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1. HEJIX U 3ATJAYX OCBOEHUSA JUCHUIIJINHBI

1.1 | <i>Llemn:</i> GpopMupoBaHNE HHOAZBITHON KOMMYHUKAaTHBHON KOMIIETCHIINH JJIS PEIIeHIs KOMMYHUKATHBHBIX 33724 B
ctepe 1e10BOrO OOIICHUS

1.2 | <i>3amaum:</i> - COBEpIICHCTBOBAHHE I'PAMMATHIECKUX H JCKCHUECKIUX HABBIKOB [UII KOMMYHHUKALIMU Ha
MHOCTPaHHOM SI3bIKE U PaOOTHI C MHOSA3BIYHBIMU TEKCTaMH B ITpoLecce NpodhecCHOHAIBHON NesITeNIbHOCTH;
- (opmHpoBaHHE yMEHHH YTEHHS TEKCTOB MO CHEUATBEHOCTH 0€3 CI0Baps U CO CIIOBApEeM;

- (opmMHpoBaHHE KOMMYHHUKATHBHBIX YMEHHH YCTHOI'O MOHOJIOTHYECKOTO

1 JUAJIOTUICCKOI'O BBICKAa3bIBAHUA B IIPOLECCE ACTTOBOI'O O6IJ.ICHI/I$[ Ha THOCTPAHHOM A3BIKEC,

- (hopMHUpOBaHKE HABBIKOB MUChMa, HCOOXOAMMBIX IS BEJACHUS JICIOBOM MEPEIIUCKU.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Hukn (pazpen) OOIT: b1.0.06

2.1 | TpeGoBaHusl K NpeIBAPUTEIbHOI MOATOTOBKE 00Y4aIOLIerocs:

2.1.1 | IHoCTpaHHBIi S3BIK

2.2 | [ucuMnJIMHbI M NPAKTUKH, 1JI51 KOTOPbIX OCBOEHHUE JTAHHOI JTUCHUILINHBI (MO1Y/Is1) HEO0OX0ANMO KaK
npealiecTByoLiee:

2.2.1 | Cnenxypc Ha ”HOCTPAHHOM SI3bIKE

2.2.2 | BeinmonHeHre U 3al1MTa BBITYCKHOM KBaTHU(PHUKALMOHHONW PabOTHI

3. KOMIIETEHLIMHA OBYYAIOLETOCSl, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUCLIMTLINHBI
(MOZY.JISA)

YK-3: CriocodeH ocylecTBISITh COLMAJIbHOE B3aUMO/eliCTBHE H PeaIn30BbIBATh CBOIO POJIb B KOMaH/e

HJI-3.YK-3: OcymecTBiisieT BbIOOP CTpaTeruii 1 TAKTHK B3aMMO/CHCTBHS ¢ 32/IaHHOIl kaTeropueii moneii (B 3aBUCHMOCTH
OT 1eJeii MOAroTOBKH - N0 BO3PACTHBIM 0COOCHHOCTSAM, M0 ITHUYECKOMY U PeJIMTHO3HOMY NPU3HAKY H AP.)

- 3HAET CTPATErny U TAKTUKHU B3aUMOJICHCTBUSI C 3aJaHHON KaTeropuen aroaeu
- YMEET MPUMEHATh CTPATETUU U TAKTUKH B3aMMOCHCTBUS
- BJIaJICET HABbIKAMH HCIIOJIb30BAHUS CTPATETUN U TAKTUK B3aUMOJICHCTBHS

YK-4: CriocodeH ocyliecTBJIATH 1eJI0BYI0 KOMMYHUKALMIO B YCTHOM U MUCbMeHHOi ¢opMax Ha rocyiapcTBEHHOM sI3bIKe
Poccuiickoii @enepannu U MHOCTPAaHHOM(bIX) A3bIKE(aX)

HN/-1.YK-4: Brageer cucTeMoii HOpM PyCCKOro JIMTEPATYPHOIO SI3bIKA NMPH €ro0 UCNOJb30BAHUM B KaUecTBe
rocy1apcTBeHHOro a3bika Poccuiickoii Megepaniuu 1 HOpMaMM HHOCTPAHHOTO(bIX) A3bIKA(0B), MCNOJIB3YeT Pa3IuYHbIe
(¢opMbI, BUABI YCTHOH M NUCbMEHHOH KOMMYHHKALMH.

- 3HAeT OCHOBHBIE TPAMMATHUIECKHE CTPYKTYPHI; 00IIEYIIOTPEOUTENbHYIO, OOIIEKYIBTYPHYIO M IPO(ECCHOHATIBHYIO JICKCHUKY)
pedeBble KIHIe, HEOOXOANMBIE JUIsl OCYIIECTBICHHS JIeJI0BOM KOMMYHHMKAIIMY HA HHOCTPAHHOM SI3bIKE

- YMEeT IIOCTPOUTh BBICKa3bIBAHHMS B CMOJCIMPOBAHHBIX (IIPEATAracMbIX) CUTyalUsIX OOLIEHHS] HA HHOCTPAHHOM SI3bIKE,
MPaBWJIBHO WCIONB3Ys BepOaJbHBIE W HEBepOAIbHBIE CPEACTBA OOMICHNS

- BJIaJieeT MHOCTPAHHBIM S3BIKOM KaK CTHIIEM JIEJIOBOTO OOIICHUS

HNI-2.YK-4: Ucnoab3yeT si3bIKOBbIE CPEACTBA IS JOCTHKEHUS PO eCCHOHANIBHBIX LieJiell HA PYyCCKOM U HHOCTPAHHOM
(bIX) s13bIKe(aX) B pAMKAaX MEKJINYHOCTHOTO H MEKKYJIbTYPHOIO 001IICHMS.

