.begin  a) manufacture

. make b) sell abroad

. have a workforce of ¢) launch

.export d) employ

. introduce e) provide

.supply f) start
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Kputepuu ouenku:

Crynent BoinonHua 84-100% 3anaHuil «OTITMYHOY, TIOBBIIIICHHBIH YPOBEHb

CryneHT BeIOIHUI 66-83% 3a1aHuil «XOPOII0», TIOPOTOBBIN YPOBEHb

Crynenr Boinonnua 50-65% 3anaHuil «y10BIETBOPUTEIBLHOY», IOPOrOBBIA YPOBEHD

Crynent BeinonHuaI MeHee 50% 3a1aHUil «HEYTOBICTBOPUTENBHO», YPOBEHb HE COPMHUPOBAH

3 Cemectp
Texymumii KoHTpOJIB 1
Tect (IIpumepHbIe 3a1aHMs)

1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time I go to Singapore, I ~ (stay) at the Oriental Hotel.

2. T usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.




2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

c) I agree with you.

d) Let’s use Facebook and Twitter.

¢) How about starting a Facebook page?

f) What about using social networking sites?

g) [ don’t agree.

Tania I think we need to send out e-mail advertisements.
Franco (1) .Ithink that’s a great idea. Diana, what do you think?
Diana I’m afraid (2) .

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1. By the end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3.I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’m going to our manufacturing process.

7. My presentation is in three

Kpurepnu oneHku:

Crynenr BoinonHun 84-100% 3aganuil «OTJIMYHOY, IOBBILIEHHBIN YPOBEHb

CryneHt BeIIONHUI 66-83% 3a1aHNIT «XOPOILIOY», TOPOTOBBIA YPOBEHb

Crynent Beinonsun 50-65% 3anaHuil «y10BIETBOPUTEIBHOY», HOPOTOBBIA YPOBEHb

Crynent BeImonHWI MeHee 50% 3a1aHnil «HEYTOBICTBOPUTEIEHO», YPOBEHb HE CPOPMHIPOBAH

Tekymuii KOHTPOJb 2

Tect (Ilpumepnble 3aganus)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch
in a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales.
You will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T have to move these boxes.

BI(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. I(6) have any meetings with clients.

A Oh, good.

4 Cemectp
Tekymmii KOHTPOIb 1




Tect (IIpumepHbIe 3a1aHMs)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t
far

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since I started the job two years ago, [ (1) (travel) abroad more than thirty times and I (2) (visit)
more than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1 (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.
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a) People say I’'m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) I'm afraid I can’t make that date.

e) I improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) I agree. Let’s meet them next week.

Kputepuu ouenku:

Crynent BoinonHua 84-100% 3anaHuil «OTITMYHOY, TIOBBIIIICHHBIH YPOBEHb

CryneHT BeIOIHUI 66-83% 3a1aHuil «XOPOII0», TIOPOTOBBIN YPOBEHb

Crynenr Boinonnua 50-65% 3anaHuil «y10BIETBOPUTEIBLHOY», IOPOrOBBIA YPOBEHD

Crynent BeinonHuaI MeHee 50% 3a1aHUil «HEYTOBICTBOPUTENBHO», YPOBEHb HE COPMHUPOBAH

Tekyiuii KOHTPOIb 2

1. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) I'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was




Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A T agree. (6) him.

Conversation 4

A What do you want to do in the future?

B (7) a manager.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.
B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.
A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.
A Do you travel a lot for work?

B Yes. Since I started the job two years ago, [ (1) (travel) abroad more than thirty times and I (2) (visit)
more than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. I (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

Kputepuu ouenku:

CrynenT BoinonHua 84-100% 3anaHuil «OTIMYHOY, TIOBBIIIICHHBIH YPOBEHb

CryneHT BeIOIHUI 66-83% 3a1aHuil «XOPOII0», TIOPOTOBBIN YPOBEHb

Crynenr Boinonnuin 50-65% 3anaHuil «y10BIETBOPUTEIBLHOY», IOPOrOBBI YPOBEHD

Crynent BeinonHun MeHee 50% 3a1aHUil «HEYTOBICTBOPUTENBHO», YPOBEHb HE COPMHUPOBaAH

Onenounoe cpeactBo «PoieBas urpa»
(ITpumepHBIC TEMBI POJIIEBBIX UIP)

1. Tema (mpobiema) «Presenting your company»

Konnenuus urper: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Pomn:

a) a representative of company Nel;

0) a representative of company Ne2.

O’xuaeMbIil pe3yNIbTaT — HHCIIGHHPOBKA Oece bl OpraHH30BaHA W IIPEICTABICHA B COOTBETCTBUH C CUTYAIHEH OOIICHHUS.

2. Tema (mpobaema) «Interview skills»

Kownmemmust urpsl: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Ponu:

a) a director;

0) a candidate for the job.

OskuiaeMblii pe3ysibTaT — HHCIICHUPOBKA OEce bl OPraHn30BaHa U MPEICTABICHA B COOTBETCTBUH C CUTYAIHEH OOIICHHUS.

Kpurepuu oneHku:

Ornenka "OTJIMYHO": CTYJICHT JIEMOHCTPUPYET XOPOIIHE HABBIKA H YMEHHS CBOOOTHOTO PEUYEBOTO B3aNMOJICHCTBUS C TApTHEPAMHU:
yMeeT Ha4aTh, TIOAJEPKaTh U 3aKOHYUTH Oecey; coOOMoaaeT 0uepéHOCTb IPH 0OMEHe pPeIlUINKaM1; BOCCTaHABINBAeT Oeceny B
cirydae c0o0sl; SIBIACTCS aKTUBHBIM, 3aHHTEPECOBAaHHBIM COOECETHUKOM; COOII0IaeT HOPMBI BEXKIMBOCTH. Y MEET IMOLUOHATIBHO
M300pa3uTh XapakTep, HACTPOCHHE, TyBCTBA UCIIOTHIEMOTO T'eposl B PAa3IMIHBIX CUTYaIHAX; YIIOTPEOIISET CIOKHBIC
rpaMMaTHYEeCKHe KOHCTPYKIIMU B PEUH; TOMyCKaeT He3HAYNTENIFHBIC TPAMMATHYECKHE OMNOKH; YIIOTPeOIIseT pa3rOBOpHBIC
(hopMyIIBI B COOTBETCTBHHM C CUTYalMel OOLIEHHUS.