-3HAeT 0COOCHHOCTH CTIJIMCTHKH HAMMCAHUSA O(UIMAIBHBIX U HeO(DUIIMAIBHEIX ITHCEM;
- yMEET BECTH JIEJIOBYIO EPEIHUCKY C Y4ETOM COLMOKYIbTYPHBIX OCOOCHHOCTEH C IIPEACTABUTEISIMH APYIUX CTPaH;
- BJIaJIeeT TEXHUKOHN JIETIOBOTO MMCbMa Ha HHOCTPAHHOM SI3BIKE.

4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIUHBI (MOOYJISA)

Kon HaumenoBanue pa3nenoB u tem /Bug | Cemectp / | YacoB | Komneren- | Jlutepatypa | Unre | Ilpumeuanue
3aHATUSA 3aHATUSA/ Kypc 197074 DPAaKT.
Pasgen 1. 4 cemecTtp
1.1 Careers. Reading. Words that go with the 4 10 HNa-1.YK-4 JI.1J12.1 0 Tect
topic. Skills work. /JIa6/ Na-2.YK-4
1.2 Careers.Reading. Words that go with the 4 13 NAa-1.YK-4 JI1.1J12.1 0
topic. Skills work. /Cp/ Na-2.YK-4




1.3 Discuss ideas.Reading. Words that go 4 17 na-1.vyK-4 J1.1J12.1 0 IlepeBon

with the topic. Skills work. /J1a6/ WNa-2.YK-4 TeKCTa
1.4 Discuss ideas.Reading. Words that go 4 22 HUa-1.YK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ Na-2.YK-4
1.5 Marketing.Reading. Words that go with 4 17 Na-1.YK-4 J1.1J12.1 0 Ponesas urpa
the topic. Skills work. /J1a6/ na-2.yK-4
1.6 Marketing.Reading. Words that go with 4 20 NAa-1.YK-4 JI.1J12.1 0
the topic. Skills work. /Cp/ Na-2.YK-4

Pasnen 2. lNMpomexyToyHasa
aTTectauus (3a4éT)

2.1 IToxnroTtoBka k 3a4éty /3auét/ 4 8,85 | UI-1.YK-4 0
nJ-2.VK-4
nJ-3.YK-3
2.2 Konraxthas pa6ota /KCPATT/ 4 0,15 | UA-1.YK-4 0
na-2.yK-4
nJI-3.YK-3
Pasgen 3. 5 cemecTtp
3.1 Planning.Reading. Words that go with the 5 8 na-1.yK-4 J1.1J12.1 0 Tect
topic. Skills work. /J1a6/ Na-2.YK-4
32 Planning.Reading. Words that go with the 5 15 na-1.vyK-4 J1.1J12.1 0
topic. Skills work. /Cp/ HNa-2.YK-4
33 Managing people.Reading. Words that go 5 10 HUa-1.YK-4 JI1.1J12.1 0 Ponesas urpa
with the topic. Skills work. /J1a6/ Na-2.YK-4
34 Managing people.Reading. Words that go 5 15 Na-1.YK-4 JI.1J12.1 0
with the topic. Skills work. /Cp/ na-2.yK-4
35 New business.Reading. Words that go 5 10 Na-1.YK-4 JI1.1J12.1 0 [Ipesenranus
with the topic. Skills work. /J1a6/ Na-2.YK-4
3.6 New business.Reading. Words that go 5 14 HNa-1.YK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ na-2.vyK-4

Pasgen 4. NpomexyTovHas
atTecTtaumsi (3K3ameH)

4.1 IMonroToBka K 3k3ameny /Ok3aMen/ 5 34,75 | UJ-1.YK-4 0
na-2.yK-4
NJI-3.YK-3

4.2 Kontpoas CP /KCPATT/ 5 0,25 | UO-1.YK-4 0
nJ-2.YK-4
nJ-3.YK-3

43 KonraxtHas pabota /KoncOk/ 5 1 na-1.vyK-4 0
WnJ-2.yK-4
WJI-3.YK-3

S. ®OHJI OHEHOYHbIX CPEICTB

5.1. ITosicHuTEILHAA 3alMCKA

1. OueHOUHBIE CpeCTBA MPEIHA3HAYCHBI Il KOHTPOJISL M OILIEHKH 00pa30BaTENbHBIX JOCTHKEHUN 00YyJaroIINXCsl, OCBOMBILIUX
nporpamMMmy yueOHO# qucuIuinHbl « IHOCTPaHHBIH S3BIKY.

2. ®oHA OLICHOYHBIX CPECTB BKIOYAET KOHTPOJIBHBIE MATEPHANbI IS TPOBEIACHUS TEKYIIET0 KOHTPOJIS B ()OPME TECTOBBIX
3aJaHUi, MMCbMEHHBIX Pa0OT, POJIEBBIX UTP, TUCKYCCUH, TEKCTOB I YTEHHS U MEPEBOAA, MPE3CHTALNHA, MPOMEKYTOUHOM
arTectauuy B opMe BOIPOCOB U 331aHUI K 3a4eTy U IK3aMEHY.

5.2. OueHo4HbIe CPeICTBA IS TEKYIIEro KOHTPOJIs

BxomHO# KOHTpOJIb (IPUMEPHOE 3a1aHKe)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win

4 win




3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.

1 am knowing

2 have known

3 knew

4 know

5. BeibepuTte noaxosiiee oTHocuTenbHoe Mectoumenne: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

BapuaHTs! 0TBETOB:

1 which

2 who

3 where

4 when

Kputepuu onenku:

Crynent BomonHuI 84-100% 3amaHuil «OTIMYHOY, OBBIMICHHBIH YPOBEHb

CryzaeHT BbIIONHUI 66-83% 3anaHuii «XOpoLI0», HOPOrOBbIi YPOBEHB

Cryzaent Bbimnonsuna 50-65% 3anaHuil «yaoBIETBOPUTEIILHOY», IOPOTOBBIA YPOBEHb

Crynent BoimonHII MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIEHOY, YPOBEHD HE C(HOPMHUPOBaAH

4 Cewmectp
Texymuii KOHTpoIIb 1
Tect (ITpumepHbIe 3a1aHKs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes b) holiday in August.