OrmeHka "Xopomo": CTyAeHT JeMOHCTPHPYET HaBBIKU M YMEHHsI CBOOOIHOTO PEYEBOro B3aNMOJICHCTBHS C MApTHEPAMH: YMEET
Ha4aTh, MOJJIEPKaTh (B OOJIBIIMHCTBE CIy4aeB) U 3aKOHYHUTH Oeceay; coOto1aeT 04epEAHOCTh IIPU 00MEHE PETUIMKAMH;
JIEMOHCTPHPYET HaIu4ne Mpo0IieMbl B TOHUMaHWU cOOECeTHIKA; He BCeria cOOM0aeT HOPMBI BEKINBOCTH. Y MEeT
SMOIMOHANEHO H300Pa3UTh XapaKTep, HACTPOCHHUE, TYyBCTBA HCIIOJIHAEMOTO Tepos B Pa3INUHBIX CHTYALUSIX; YIOTpeOIIeT B peun
HPEUMYIIECTBEHHO ITPOCTHIE MPEATIOKEHNS; IOMYCKAeT He3HAUYUTEIIbHbIEC I'PAMMAaTHYECKHE OIIMOKH; YIOTPEOIsieT pa3sroBOpHbIE
(OpMyIIBI B COOTBETCTBUH C CHTYaIMEll O0LIEHHUSI.

Ornenka "yIoBIETBOPUTENHHO": CTYICHT HE SIBJISETCS aKTUBHBIM COOECETHUKOM; HE MOYKET BOCCTAHOBHTH Oece/ry B cirydae cOos;
UCTIONB3YeT He3HAUUTENbHBIN 00beM N3ydeHHOH JIEKCHKH; AOITyCKaeT IpaMMaTHYECKUE ONIHOKY,

OueHKa "HeyIOBIETBOPHUTEIBHO": CTYJICHT SIBIISIETCS ITACCUBHBIM COOCCEAHUKOM; HE MOXET HOAAEPXKAaTh OOLICHNE; JOMYCKaeT
rpyOble TpaMMaTHYECKHE OIIHOKH.

OreHoYHOE Cpe€aCTBO «HepeBoz[ TEKCTa»

Text (mpuMepHoOe 3a1aHKE)

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that
might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return with a lot more money
and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kputepuu ouenku:

OueHka "OTIMYHO": CTYICHT CaMOCTOSITENIBHO PEAI3YeT YMEHHMS 10 NIepeBOY IPOEeCCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIN S3BIK 1 OOPAaTHO, BJIaJeeT OCHOBAMH TEXHHKH ITEPEBOJA..

OrmeHka "Xopomo": CTYeHT CIOCOOEH MOKa3aTh YMEHUE MIEPeBOAa MPO(eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA
TOCYIapCTBEHHBIH SI3BIK M 00OPaTHO, CHOCOOEH YaCTHYHO [TOKa3aTh BIaJIeHHEe OCHOBAMU TEXHUKH MEpPEeBO/a.

OreHka "yIOBIETBOPUTEIBHO": CTYIEHT CIIOCOOEH 10/ PyKOBOJICTBOM MpENoaBaTelis MoKa3aTh yMEHUs MO IIEPEBOLY
podecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha FOCYIapCTBEHHBIN S3BIK M OOPaTHO, CHOCOOEH ITOKA3aTh YACTHIHOE BIIAICHHE
OCHOBaMHM TEXHUKH IIEPEBOAA.

OreHKa "HEeyOBIETBOPUTENBHO": CTYAEHT 3aTPYIHIETCS UIIM HE MOKET TI0Ka3aTh YMEHHMs, HE BIIaJIeeT OCHOBAMH TEXHUKU
HepeBoza

Ouenounoe cpenctso «IIpesenTarms»
IIpumMepHbIe TeMbl PEe3eHTAINT:

1. Types of markets

2. Presentation of the company

3. Presentation based on your specialty

Kpurepun onenxu:

OueHka "OTIMYHO": CTY/ICHT MOKa3bIBACT ITyOOKHI ypOBEHb 3HAHWI TEPMUHOJIOTHH HAa HHOCTPAHHOM SI3BIKE B 00bEME,
HEOOXOAMMOM IIJIS OCYIIECTBIICHNS! KOMMYHHKAIINHA Ha HHOCTPAHHOM SI3BIKE; BIIAJCHHS JACITOBOTO OOIICHNS Ha HHOCTPAaHHOM
A3bIKe; HABBIKAMH HCIIOJIb30BAHHS TEXHOJOTHI I 00eCIIedeH s KaueCTBEHHOM BU3yaIn3alii HHHOPMAIHH, IPEICTaBICHUSI
JIAHHBIX.

OreHka "Xopomo": CTYICHT IMOKa3bIBaeT XOPOUIHH YPOBEHb 3HAHUI TEPMHHOJIOTHH Ha HHOCTPaHHOM SI3BIKE B 00BEME,
HEOOXOAMMOM ISl OCYIIECTBICHNS KOMMYHHKAIINA HA HHOCTPAHHOM SI3BIKE; BIIAJCHHS ACIOBOTO OOIICHHS HA HHOCTPAaHHOM
A3bIKe; HABBIKAMHU HUCIIONIb30BaHHS TEXHOJOT U JUIs 0OecIedeH s KaueCTBEHHOM BU3yaau3alii HHHOPMAIUH, IPEICTaBICHUS]
JIAHHBIX.

OreHka "yIOBIETBOPUTEIHHO': TOKA3bIBACT 0a30BBIN YPOBEHB 3HAHMH TEPMUHOJIOTHH HAa HHOCTPAHHOM SI3BIKE B 00BEMe,
HEOOXOAMMOM ISl OCYIIECTBICHUS KOMMYHHKAI[NY HA HHOCTPAHHOM SI3bIKE; BIIAJCHHS AEIOBOTO OOIIEHUS Ha HHOCTPAaHHOM
A3bIKe; HABBIKAMU HCIIOJIb30BaHHs TEXHOJIOTHH JUIs 0OecredeH s KaueCTBEHHOM BU3yaau3alui HHGOPMAIUHK, IPEACTaBICHUS
JTAHHBIX.