3 Pete and Gregor often play c) watching football on TV.
4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 T usually go on g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Cryznent Boinonnun 84-100% 3anaHuii «OTIMYHO», TOBBIIICHHBIH YPOBEHb

CryneHT BbIIONHUI 66-83% 3anaHuii «XOpoLI0», HOPOrOBbIH YPOBEHb

Cryznent Bomonsun 50-65% 3agaHuil «ya0BIETBOPUTEIILHOY», IOPOrOBBIN YPOBEHb

CryneHt BomonHUI MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIEHOY, YPOBEHb HE C(HOPMHUPOBAH

Texymuii KOHTPOJIb 2
Tect (ITpumepHBIe 3a1aHNsA)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every




A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’'m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3Thavea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s  e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 I'm very sorry h) problem with my new laptop.

Kputepuu ouenku:

Cryznent Boinonsun 84-100% 3anaHuii «OTIMYHO», OBBIILICHHBIH YPOBEHb

CryneHT BbIIONHUI 66-83% 3anaHuii «XOpoLI0», HOPOrOBbIH YPOBEHb

Cryznent Bomonsun 50-65% 3agaHuil «ya0BIETBOPUTEIILHOY», IOPOrOBBIN YPOBEHb

Crynent BoimonHUI MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIBHOY, YPOBEHb HE C(HOPMHUPOBAH

5 Cemectp
Texymuii KOHTpoIIb 1
Tect (IlpumepHble 3a1aHMs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I'm sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.




2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design

B Well, it aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is
teenagers who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kpurepun ouenku:

Cryznent Bbinonsun 84-100% 3ananuii «OTIMYHO», OBBIIICHHBIH YPOBEHb

CryzneHT BbIIONHUI 66-83% 3amaHuil «XOpPOLIOY, IOPOrOBBIN YPOBEHb

Crynent BomonHuI 50-65% 3amaHuii «yIOBICTBOPUTEIBHOY», HOPOTOBBIN YPOBEHB

Crynent BbinonHui MeHee 50% 3anaHuil «HEyOBIETBOPHTEIBHOY, YPOBEHb HE C(HOPMHUPOBAH

Texymmii KOHTPOIIb 2
Tecr (IlpumepHsbie 3ananus)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sellstoa market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
.begin  a) manufacture

.make b) sell abroad

. have a workforce of c¢) launch

.export d) employ

. introduce e) provide

.supply f) start

AN N AW — W

4. Put the words in the correct order to make sentences.
1. were / When/ Germany / in/ they/?

When were they in Germany?

2. company / leave / the / John /Did / ?

3. Lorraine / Why / Singapore / did/ to /move/?

4. wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do /lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/They /lot/time / have /of / don’t/ .

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.
2 It’s really important b) my job properly.




3 Why don’t you buy c) a self-study course?
4 We don’t have d) at home?

5 We have to cut e) possible.

6 I'm sorry, it’s not  f) any money for this.

7 How about studying g) to me.

Kputepuu onenku:

Crynent BomonHuI 84-100% 3amaHuil «OTIMYHOY, OBBIMICHHBIH YPOBEHb

CryzaeHT BbIIONHUI 66-83% 3anaHuii «XOpoLI0», HOPOrOBbIi YPOBEHB

Cryzaent Bbinonsuna 50-65% 3agaHuil «yaoBIETBOPUTEIILHOY», IOPOrOBBIA YPOBEHb

Crynent BomonHII MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIEHOY, YPOBCHb HE C(HOPMHIPOBAH

Ouenounoe cpenctso «Ponesast urpay»
(ITpumepHBIE TEMBI)

1. Tema (npo6iiema): «Food and Entertaining»

Konmemnmust urpel: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss
your ideas and decide on the best way to entertain the visitors.

Ponu:

a) a manager;

0) a manager.

OskuiaeMblii pe3ysibTaT — MHCIICHHPOBKA Oece/ibl OPraHu30BaHa U MIPEACTABICHA B COOTBETCTBHU C CHTYallUCH OOLICHUSL.

2. Tema (mpobiiema) «At a Trade Fair»

Konnenmus urper: The Sales conversation between a store manager and a manufacturer about product’s details.

Ponu:

a) a store manager;

6) a manufacturer.

OsxkumaeMslii(e) pe3yabTaT(bl) — MHCLEHUPOBKA Oece bl OpraHN30BaHa U IPEICTaBICHA B COOTBETCTBUH C CUTYyaI[Hel OOIIeHH .

3. Tema (npobnema) «Dealing with problems»

Konnenmus urper: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

0) an office worker.

OskHaeMblii pe3yabTaT — WHCLEHUPOBKA Oecelbl OpraHu30BaHa U MPEICTaBIeHa B COOTBETCTBUU C CUTYallMel OOIIeHusI.

Kpurepun onenku:

OreHka "OTIMYHO": CTYIEHT IEMOHCTPHPYET XOPOIIHE HABBIKK U YMEHHSI CBOOOJHOTO PEYEBOT0O B3aUMOACHCTBI C TapTHEPAMH:
yMeeT HauaTh, HOJIePKaTh U 3aKOHYUTH Oecely; coOMIoAaeT 0uepEqHOCTb U OOMEHE peITuKaMy; BOCCTAaHABIMBAET Oecey B
cirydae c0ost; SIBISIETCS] aKTHBHBIM, 3aHHTEPECOBAHHBIM COOECEAHMKOM; COOJIIOIAET HOPMbI BEXKIIMBOCTH. Y MEET SMOLMOHAIBHO
M300pa3uTh XapakTep, HACTPOEHHE, TyBCTBA HCIOIHAEMOTO TePOst B Pa3INUHBIX CUTYAIHAX; YIIOTPEOISIET CI0KHbIE
rpaMMaTH9ecKie KOHCTPYKIUH B PEUH; JOMYCKaeT He3HAUNTENbHBIC IPaMMaTH4eCKHe OMINOKH; YIIOTpeOIseT pa3srOBOPHEIE
(OpMyIIBI B COOTBETCTBHH C CUTYalMel OOICHHS.