OneHka "HeyIOBIETBOPUTEIBHO" | CTYIEHT [IOKA3bIBAET HEYIOBIECTBOPUTENIBHBIA YPOBEHb 3HAHUH TEPMUHOJIOTUY HA MHOCTPAHHOM
A3bIKEe B 00bEMe, HEOOXOAUMOM JUISl OCYIIIECTBICHHSI KOMMYHHUKALMK HA HHOCTPAHHOM SI3bIKe; BJIaICHUS €JI0BOT0 OOIEHUS Ha
MHOCTPaHHOM SI3bIKE; HABBIKAMH HCIIOJIB30BaHNUS TEXHOIOTHH JUIsl 0OeciedeHNs KaUeCTBCHHOH BU3yalln3auu HH(opMannm,
IIPEJCTABICHUS JaHHbIX.




5.3. Tembl nucbMeHHBbIX padoT (3cce, pepepaTsl, KYpcoBbie padoThl U JAP.)

TemaTrka opHUIMATBHBIX TTHCEM:
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

Temarnka HEODHUIHATBHBIX TTHCEM:
Introduction Letter
Friendly Letter

Kpurepun onenxku:

- OLIEHKA «OTIIMYHOY BBICTABIIACTCA CTYACHTY, €CIM CTYAEHT [OKa3bIBaeT INTyOOKHH YpOBEHb 3HAHUH 0COOEHHOCTEH
(dopmanbHOro 1 HehopMaIbHOTO OOLICHUS, IPABHJII TOCTPOCHHSI MHCbMEHHOT'O PEUEBOT0 BHICKA3bIBAHUSI HA N3y4aEeMOM SI3bIKE;
CaMOCTOSITENILHO Pean3yeT YMEHHUS BECTH JIETIOBYIO MIEPENUCKY C yI€TOM COLUOKYIBTYPHBIX OCOOCHHOCTEH C
IIPECTaBUTENIIMU IPYTUX CTPaH; BIaJeeT TEXHUKOI TepeBoia U peIaKTUPOBAHUS.

- OLIEHKA «XOPOILI0» BHICTABIISIETCS CTY/IEHTY, €CJIM CTYIEHT TI0Ka3bIBAaeT XOPOIINI YPOBEHb 3HAHUI 0CcOOCHHOCTEH
(opmanbHOTro 1 He(hOPMAIBHOTO OOILIEHUS, IPABHJI TOCTPOEHHSI MICEMEHHOTO PEUEBOT0 BHICKA3bIBAHUS HA N3y4aeMOM SI3bIKE;
CHOCO0OEH MMoKa3aTh YMEHHS BECTH JIETIOBYIO NIEPENHCKY C YyIETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C MPEICTaABUTEISIMA
JPYTUX CTpaH; CIIOCOOEH YaCTUYHO MOKA3aTh BIIaJeHUE TEXHUKOW IIEPEeBO/Ia M PEAAKTHPOBAHMS.

- OLIEHKA «YJOBJIETBOPHUTEIHHOY» BBICTABIISICTCS CTYACHTY, €CIIN CTYACHT OKa3bIBaeT 0a30BbIi ypPOBEHb 3HAHUI 0COOCHHOCTEH
(opmanbHOTO 1 HE(hOPMATBHOTO OOIIEHNUS, IPABHJI TOCTPOSHHS MICBMEHHOTO PEUEBOTO BHICKA3bIBAHMS HA N3y9aeMOM SI3bIKE;
T10J] PYKOBOJCTBOM IIPETIOIaBaTEIIsl CIIOCOOCH MOKA3aTh YMEHUSI BECTHU JIJIOBYIO IIEPETIHCKY C YUETOM COLIMOKYIBTYPHBIX
0COOCHHOCTEN C MPEACTABUTESIMU APYTHX CTPaH; CIIOCOOEH YaCTHYHO M0Ka3aTh BIIA/ICHUE TEXHUKOH NepeBoa U
peraKTHpOBaHUs.

- OLICHKA «HEYAOBJIICTBOPUTEIILHO» BBICTABJIACTCA CTYACHTY, €CJIN CTYACHT IMOKa3bIBACT HeyZ[OBHeTBopI/ITeIH)HHﬁ YPOBCHDL
3HaHMH 0coOeHHOCTel (HOpMaTIbHOTO 1 HEPOPMATLHOTO OOILEHHUS, [TPABUJI IIOCTPOCHUS TMCBMEHHOTO PEYEBOI0 BHICKA3bIBAHUS
Ha M3Y4aeMOM S3bIKE; 3aTPyIHSICTCA WIN HE MOXKET MOKa3aTh yMEHHS BECTH JIEJIOBYIO NEPEMUCKY C YIETOM COLIMOKYIIBTYPHBIX
0coOCHHOCTEH C MPEACTaBUTEISIMU IPYTHX CTPaH; HE BJIaJeeT TEXHUKOH IepeBoa U peJaKTHPOBaHUS

5.4. OueHo4HbIe cCpeACTBA 1JIs1 IPOMEKYTOYHON aTTecTAlIMHU

KoHTponbHbIE TECTHI M 331aHUS

(YK-4) CrnocoOeH oCymecTBISATh JeJI0BYI0 KOMMYHHUKAINIO B YCTHOM M MTUCBMEHHON (popMax Ha TOCYAapCTBEHHOM SI3bIKE
Poccwuiickoii deneparu 1 ”HOCTpaHHOM(BIX) SI3bIKE(ax).

1. Tun Bompoca "Ha cootBercTBHE"

dopmynmpoka Bonpoca: Match the job interview questions (1-5) with their answers (a-e).
1 How many jobs have you had since leaving university?

2 Why have you changed jobs so often?

3 What have you done that shows leadership?

4 In what ways has your job changed since you joined the

company?

5 Have you ever worked with a difficult person?

a) I now have more responsibility and work longer hours.

b) Well, I lead the sales team. I'm also chairperson of a local business association.
c¢) I wanted to earn more money.

d) Well, the boss in my last company wasn't easy to work with.

e) I've worked for six companies.

Karou: 1-e, 2-c, 3-b, 4-a, 5-d

2. Tun Bomipoca "MHOKeCTBEHHBIH BHIOOD"

dopmynupoBka Bonpoca: What is the correct order of the e-mail's parts? Choose the correct option.

I would like to work for your company, because it would be a good opportunity for me to improve my communication skills. I
have three years experience of sales (F).

Dear Sir / Madam (M)

I look forward to hearing from you(K).

I am writing to apply for the job of sales assistant. (N)

I am currently working as a sales assistant in a clothes shop (S).

I attach a copy of my CV (H).

1. M-N-S-F-H-K
2.N-M -S-F-H-K
3. M-N-S-H-F-K




4 M-S-N-F-H-K
Kimrou: 1

3. Tun Bonpoca "Ha coorsercTBue"
dopmynupoBka Bonpoca: Read some advice for writing a good CV. Match parts of the information to their headings.