OrmeHka "Xopomro": CTy€HT IeMOHCTPUPYET HaBBIKH M YMEHHS CBOOOTHOTO PEYEeBOT0 B3aNMOACHCTBUS C MApTHEPAMH: YMEET
HavaTh, HOJJIEPKaTh (B OOJIBIIMHCTBE CIyJaeB) U 3aKOHUUTH Oecemy; COOMI0aeT 0UepEAHOCTD IPH 0OMEHE PEIUINKaMU;
JEMOHCTPHpPYET Hallnuue NpoOIeMbl B IOHUMAHUH cOOeceTHUKA; He BCera COOI01aeT HOPMBI BeXKIUBOCTH. YMeeT
SMOLMOHAIBHO N300Pa3UTh XapaKTep, HACTPOECHHE, TyBCTBA HCIIOJIHAEMOTO TepOsl B Pa3IIMIHBIX CUTYAIUAX; YHOTPEOIIeT B peun
MPEHMYIIECTBEHHO IIPOCTHIE IPEIUTOKEHNS; TOMYCKAaeT He3HAUNTEIbHBIC TpaMMaTHIeCKIe ONINOKH; YIIOTPeOIIseT pa3rOBOPHEIC
(hopMyIBI B COOTBETCTBUH C CUTYyallMel OOIEHHS.

OueHka "yIOBICTBOPUTENIHHO": CTY/ICHT HE SIBISIETCS] aKTHBHBIM COOECEIHUKOM; HE MOXET BOCCTAHOBHTH Oeceny B cirydae cOosi;
HCIIONB3YeT He3HAYNTENBHBIH 00heM N3yIeHHON JISKCUKH; TOITyCKaeT rpaMMaTHIeCKHe OIINOKH;

Ornenka "HeyIOBIETBOPUTENIBHO": CTYACHT SBJISIETCS ITACCUBHBIM COOECETHIUKOM; HE MOYKET MOIEPKATh OOIIEHHE; JOMyCKaeT
rpyOble rpaMMaTHYeCKHe OUTHOKH.

Ornenka "OTIUYHO": CTYyACHT IEMOHCTPHPYET XOPOIIHE HABBIKK H YMEHHUSI CBOOOHOTO PEUEBOTO B3aUMOICHCTBHS C MMapTHEPAMI:
yMeeT HauaTb, IOJAEPKATh U 3aKOHUUTH Oecey; COOII0faeT OuepEAHOCTh IPH 0OMEHE PEeIINKaMK; BOCCTAaHABIUBAET Oeceny B
ciyyae c60s; SIBISICTCS. aKTUBHBIM, 3aMHTEPECOBAHHBIM cOOECeTHUKOM; COOJII0JaeT HOPMBI BEXKIIMBOCTH. Y MEET YMOLMOHAIEHO
M300pa3uTh XapakTep, HACTPOSHHE, TyBCTBA HCIOIHAEMOTO TepOst B Pa3INUHBIX CUTYAIHAX; YIIOTPEOISIET CII0KHEIC
rpaMMaTH9ecKie KOHCTPYKIUH B PEUH; JOMYCKAaeT HEe3HAUNTENbHBIC IPaMMaTHIeCKIe OMINOKH; YIIOTPeOIseT pa3srOBOPHEIC
(hopMyIIBI B COOTBETCTBUH C CUTYyallMel OOIEHHS.

OreHka "xoponio": CTyICHT IeMOHCTPUPYET HaBBIKUA M YMEHHS CBOOOTHOTO PEYEeBOr0 B3aNMOACHCTBYS C MAPTHEPAMH: YMEET
Havatk, MOJJIEP>KaTh (B OOJIBITMHCTBE CIydaeB) U 3aKOHUHUTH Oecemy; COOIroaeT 0uepEaHOCTD IPH 0OMEHE PEITUTNKaMU;
JEMOHCTPHpPYET HaJIMuue IpoOIeMbl B IOHUMAHUH COOeCeTHUKA; He BCErja COOI01aeT HOPMBI BeXKITHBOCTH. Y MeeT
SMOLIMOHAIBHO N300pa3UTh XapaKkTep, HACTPOEHHE, YyBCTBA UCIIOJIHAEMOIO Ieposi B Pa3IMUHBIX CUTYALUSIX; YIIOTPEOIIIeT B peUH
MPEHMYIIECTBEHHO IIPOCTHIE IPEIUTOKEHNUS; OMYCKAaeT He3HAUNTEIbHBIE TPaMMaTHIECKIE ONINOKH; YIIOTPeOIIsieT pa3srOBOPHEIC
(hopMyITBI B COOTBETCTBUH C CHTYyallHel OOIIECHHS.

Orenka "yoBIETBOPUTEILHO": CTYICHT HE SBJISIETCS] aKTUBHBIM cOOECeTHUKOM; He MOKET BOCCTAaHOBHUTH Oece/y B cirydae c0os;




UCTIONB3YeT He3HAUNTENbHbIH 00beM H3yUeHHON JIEKCUKH; TOITyCKaeT rpaMMaTH4eCcKHe OMINOKH;
OueHKa "HeYIOBJICTBOPUTEINILHO": CTY/ICHT SIBIISIETCS TTACCUBHBIM COOECEIHMKOM; HE MOXKET MOIEPKATh OOIICHHUE; TOTYCKAET
rpyOble TpaMMAaTHYECKHE OIIHOKH.