1. Your CV should be one to two sides of A4 paper. If you find you’ve got too much information, summarise and select the most
relevant points. If it’s shorter than a page, consider including more information about your skills and the responsibilities you had
in your previous roles.

2. When you describe what you have achieved in previous jobs, use active verbs for a strong positive effect on the reader. For
example, to make a change from was responsible for, use verbs like led or managed (a team / a project); created or developed (a
product / a positive atmosphere); delivered (results/training); and provided (support/training).

3. Avoid leaving gaps in your employment history. If you were travelling the world, on maternity leave or looking after small
children, include that in your CV.

4. Always ensure your CV is up to date. Include your most recent experience at the top of each section.

5. Your potential employer can easily check information about where you have studied and worked. Don’t be tempted to lie or
exaggerate about your expertise, because sooner or later this will be discovered and may result in you losing the job.

A. Use active verbs.

B. Keep it short ... but not too short!
C. Don’t exaggerate or lie.

D. Fill in the gaps.

E. Make sure it’s up to date.

Kirou: 1-B, 2-A, 3-D, 4-E, 5-C

4. Tun Borpoca "MHOKeCTBEHHBIH BBIOOD"

dopmynuposka Bomnpoca: Read the letter below and decide which type of letter is it?

Dear Ms. Rosewoods

This letter is to bring you to notice regarding the purchase of spoiled goods on 1st Aug 2020.

At the time of the purchase, [ was assured that the goods would be fresh upon arrival. Instead, the products I received were
spoiled. I have attached a photo with the delivery receipt.

I would like you to deliberate on this matter as soon as possible and refund my purchase or send out another supply.
Thank you for attending to this matter. Feel free to contact me any time: (888)82782; brianpaulhsgy@gmail.com
Sincerely,

Brian Paul

Attached: Photo and receipt

A.The Cover Letter

B. The Inquiry Letter

C. The Invitation Letter

D. The Letter of Complaint
Kirou: 4

B konre 1,2,3 ceMecTpoB CTYAEHTHI CIAIOT 3a4eT M0 TUCHUIUIMHE. 3adeT BKIIOYAET B ce0sl CIEeAyIOMNe 3aJaHus:
1. TIpoMeXyTOUYHBIH TECT
2. Make up a dialogue

1) ITpomekyTOUHBIH TeCT AJIs 3a4eTa 1o JUCUUIUIHHE “VIHOCTpaHHBIN A3BIK” BKIIIOYAET JIEKCUKO-IpaMMaTHYeCKHUe 3aJaHus,
3aJlaHusl Ha YTEHHE ¥ IOHMMaHHe TEKCTa, 3a/IaHKe 110 HAIMCAHUIO JIEJIOBOTO IIHChMA.
[TpumepHble 3anaHus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTHKa TAAOTOB:




— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

Kpurepuii onienrBanus Ha 3a4éTe:

- «3aYTEHO» BBICTABISIETCS CTYIICHTY, €CIIM C(HOPMUPOBAH KaK MUHUMYM ITOPOTOBBIA yPOBEHb HHANKATOPA TOCTIKEHUS
KOMITETCHIIHH:

- MOKa3bIBaeT 0a30BBIN YPOBEHb 3HAHHUH OCHOBHBIX TPAMMATHIECKUX CTPYKTYP; 0OIIeyIIOTpeONTENFHON, OOMEKYNETYPHOH 1
poQeCCHOHANBHOMN JIEKCUKHU; PEUEBBIX KIIMIIIE, HEOOXOAUMBIX AJISl OCYIIECTBICHUS IEI0BOH KOMMYHHKAIMY Ha HTHOCTPAaHHOM
S3BIKE, 0COOEHHOCTEN CTUIIMCTUKY HAITHMCAHUS O(I)I/II_H/IaJ'IBHBIX u HeO(bI/II_H/IaJ'[BHBIX IIUCEM, 3HAHUM OCHOBHBIX TNEPEBOAUCCKUX
TpaHcdopMmanuii, a Takke 3HAHUH IpaBHII MTPOPECCHOHATIBHOIO PEUEBOr0 STHKETA,;

- 1I0J] PYKOBOJICTBOM IIPEIOJIaBaTelIsl CIIOCOOEH T0Ka3aTh YMEHHsI IOCTPOSHHMS BHICKA3bIBaHUSI B CMOAEIMPOBAHHBIX
(IpeqularaeMbIX) CUTYyanusiX OOIEHUS] HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO HCIIONIB3Ys BepOalbHble U HeBEepOaIbHbIE CPECTBA
0OIIIEHHST; BECTH JIETIOBYIO NIEPENHCKY C YIETOM COIMOKYIBTYPHBIX OCOOCHHOCTEH C MPE/ICTABUTEISIMU JIPYTHX CTPaH;

- C1I0COOEH YacTHUYHO IT0Ka3aTh BIIaICHHE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICIIOBOTO OOIIEHHSI, TEXHUKOH JIeJI0BOr0 IHChMa
Ha HHOCTPAHHOM SI3BIKE.

- HE3aYTEHO» BBICTABIISIETCS CTYACHTY, €CIIM YPOBEHb MHIMKATOPA JOCTHKEHHS KOMIIETEHIINN He c()OPMHUPOBAH:

- IOKa3bIBAET HEYIOBICTBOPUTEIBHBIN YPOBEHb 3HAHHH OCHOBHBIX IPAMMATHYECKHUX CTPYKTYP; OOIIEYNOTPEONTENEHOH,
00IIEeKyNbTYPHOI 1 TPOheCCHOHATIBHON JIEKCHKH; PEYEBBIX KIIUIIE, HEOOXOUMBIX ISl OCYILIECTBICHHS AEIOBOI
KOMMYHHKAIIUH HA UHOCTPAHHOM f3bIKE; OCOOCHHOCTEH CTHMIIMCTUKY HANKCAHUS OHULIHATBHBIX U HEO(PUIHATIBHBIX [THCEM,

- 3aTpyIHACTCSA WIXM HE MOXKET [T0Ka3aTh YMEHH TOCTPOSHMS BBICKa3bIBAaHUS B CMOJICIMPOBAHHBIX (TIpeIIaraéMbIX) CUTYaluax
o01IeHHsT Ha MHOCTPaHHOM $I3bIKE, IPABUIIBHO UCIIOJb3Ysl BepOajibHbIe 1 HeBepOalIbHBIE CPEICTBA OOILEHHUS; BECTH AETIOBYIO
MIEPENHCKY C YYETOM COLUMOKYIBTYPHBIX OCOOEHHOCTEH € IIPEICTABUTEISIMU IPYTUX CTPaH;

- HE BJIaJIc€T MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIETIOBOTO OOIIECHHS, TEXHUKOH JIEIOBOTO IMChMa Ha MHOCTPAHHOM SI3bIKE.

B xoHIe 4 cemecTpa CTYICHTHI CIAIOT 9K3aMEH, KOTOPBIIl BKIIIOYACT CICAYIOIINE 3aJaHuUsL:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBelii TeCT, pa3MEIICHHBIN B CUCTEME JJICKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bkirouaet: 1) jekcuko-
rpaMMaTHYECKHUE 3aaHusl, 2) 3aJaHne Ha MEPEBOJ] TEKCTA, 3) 3alaHKE 110 HAMMCAHUIO MUChbMa. [IpuMepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2)
B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I'd like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?

B Yes, they are.
Conversation 4
A Do you have (7) from dinner last night? I need it for my expense records.




B Yes, here it is.
A Did you leave (8) for the waiter?
B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) What b) Where c) Who

3. Ricardo drive to work?
a) Isb) Do c) Does

4. Oscar from home.

a) sometime work
b) works sometimes
¢) sometimes works

5. Mr Albert to meetings.
a) doesn’t go b) not go ¢) isn’t go
6 This office building a meeting room.

a) not have b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes,

a) can he b) canc) he can

2. TemaTuka 1uaaoroB

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. [lepeBon TekcTa

[TpumepHbIe TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also
find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can see
lights on the Bosphorus and passing ships. Where to eat A visit to the grand bazaar can feel exotic. An afternoon at Hagia
Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best sightseeing in
Istanbul is done with a knife and fork. What to see There are a large number of restaurants along the river. A Bosphorus
meal is a great Istanbul tradition. A meal can include a cold meze, then a hot hors d'euvre, followed by a perfectly
cooked piece of fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the
evening can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is
not in the most convenient part of the old city, and the chances are that you will have to continue your journey by taxi.
Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced. If you can
reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Kputepuu onieHuBaHUs:

O1leHKa «OTJIMYHO» BBICTABISIETCS, €CJIM CTYAEHT MOKa3bIBaeT IiIyOOKOe 3HAHHE:!

- TpaMMaTHYECKUX CTPYKTYp; OOLIEyOTpeOUTENBHOM, O0MEKYIbTYpHON 1 MPO(eCCHOHANBHOH JIEKCHKH; PEUEBBIX KIIHNIIIE,
HEOOXOANMBIX JJISl OCYIIECTBIICHHUS JIEI0OBOM KOMMYHHKAIIMH HA HHOCTPAHHOM SI3bIKE;

- 0cOOCHHOCTEH CTHIIMCTUKY HANMCaHUs O(UINAIBHBIX 1 HEOPHUIIUATIBHBIX ITHCEM, CTPYKTYPHOM THITOJIOTHU U TIPaBHI
MIOCTPOEHHS MICEMEHHOTO PEYEBOTO BBICKA3bIBAHMSI HA N3y1aeMOM SI3bIKE;




- OCHOBHBIX MEPEBOAYECKUX TPaHC(HOPMAIHIA;

- mpaBuil MPOGECCUOHATIBHOTO PEYEBOI0 ITHKETA.

CTyIeHT CaMOCTOSTENLHO Pean3yeT yMEHUS:

- IOCTPOUTH BHICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (IPE/IaraeMbIX) CUTyAIUsIX OOIIEHHsI HA HHOCTPAHHOM $I3bIKE, TPABUIILHO
HCHOJB3Ys BepOaIbHbIe U HeBepOaIbHbBIE CPEICTBA OOIICHNUS;

- BECTH JICJIOBYIO TIEPEIIUCKY C YYETOM COILIMOKYIBTYPHBIX OCOOCHHOCTEH C MPEJCTABUTENIIMH APYTUX CTPaH;

- nepeBoja NpoheCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYAAapCTBEHHBIN SI3bIK U OOpaTHO.

CryneHT Biajeer:

- UHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICJIOBOTO OOILEHHUS;

- TEXHHUKOH JIeJI0BOTO MMChbMa Ha HHOCTPAHHOM SI3bIKE;

- OCHOBaMH TEXHHKH IIEPEBO/JIA.

O1leHKa «XOPOIIIO» BBICTABIISETCS, €CIIU CTYICHT MOKA3bIBACT XOPOIINE 3HAHUS:

- OCHOBHBIX TPAMMATHYECKUX CTPYKTYP; OOLICYOTPEeOUTENHHOM, O0LIEKYABTYpHON 1 TPO(ECCHOHATBHOMN JTEKCHKHU; PEUCBBIX
KJIHIIE, HEOOXOUMBIX ISl OCYILECTBICHHS JICTOBOM KOMMYHHKAIIUK HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTUIIMCTUKU HAMKMCAHUs OUIUATBHBIX 1 HEOPHUIIUATIBHBIX TUCEM, CTPYKTYPHOM THIIOJOTHU U TIPABHII
MOCTPOCHHS TUCbMEHHOTO PEYEBOT0 BBHICKa3bIBAHHSI HA N3y4aeMOM SI3bIKE;

- OCHOBHBIX MEPEBOAYECKUX TpaHC(HOPMALHIA;

- IpaBuJI MPO(ECCUOHATIBHOTO PEUYEBOI0 ITHKETA.

CryneHT criocoOeH MoKazaTh yMEHUSI:

- IOCTPOUThH BHICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (IIpEeIaraeMbIX) CUTyalUsIX OOIIEHNsI Ha HHOCTPAHHOM $SI3bIKE, TPABUIIEHO
UCIIONB3Ys BepOasibHbIE U HEBepOalbHbIE CPeCTBa OOIICHHS;

- BECTH JICJIOBYIO TIEPEITUCKY C YHETOM COLIMOKYIBTYPHBIX OCOOCHHOCTEH C MPECTaBUTEIISIMU APYTUX CTPaH;

- BBIITOJIHUTH NEPEBOA MPO(eCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYJapCTBEHHBIN SI3BIK M 00PAaTHO C YaCTUYHOMN
MIOMOIIIBIO TIPETIO/IaBATEIS.