OneHovHoe cpenctBo «IlepeBox TekcTay

(ITpumepHBIe 3amaHus

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that
might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return with a lot more money
and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kputepuu ouenku:

OueHka "OTIAMYHO": CTYJICHT CAMOCTOSITEJIBHO PEaIn3yeT yMEHHs 110 NepeBOLy NIPOGECCHOHAIBHBIX TEKCTOB C HHOCTPAHHOIO Ha
TOCYIapCTBEHHBIH SI3BIK M 00paTHO, BIIaJIeeT OCHOBAMH TEXHUKH MEPEBOJA. .

OrmeHka "Xopomro": CTyAeHT CIIOcOOCH I0Ka3aTh YMEHHE NTePeBOAa NMPOoQEeCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYZIapCTBEHHBIH SI3BIK U 00paTHO, CMOCOOEH YaCTUYHO MOKAa3aTh BIAJICHUE OCHOBAMH TEXHHKH IepeBOJa.

OueHka "yIOBICTBOPUTEIBHO": CTYICHT CIIOCOOEH MO/ PYKOBOACTBOM IIPETIOaBaTellsl II0Ka3aTh yMEHUS 10 EPEBOIY
npodecCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYIapCTBEHHBIH SI3BIK M 00paTHO, CIIOCOOSH MOKA3aTh YaCTHYHOE BIAJICHUE
OCHOBaMH TE€XHHKH TI€PEBOJIA.

OreHKa "HeyOBIETBOPUTENBHO": CTYJEHT 3aTPYAHIETCS UIIM HE MOXKET I10Ka3aTh YMEHUS, HE BIIaee€T OCHOBAMU TEXHUKU
nepesoza

Onenounoe cpeactBo «IIpeseHranus»
IIpuMepHbIe TEMBI TPE3CHTAIN]:

1. Types of markets
2. Presentation of the company
3. Presentation based on your specialty

Kpurepun onenku:

OreHka "OTIMYHO": CTYICHT ITOKa3hIBACT IIyOOKHI YPOBEHB 3HAHMH TEPMUHOJIOTHN HA HHOCTPAHHOM S3bIKE B 00BEMeE,
HEOOXOJMMOM TSI OCYIIECTBICHHUSI KOMMYHHKAIUU HA MHOCTPAHHOM SI3bIKE; BIAJCHHS AEIOBOTO OOIICHUS HA HHOCTPAHHOM
A3bIKe; HaBBIKAMU UCIIOIB30BaHUs TEXHONIOTHH [T 0Oecreye s KaueCTBEHHOW BU3yalnn3aliui UHGOPMAIUKU, NpeICTaBIeHHs
JTAHHBIX.

OrmeHka "XopomIo": CTyAEHT IOKa3bIBaeT XOPOIINi yPOBEHB 3HAHHI TEPMUHOJIOTHN HA HHOCTPAHHOM S3bIKE B 00BEME,
HEOOXOJMMOM JJIsI OCYIIECTBICHHUSI KOMMYHUKAIUU HA MHOCTPAHHOM SI3bIKe; BIAJEHHS AEIOBOTO OOIEHUS HA HHOCTPAHHOM
A3bIKE; HABBIKAMHU HMCIIOJIb30BaHHs TEXHOIOTHH ISl 00ECIIeUeHNs KaUeCTBEHHON BU3yaIn3auny HHGOPMALMHY, IPEICTaBICHHS
JTAHHBIX.

OreHka "yIOBIETBOPUTENBHO" : TIOKa3bIBAET 0a30BBIN YPOBEHDb 3HAHHI TEPMUHOJIOTMU HA HHOCTPAHHOM S3bIKE B 00BEME,
HEOOXOJUMOM JJIsI OCYILECTBIEHUsI KOMMYHUKAIUMU HA UHOCTPAHHOM $SI3bIKe; BIaJEHH AEI0BOTO OOIEHUS HA HHOCTPAHHOM
SI3BIKE; HABBIKAMH HCIIOB30BAHMS TEXHOJIOTHH JUTI 00eCIICUCHHUS Ka9eCTBEHHON BH3YaIH3alliy HH(POPMAIIUH, IPEICTABICHHS
JTAHHBIX.

OreHka "HeyJOBIETBOPUTENIBHO": CTYACHT [TOKAa3bIBAET HEYIOBIETBOPUTEIbHBIN YPOBEHb 3HAHUI TEPMUHOIOTUU Ha HHOCTPAHHOM
A3bIKE B 00bEME, HEOOXOMMOM IS OCYIIECTBICHUSI KOMMYHHKAIIMK HA HTHOCTPAHHOM SI3bIKE; BIIA/ICHUS IEI0BOT0 OOIECHNS Ha
MHOCTPAaHHOM $S3BIKE; HAaBBIKAMH HFICIIOIb30BAHMUS TEXHOJIOTHIT 11 oOecTieueHns] KaueCTBeHHOH BU3yaln3anuy HH(OopMaIim,
HpEe/CTaBICHNS JaHHBIX.

5.3. Tembl NUCbMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBble padoTHI U JAP.)

TemaTrka OQHUIUANEHBIX TUCEM:
The Inquiry Letter

The Invitation Letter
CV/Resume

TemaTnka HEODUITHATBEHBIX TTHCEM:




Introduction Letter
Friendly Letter

Kpurepuu onenku:

- OIICHKA «OTIIMYHOY» BBICTABISIETCS CTYACHTY, €CJI CTYICHT IMOKA3bIBACT MITYOOKH yPOBEHb 3HAHUH 0COOCHHOCTEH
(opmasHOTO M He(hOpMAITEHOTO OOIIECHUS, TPABIII TOCTPOCHHUS IICEMEHHOTO PEYE€BOT0 BBEICKA3BIBAHISI HA H3Y4aeMOM SI3BIKE;
CaMOCTOSITENTFHO PEaTN3yeT YMEHHUS BECTH JICIIOBYIO TIEPETUCKY C YIETOM COIMOKYIBTYPHBIX 0COOEHHOCTEN C
MIPEICTaBUTEIIME JPYIUX CTPaH; BIIaJieeT TEXHUKOH IepeBOa U pEAaKTUPOBAHHUS.