CTyeHT CoCOOeH YaCTHYHO MMOKa3aTh BIa[CHUE:

- MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICIIOBOTO OOIIEHHUS;

- TEXHHUKOI1 JIEJIOBOTO MUChbMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHUKH MEPEBOJIA.

O1leHKa «Y/IOBJIETBOPUTENBHOY BBICTABISIETCS, €CIIM CTYJCHT IMOKa3bIBaeT 0a30BbIli YPOBEHb 3HAHUI:

- OCHOBHBIX I'PaMMaTH4ECKUX CTPYKTYP; OOLIEYNOTPEeOUTENHHOM, 00IEKYIBTYpHON U NPO(eCCHOHANBHOM JIEKCHKH; PEYEBBIX
KJIMiIe, HeO6XO[ll/IMI>IX JJIA OCYHICCTBJICHUA }leHOBOﬁ KOMMYHHKAIIUM Ha THOCTPAHHOM S3BIKC,

- 0cOOCHHOCTEW CTUIIMCTUKY HANMCaHUsl O(HINAIBHBIX 1 HEOPHUIIUAIBHBIX ITUCEM, CTPYKTYPHOH THITOJIOTHH U TIPaBHII
MIOCTPOEHHS MUCEMEHHOTO PEYEBOT0 BEICKA3bIBAHMSI HA N3y4acMOM SI3bIKE;

- OCHOBHBIX IEPEBOAYECKUX TpaHC(HOPMAIIHIA;

- mpaBuil MPOGECCUOHATIBHOTO PEYEBOI0 ITHKETA.

Mo pyKOBOJACTBOM MpETOaBaTelis ClIoCOOSH MOKa3aTh YMEHHUSI:

- IOCTPOUTH BHICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (IPE/IAraeMbIX) CUTYAIUSX OOIIEHHsI HA HHOCTPAHHOM $I3bIKE, TPABUIILHO
HCTOJIB3Ys BepOaIbHbIe U HeBepOaIbHEIE CPEICTBA OOIICHNUS;

TIOMOIIIBIO TIPETO/IaBaATES.

CryneHT crocobeH 4acTUYHO T0Ka3aTh BIaJCHUE:

- MHOCTPAHHbIM $I3bIKOM KaK CTHJIEM JIEJIOBOTO OOILEHHMS;

- TEXHUKOH JACJIOBOI0 NMMcbMa Ha HHOCTPAHHOM S3bIKE.

- OCHOBaMH TEXHHKH IIEPEBO/IA.

OneHka «Hey10BJICTBOPUTENIBHOY» BBICTABIISAETCS, €CIIU CTYACHT I0KA3bIBAET HEYIOBICTBOPUTENIBHBIA YPOBCHb 3HAHUIL:

- OCHOBHBIX T'PaMMaTHYECKUX CTPYKTYp; OOLIEyOTpeONTENbHOM, 00MIEKYIbTYpHON M IPO(EeCCHOHANBHO JIEKCHKH; PEUEBBIX
KJIMIIE, HEOOXOIUMBIX JUISl OCYILIECTBIICHHS /I€I0BOI KOMMYHHKAIIMK HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIMCTUKY HAMCaHU O(UINATBHBIX 1 HEOPHUIINATIBHBIX ITHCEM, CTPYKTYPHOM THITOJIOTHU U TIPaBHIT
MIOCTPOEHHS MICbMEHHOTO PEYEBOTO BBICKA3bIBAHMS Ha N3y9acMOM SI3bIKE

- OCHOBHBIX MEPEBOAYECKUX TPaHC(HOPMAIIHIA;

- IpaBWJI IPO(YECCHOHATBHOTO PEUYEBOT0 ATHUKETA.

CTyneHT 3aTpyAHAETCS UM He MOXKET M0Ka3aTh YMEHHUS:

- IOCTPOUTH BBICKA3bIBAHUS B CMOJICIMPOBAHHBIX (TMpeAaraeMbIX) CUTyalusax OOLEHUS Ha HHOCTPAHHOM SI3bIKe, TPAaBUIBHO
UCIIOJIB3Ys BepOalibHbIE U HeBepOalbHbIE CPeCTBa OOIICHHS;

- BECTH JICJIOBYIO TIEPEITIUCKY C YUHETOM COLIMOKYIBTYPHBIX OCOOCHHOCTEH C MPEJCTaBUTEIISIMU APYTUX CTPaH;

BBINOJIHUTH MIEPEBO MPO(ECCHOHANBEHBIX TEKCTOB C HHOCTPAHHOTO Ha OCY/IapCTBEHHBIN S3bIK M 00pPAaTHO ¢ YaCTUYHOU
MIOMOILBIO IPENnoaBaTensl.

CTyzneHT He BiajieeT:

- THOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICIOBOTO OOILCHHSI.

- HE BIaJ€eT TEXHUKOH JIEI0BOTO MMChMa HAa MHOCTPAHHOM SI3bIKE;




6. YHAEBHO-METOJANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHHUIIJINHBI (MOAYJIS)

6.1. Pexomenayemas iureparypa

6.1.1. OcHoBHas JIMTEpaTypa

ABTOpBI, COCTAaBUTENN 3ariaBue W3narenscTBo, roj 5. aapec
JI1.1 |Murskuna O.B., AHTTUACKHHN S3BIK JUIS A€TI0BOTO OOIICHUS. Kemeposo: http://www.iprbookshop.r
Illepuna 1.B. DKcmpecc-Kype: yaeOHoe mocodune st Kemeposckuit u/61258.html
CTYZAEHTOB BceX (hopM 00ydeHHs TEXHOJOTHYECKUH
WHCTHUTYT MHUIICBOH
HPOMBIIIJICHHOCTH,
2014
6.1.2. JlonoTHUTeILHAS JIMTepaTypa
ABTOpBI, COCTaBUTENU 3ariaBue W3snarenscTBO, TO Dn. aapec
JI2.1 |Maiiep H.T. AHTIUicKuii S3bIK: yueOHOE TToco0ue ISt T'opHo-AnTaiick: http://elib.gasu.ru/index.p

CTyZIEeHTOB | Kypca HEesI3BIKOBBIX (DaKyIbTETOB PUOTATIY, 2015 hp?