- OLIEHKA «XOPOILI0Y» BBICTABIISIETCS CTYIICHTY, €CIIH CTYJCHT [TOKa3bIBAET XOPOIIUil ypPOBEHb 3HAHHH OCOOCHHOCTEH
(opmanbHOTro 1 HehOPMAIBHOTO OOLICHUS, PABHJI MOCTPOEHHSI MTUCBMEHHOTO PEYEBOr0 BHICKA3bIBAHMUS HA H3Y4aeMOM SI3BIKE;
CHOCO0OEH 1M0Ka3aTh yMEHHUS BECTH JICJIOBYIO IIEPEITUCKY C YYETOM COLIMOKYJIBTYPHBIX OCOOEHHOCTEH C MpeCTaBUTESIMU
JPYTUX CTPaH; CIOCOOEH YaCTHYHO ITOKA3aTh BIAJICHUE TEXHUKOH IMepPeBo/ia U pEIaKTUPOBAHUS.

- OIICHKA «YIOBJICTBOPUTEIHHOY» BHICTABIIICTCS CTYICHTY, €CIIH CTYICHT MTOKAa3bIBACT 0a30BhIi YPOBCHD 3HAHUI 0COOCHHOCTEH
(hopmasHOTO ¥ He(hOpMAITEHOT'O OOIICHUS, IPABIII MTOCTPOCHUS IICEMEHHOTO PEYEeBOT0 BEICKAa3BIBAHHSI HA H3Y4AeMOM SI3BIKE;
TOJT PyKOBOJCTBOM IIpETIOIaBaTessl CIIocOOEH IMMOKa3aTh YMEHUS BECTH JCJIOBYIO MEPEMUCKY C YIETOM COMUOKYIBTYPHBIX
0COOCHHOCTEH C TIPEICTABUTEISIMU IPYTUX CTPaH; CIIOCOOCH YaCTHYHO MOKA3aTh BIAJACHNE TEXHIUKON TIepeBoa U
pemaKTUPOBAHUS.

- OIICHKA «HEYIOBJIETBOPUTEIBHO) BBICTABISECTCS CTYACHTY, €CIIH CTYACHT IOKa3hIBACT HEYJOBICTBOPUTEIHHBIN YPOBEHB
3HaHUI 0COOCHHOCTEH (HOPMATBEHOTO U HE(HOPMATBHOTO OOIICHHUS, TPABHJI TOCTPOCHHS TUCBMEHHOTO PEYCBOT'0 BHICKA3bIBAHUS
Ha M3y4aeMOM S3bIKE; 3aTPYIHICTCS WM HE MOXKET MI0Ka3aTh YMEHUS BECTH JIEJIOBYIO IIEPEMUCKY C YIETOM COLUOKYIBTYPHBIX
0COOEHHOCTEN C NMPEACTABUTEISAMH JPYIUX CTPaH; HE BJIaJIeeT TEXHUKOMW MepeBo/ia U pelaKTHPOBAHUS

5.4. OueHo4HbIe CPEACTBA AJIsl MPOMEKYTOUYHOM aTTecTaluu

KoHTposnbHbIE TECTHI U 3aJaHUs

(YK-4) CnocoOeH oCyIecTBISITh AETOBYI0O KOMMYHHKAIMIO B YCTHOM M MMCBMEHHOW (hOpMax Ha roCy/1apCTBEHHOM SI3bIKE
Poccwuiickoii denepanyn 1 THOCTPaHHOM(BIX) SI3bIKE(aX).

1. Tun Bonpoca "Ha coorBercTBHE"

dopmynmposka Bompoca: Match the job interview questions (1-5) with their answers (a-e).
1 How many jobs have you had since leaving university?

2 Why have you changed jobs so often?

3 What have you done that shows leadership?

4 In what ways has your job changed since you joined the

company?

5 Have you ever worked with a difficult person?

a) I now have more responsibility and work longer hours.

b) Well, I lead the sales team. I'm also chairperson of a local business association.
¢) I wanted to earn more money.

d) Well, the boss in my last company wasn't easy to work with.

e) I've worked for six companies.

Kunrou: 1-e, 2-c, 3-b, 4-a, 5-d

2. Tun Bonpoca "MHokecTBeHHBIH BEIOOD"

dopmyauposka Bompoca: What is the correct order of the e-mail's parts? Choose the correct option.

I would like to work for your company, because it would be a good opportunity for me to improve my communication skills. I
have three years experience of sales (F).

Dear Sir / Madam (M)

I look forward to hearing from you(K).

I am writing to apply for the job of sales assistant. (N)

I am currently working as a sales assistant in a clothes shop (S).

I attach a copy of my CV (H).

1. M-N-S-F-H-K
2. N-M -S-F-H-K
3. M-N-S-H-F-K
4 M-S-N-F-H-K
Kirou: 1

3. Tun Bonpoca "Ha coorsercTBHE"

dopmynuposka Bonpoca: Read some advice for writing a good CV. Match parts of the information to their headings.

1. Your CV should be one to two sides of A4 paper. If you find you’ve got too much information, summarise and select the most
relevant points. If it’s shorter than a page, consider including more information about your skills and the responsibilities you had
in your previous roles.

2. When you describe what you have achieved in previous jobs, use active verbs for a strong positive effect on the reader. For
example, to make a change from was responsible for, use verbs like led or managed (a team / a project); created or developed (a




product / a positive atmosphere); delivered (results/training); and provided (support/training).

3. Avoid leaving gaps in your employment history. If you were travelling the world, on maternity leave or looking after small
children, include that in your CV.

4. Always ensure your CV is up to date. Include your most recent experience at the top of each section.

5. Your potential employer can easily check information about where you have studied and worked. Don’t be tempted to lie or
exaggerate about your expertise, because sooner or later this will be discovered and may result in you losing the job.