(6a30BBIi KypC) option=com_abook&view
=book&id=44:anglijskij-
yazyk&catid=35:inostran
nye-yazyki&ltemid=180

6.3.1 IlepeyeHb NPporpaMMHOro odecneyeHust
6.3.1.1 | Kaspersky Endpoint Security mis 6m3sneca CTAHJJAPTHBIN
6.3.1.2 | MS Office
6.3.1.3 | MS WINDOWS
6.3.1.4 | Aunexc.bpaysep
6.3.1.5 | LibreOffice
6.3.1.6 | Moodle
6.3.1.7|NVDA
6.3.1.8 |PE1 OC
6.3.2 IlepeueHb HHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | ba3a naHHBIX «OneKTpoHHAs 6nbIHOTEeKa ['OpHO-ANTalicKOro TOCYJaPCTBEHHOTO YHUBEPCUTETA)
6.3.2.2 | OnextponHO-6ubMMoTeuHas cuctema [PRbooks
7. OBPA3BOBATEJIBHBIE TEXHOJIOT'MU
JICKYCCHS
poIeBas urpa
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOY JIST)
Homep aynuropuun | Haznauyenue OcHOBHO€ OCHallleHUe
132 Al Y4eOHast ayTuTOpHs ISl IPOBEACHUS Pabouee mecTo mpenogaBatens. [locagounsie MecTa
3aHITHHA JEKIIMOHHOTO THIIA, 3aHATUN obOyuaronuxcs (10 KOJTHYECTBY 00yJArOIINXCS).
CEMHHAPCKOI'0 THUIIa, KYpCOBOTO YueHudeckas 10cKa, Mpe3eHTallMOHHas TpUOyHa
MIPOEKTHPOBAHUS (BBIIOIHEHUS KYPCOBBIX
paboT), TPYIIOBBIX U MHAWBUIYaIbHBIX
KOHCYJbTAaLlUH, TEKYIIEro KOHTPOIIS U
MIPOMEXKYTOYHOM aTTeCTallui
136 Al VYueOHast ayIuTOpus ISl IIPOBEICHHS Pabouee mecto npenonaBarens. [locagounsie Mecta
3aHATHUH JEKIIMOHHOTO TUIIA, 3aHATHIH oOyuaronuxcst (I10 KOJIMYECTBY O0Yy4Jarouxcs).
CEeMHHAPCKOro THUIA, KypCOBOTO HHuTepakTuBHAs JOCKaA C IPOEKTOPOM, KOMIIBIOTED,
MIPOEKTUPOBAHMUS (BBITIOJIHEHUS KYPCOBBIX MOJKIIIOYEHUE K UHTEPHETY, yIeHUYeCKas 10CKa,
paboT), TPYIIIOBBIX U HHANBUIYaJIbHBIX MIpe3eHTaOHHAs TPHOyHa
KOHCYNbTalui, TEKyIIEro KOHTPOIS U
IIPOMEKYTOYHOM aTTECTAluN
234 Al VYueOHast ayiuTOpus IS IIPOBEICHHS Pabouee mecto npenonaBarens. [locagounsie Mecta
3aHSATHH JIEKINOHHOT'O THUIIA, 3aHATHH oOyuaromuxcst (I10 KOJIMYECTBY O0yJaroIuxcs).
CEeMHUHAPCKOT'0 THUIA, KYpCOBOTO VYuenudeckas 10cka
MIPOEKTUPOBAHUS (BBITOJIHEHUS KYPCOBBIX
paboT), rpyIIOBHIX U HHINBHIYaIbHBIX
KOHCYNbTaluii, TEKyLIEro KOHTPOII U
MPOMEXKYTOUHON aTTeCTaluu
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215 Al KomnproTepHslii kiace. YueOHas Pabouee mecto npenogaBatens. [locamognsle MecTa is
ayIUTOPHS JUTS IPOBEACHUS 3aHATUH oOyJarorxcs (1o KOJINIECTBY OOYJaIOIIHXCS).
JIEKLIHOHHOTO TUIA, 3aHATHH ceMuHapckoro | Kommneroreps! ¢ noctynom B UHTEpHET

THTIA, KYPCOBOTO MPOSKTHPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX PadOT), TPYIIOBBIX
nu I/IHJII/IBI/I}IyaJ'IBHBIX KOHCyHBTaHHﬁ,
TEKYIIET0 KOHTPOJISI U TPOMEKYTOUHOM
arrectauuu. [lomemenue ais
CaMOCTOSATENBHOM paboThI

9. METOANYECKHE YKAZAHUSA JJISA OBYYAIOIINXCA 110 OCBOEHUIO JUCHHUITIJIMHBI (MOAY JISA)

OcHoBHas OECJIb METOJUYECCKUX yKa3aHHfI COCTOUT B 00€CIIeUCHUHI CTYACHTOB H€O6XOZ[I/IMLIMI/I CBCACHUAMU IJId YCIICIIHOT'O
BBITIOJIHCHUS CAMOCTOSITCITEHOM pa6OTBI, B (1)0pMI/IpOBaHI/II/I yCTOfI‘{PIBBIX HaBBIKOB U yMeHI/Iﬁ 10 pa3HbIM aCTICKTaM O6y‘I€HI/I}I
A3BIKY, TO3BOJIAIOIIUX CAMOCTOSATEIIBHO PEIIATh y‘IGGHHe 3aJaduu.

CamocTosTeIbHast pa60Ta 0 JUCIHUITIIINHE «HHOCTpaHHHﬁ SA3BIK» HaIllpaBJICHA Ha (I)OpMI/IpOBaHI/Ie 1 COBCPIICHCTBOBAHUEC
TpaMMaTHYCCKUX, JICKCUYCCKUX HABBIKOB U IIPUMEHCHHUC UX IMPU YTCHHUU U IEPEBOJAC TCKCTOB, YCTHOM U NTMCbMCHHOM O6H_I€HI/II/I.