A. Use active verbs.

B. Keep it short ... but not too short!
C. Don’t exaggerate or lie.

D. Fill in the gaps.

E. Make sure it’s up to date.

Kirou: 1-B, 2-A, 3-D, 4-E, 5-C

4. Tun Bonpoca "MHOXeCTBEHHBIH BBIOOD"

dopmynuposka Bonpoca: Read the letter below and decide which type of letter is it?

Dear Ms. Rosewoods

This letter is to bring you to notice regarding the purchase of spoiled goods on 1st Aug 2020.

At the time of the purchase, I was assured that the goods would be fresh upon arrival. Instead, the products I received were
spoiled. I have attached a photo with the delivery receipt.

I would like you to deliberate on this matter as soon as possible and refund my purchase or send out another supply.
Thank you for attending to this matter. Feel free to contact me any time: (888)82782; brianpaulhsgy@gmail.com
Sincerely,

Brian Paul

Attached: Photo and receipt

A.The Cover Letter

B. The Inquiry Letter

C. The Invitation Letter

D. The Letter of Complaint
Kurou: 4

B xoHIIEe 4 cemecTpa CTyIEHTHI CAAIOT 3a4€T [0 AUCLMIUIMHE. 3a4eT BKIIIOYACT B ceOs CICIYIOIUE 3a0aHHs:
1. IIpoMexyTouHBIi TeCT
2. Make up a dialogue

1) IIpoMexyTOUHBII TECT AJIs 3a4eTa N0 JUCIMIUTHHE BKITIOYACT JICKCHKO-TPaMMaTHICCKIE 3aJaHus, 3a[aHHs HA YTCHUE U
MOHMMAaHHE TEKCTa, 3aJaHHe 110 HAITICAHHUIO JICTIOBOTO MUChMA.

[puMepHbIe 3a0aHUsL:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTrKa TUAIOTOB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

Kputepuii oneHuBaHus Ha 3a4ére:
- «3aYTEHOY» BBICTABIISICTCS CTYICHTY, €CII C(HOPMUPOBAH KaK MUHUMYM HOPOTOBBIH YPOBEHb HHINKATOPA JOCTIKCHHUS
KOMITETEHIIH:




- MOKa3bIBaeT 0a30BbIi YPOBEHb 3HAHUI OCHOBHBIX TPAMMATHUECKHUX CTPYKTYP; 00IIeynoTpeOnTeIbHOM, O0IEKYIbTYPHON 1
HpO(beCCPIOHaJ'IBHOﬁ JICKCUKHU; PCUCBBIX KIIMIIC, HCO6XOI[I/IMBIX JJIA OCYHICCTBIICHU A )ICHOBOﬁ KOMMYHHKallU HA THOCTPAaHHOM
SI3BIKEC, OCO6eHHOCTeI71 CTHUJIMCTUKH HAITMCaHU O(i)I/IHI/IaHI)HI)IX u Heoq)HHHaHBHbIX IIMCEM, 3HAHUHM OCHOBHBIX NEPEBOAUCCKUX
TpaHchopMaIKii, a TAKKe 3HAHUH MPaBUIT IPOPECCHOHATBHOTO PEUEBOr0 ITUKETA;

- ITOJT PYKOBOJICTBOM IIPETIOIaBaTeNsl CIIOCOOEH MOKa3aTh YMEHUS MOCTPOCHHUSI BEICKA3bIBAHUSI B CMOJICITUPOBAHHBIX
(mpennaracMpIX) CUTYAIUSIX OOIICHHS HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO UCIOJIB3Ys BepOaIbHBIC U HEBepOAITBHBIC CPEICTBA
OOIICHNUS; BECTH JICIIOBYIO IEPEIHCKY C YICTOM COIMOKYIIBTYPHBIX 0COOCHHOCTEH C MPEICTABUTEISIMH IPYTHX CTPaH;

- CHIOCOOEH YaCTHYHO MMOKA3aTh BIaJICHUE HHOCTPAHHBIM S3bIKOM KaK CTHIIEM JICJIOBOTO OOIIEHUSI, TEXHUKO# JIeTOBOr0 MUChMa
HA WHOCTPAHHOM SI3bIKE.

- HE3aYTEHO» BBICTABILIETCS CTYACHTY, €CIIM YPOBEHb HHANKATOPA JOCTIKCHNS KOMIIETEHIINH HE COPMHUPOBAH:

- IOKa3bIBAET HEYOBJIECTBOPUTENIbHBIN yPOBEHb 3HAHMI OCHOBHBIX I'PAMMAaTHUYECKUX CTPYKTYp; OOIIEYIOTPEOUTENBHOM,
0OIIEeKYIbTYpHON U MPO(heCCHOHATBFHOMN JIEKCHKH; PEUYEBBIX KITUIIIE, HEOOXOIUMBIX JIJIS1 OCYIIECTBICHHS AETI0BOH
KOMMYHHKAILIMK HA MHOCTPAHHOM $I3bIKE; 0COOCHHOCTEH CTHIIMCTHKH HAITUCAHUsI OQUIIMAIbHBIX 1 HEO(HIMAIBHBIX [THCEM,

- 3aTPYAHACTCS WIN HEC MOXKCT IMMOKa3aTb YMCHHUA NOCTPOCHU S BBICKA3bIBAHUA B CMOJACITIMPOBAHHBIX (r[pezmaraeMLIX) CUTYyalUAX
O6III€HI/IH Ha MTHOCTPAHHOM SA3bIKC, MTPABUJIbHO UCTIOJIb3YsL B€p6aJ'ILHI)I€ n HeBep6aJ’IBHLIe CpeacTBa 06HI€HI/I$I; BECTHU ICJIOBYIO
NEPCIUCKY C YUCTOM COLMNOKYIBbTYPHBIX 0COOEHHOCTENH ¢ OpeACTaBUTCIISIMU APYTUX CTPAH;

- HC BJIaJICCT NHOCTPAHHBIM A3bIKOM KaK CTHJICM JCJIOBOTO O6HI€HI/I$I, TEXHHUKOI JACJIOBOI'O MMCbMa Ha HHOCTPAHHOM A3BbIKE.