DOopMHUPOBAaHHE U COBEPIICHCTBOBAHUE JEKCUYECKUX HABBIKOB BKIIIOYAET:

1) cocraBneHne COOCTBEHHOTO CIIOBaps B OTACIBHON TETpaIy;

2) cocTaBlieHHE CIMCKAa HE3HAKOMBIX CJIOB M CIIOBOCOYETAHUH IO ONPEICIEHHBIM TEMaM;

3) aHanM3 OTAENBHBIX CJIOB JJIS JIYYIIeT0 MTOHUMAHNUS MX 3HAUCHHS

4) BBINOJIHEHHE JIEKCUYECKUX 3aJaHUN U YIIPaXXHEHUH, MPEeIYCMOTPEHHBIX COAEp)KaHHEeM pabodel IporpaMMbl;

ITpu paboTe Ha TIEKCUKOW PEKOMEHYETCSL:

- BBITIMCHIBATH SI3BIKOBBIC €MHUIIBI B UX UCXOIHOM (cloBapHOi hopme);

- 3ay4UBAaTh JIEKCHUKY C TIOMOMIBIO JBYCTOPOHHETO C UCIOJIb30BaHUEM PA3HBIX CIIOCO00B 0OPMIICHHS JIEKCUKH (CITUCKA CIIOB,
TeTpaAu-CIIOBapsl, KAPTOTEKH);

- UL 3aKpeIUIeHHs] JICKCHKH I[eJIecO00pa3sHO HCIONIb30BaTh IPHMEPHI YIIOTPEOIICHNST CIIOB M CIIOBOCOYCTAHHI B
MPEUIOKEHHSX, a TaKXkKe CIOBOOOpa30BaTeNbHBIE H CEMAHTHUECKUE CBS3H 3ayIHBAEMBIX CIIOB.

- it (OPMUPOBAHUs AKTUBHOTO M IIACCHBHOIO CIIOBapsi HEOOXOIMMO OCBOCHHE HambOoliee MPOIYKTHBHBIX
CIIOBOOOpA30BaTENBHBIX MOJIENEi HHOCTPAaHHOTO SA3BIKA.

dopMupoBaHUE U COBEPIICHCTBOBAHUE IPAMMATHYECKUX HABBIKOB BKJIIOUAET BBINOJIHEHHUE!

- YCTHBIX M IMCbMEHHBIX TPAMMATUYECKUX 3aJIaHHI;

- rpaMMaTUYEeCKUI aHaJIU3 TEKCTOB M0 U3y4aeMbIM TEMaM;

- TIOMCK W TIEPEBOJ| OMPENICICHHBIX TPAaMMAaTHUECKUX (POPM U KOHCTPYKIIHIA;

- CHHTaKCHYECKUI aHaliu3 U NEepPeBOJ IMpeJIoKEHU;

- IEPEeBOJ TEKCTOB, COEPIKAILUX U3ydaeMblii paMMaTHYECKHI MaTepHall.

Pabora ¢ TekcTOM BKIIIOYACT:

- aHAJU3 JIEKCUYECKOT0 M TPaMMAaTUYECKOT0 HAIIOJIHEHUS TEKCTa,

- YCTHBIN M NUCbMEHHBIA NIEPEBO/] TEKCTOB;

- BBINOJIHEHHE 33JaHUIl 110 TEKCTaM Pa3IUYHOrO THUIIA.

ITpu paboTe ¢ TEKCTOM PEKOMEHYETCS:

- Ha4aTh C YTEHUS BCETO TeKCTa (IPOUYMTAITE TEKCT, 00paTHTE BHUMAHKE HA €r0 3ar0JIOBOK, IIOCTAPANTECH MTOHATH, O YEM
CO00IIIaeT TEKCT);

- mpopaboTaiTe TeKCT Ha YPOBHE OTACTBHBIX MPEIIOKEHHH (OIIPEACINUTE ero THIT; OIPEISITUTE IPaMMaTHICCKOE BPEMsl, TIOPSATOK
CJIOB B MPEIUIOKEHUH, YCTAHOBHUTE JIEKCHUECKUE COUYETAHUS, CMBICIIOBBIE OTPE3KH, IIPOAHAIN3UPYHTE BECh CMBICI BBICKA3bIBAHN).
- IPOBEANTE TaK)KE CHHTAKCUYECKUN aHAJIN3 MPEI0KEHUSL.

DopMHIpOBaHKE U COBEPIICHCTBOBAHNE YMCHUI TOBOPEHUS BKIIIOYAET BHITOITHEHHUE:

1) BEIIOTHEHUE PEUEBBIX, YCIOBHO-PEUEBHIX YIIPAXKHEHUH, IPEIyCMOTPEHHBIX COJIepKaHIEeM padodell IporpaMMmel;

2) IOATrOTOBKY YCTHOTO MOHOJIOTMYECKOTO BBICKA3bIBaHMS 110 ONpeneneHHOU TeMe (00beM BbickasbiBaHUs — 15-20
MIPETIOKEHUH ).

IIpu paboTre Hax TOBOPEHHEM PEKOMEH/TYEeTCS:

-Ha4aTh C M3YYCHUS TCMATHICCKUX TEKCTOB-00Pa3IOB;

- BBIITOJIHATH MOJATOTOBUTEIBHBIC JICKCHYECKHE U JIEKCHKO-TPaMMAaTHYCCKAC YITPaKHCHNUS;

- BEIITOJIHATH MIPETyCMOTPEHHBIE 3aJaHMs IO TEKCTaM B JAHHOH TeMe;

- HCTIONB3YS IPOpabOTaHHBIE MATEPHANIBI COCTAaBUTH COOCTBEHHOE BBICKA3bIBaHHE 00BEMOM 10 15 MpemoxKeHuid;

- IPEACTABUTh B CBOEM BBICKa3bIBAHUU 00PaOOTaHHBIN JIEKCHKO-IPAMMATHYECKHUI MaTepHal C YYCTOM HHAUBUIYATbHBIX
BO3MOJKHOCTEH 1 NIPEIIIOUTCHUH CTYICHTA;

- 00pa0OTaHHBIA IS YCTHOTO W3JIOKEHHUS TEKCT HEOOXOIUMO 3ammcaTh B pabOdyi0 TeTpalb, MPOYUTATh HECKOJIBKO pa3
BCIIyX, 3allOMHHAs JIOTHYECKYIO IOCICI0BATEIBHOCTD.

Pabora Hax MHCHMOM BKJIFOYAET:

- MICEMEHHOE BHITTOJIHEHUE JIEKCHKO-TPAMMAaTHIECCKIX, YCIIOBHO-PEIEBBIX, PEUEBBIX YIIPAKHEHHIH;

- THUCHMEHHBIC 3aJaHMS MO HM3yYaeMBIM TEKCTaM;

IIpu pabote HaX MUCHMOM PEKOMEHYETCSI:

- CIIEZIOBATh M3YYCHHBIM TCOPETUICCKIM IOIIOKSHUSM MO TIPABIIIaM YIOTPEOICHNS JIEKCHUSCKHUX SINHHIL;

- CIIeZOBATH MPaBMIIaM O(OPMIICHHS TPaMMATHIECKN U JIOTHYECKN BEPHOTO BHICKA3BIBAHMUS, COOOIICHNS, TEMBI.