B koHILIe 5 ceMecTpa CTYAEHTHI CAAOT 3K3aMEH, KOTOPbII BKIIOYAET CICAYIOLINE 3alaHus:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBslii TeCT, pa3MEIICHHBINA B CHCTEME AJICKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), BrirouaeT: 1) JIeKCUKO-
rpaMMaTHYeCKUe 3aaHusl, 2) 3aJJaHue Ha EPEBOJI TEKCTA, 3) 3aJaHue M0 HAMCAHMIO IMChMa. [IpruMepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.
Conversation 2
A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?

B Yes, they are.
Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.

a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) What b) Where ¢) Who




3. Ricardo drive to work?
a) Isb) Do c) Does

4. Oscar from home.

a) sometime work

b) works sometimes

¢) sometimes works

5. Mr Albert to meetings.
a) doesn’t go b) not go ¢) isn’t go
6 This office building a meeting room.

a) not have b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes,

a) can he b) canc) he can

2. TemaTuKa qUaJIOroB

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

Kputepnii oLileHUBaHHS HA SK3aMEHE:

- «3aYTECHOY BBICTABIISCTCS CTYACHTY, €CIU c(HOPMHUPOBAH KaK MUHUMYM ITOPOTOBBII yPOBEHb HHAMKATOPA JOCTIKSHUS
KOMIIETECHIINH:

- TOKa3bIBaeT 0a30BEIf yPOBEHH 3HAHUI OCHOBHBIX TPAMMATHUECKUX CTPYKTYP; 00IIeyIIOTpeOnTEIbHOM, OOIIEKYIBTYPHON 1
HpO(beCCHOHaHBHOﬁ JICKCUKHU,; PCUCBBIX KIIMIIC, HCO6XOJII/IMBIX JJIA OCYHICCTBIICHUA )IeJ'[OBOﬁ KOMMYHHKallU HAa THOCTPAaHHOM
SI3BIKE, 0COOEHHOCTEM CTHUIMCTUKY HAIIMCAHMS O(i)I/II_II/IaJ'[I)HI)IX n Heo(bI/IHI/IaJ'H)HBIX IIMCEM, 3HAHUM OCHOBHBIX NEPEBOAUCCKUX
TpaHcdopmanuii, a Takke 3HaHUN NPaBUII TPO(ECCHOHAIFHOTO PEYEBOT0 ITUKETA;

- 110J] PYKOBOJICTBOM ITpEIOIaBaTeNs CIIOCOOEH M0Ka3aTh yMEHUS IOCTPOCHHS BHICKA3bIBAHUS B CMO/ICINPOBAHHBIX
(IpenlaraeMbIX) CUTYaIMAX OOIEHUS] HA MHOCTPAHHOM SI3BIKE, IPaBUIIBHO HCTIONB3Ys BepOaIbHbIE U HeBepOaIbHbIE CPE/ICTBA
0OIIEHHST; BECTH AEIOBYIO NEPETIUCKY C YUETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH € IPEJICTAaBUTEIISIMH APYTUX CTPaH;

- CIOCOOCH YaCTUYHO MMOKAa3aTh BIaJACHHE HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JEJI0BOr0 OOIICHHMS, TEXHUKOU JEJI0BOTO IIHChMa
Ha UHOCTPAHHOM SI3bIKE.

- HE3aYTEHO» BBICTABISIETCS CTYACHTY, €CIIM YPOBEHb HHANKATOPA JOCTIKCHNS KOMIIETEHIINH HE COPMHUPOBAH:

- IOKa3bIBAaeT HEYJOBJIECTBOPUTEIIbHBIN yPOBEHb 3HAHMH OCHOBHBIX I'PAMMAaTHUECKUX CTPYKTYp; OOIIEYIIOTPEOUTEIBHOM,
00IIEeKyNbTYPHOH U PO ECCHOHATBHON JIEKCUKH; PEUEBBIX KIIUILE, HEOOXOJUMBIX AJISI OCYIIECTBICHUS AETI0BOM
KOMMYHHKAILIMK HA MHOCTPAHHOM $I3bIKE; 0COOCHHOCTEH CTHIIMCTHKH HAITUCAHUsI OPUIIMATBbHBIX 1 HEO(HIMATIBHBIX [THCEM,

- 3aTPYAHACTCA WIN HEC MOXKCT IMMOKa3aTb YMCHHA NOCTPOCHU S BBICKA3bIBAHUA B CMOJACITIMPOBAHHBIX (HpeIlJ'IaFaGMLIX) CUTYyalUAX
O6IIICHI/I$I Ha MHOCTPAHHOM A3bIKC, MTPABUJIbHO UCTIOJIb3YsL Bep6aJ'II)HI)Ie n HeBep6aJ’II>HLIe CpeacTBa 06H1€HI/I$I; BECTU ICJIOBYIO
NEPCIUCKY C YUCTOM COLMNOKYIbTYPHBIX 0COOEHHOCTENH ¢ OpeACTAaBUTCIISIMU APYTHUX CTPAH;

- HC BJIaJICCT NHOCTPAHHBIM A3bIKOM KaK CTHUJICM JCJIOBOTO O6HI€HI/I$I, TEXHHUKOM JACJIOBOI'0 MMCbMa Ha HHOCTPAHHOM A3BbIKE.

3. IlepeBox TekcTa

[IpumepHbIe TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also
find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can see
lights on the Bosphorus and passing ships. Where to eat A visit to the grand bazaar can feel exotic. An afternoon at Hagia
Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best sightseeing in
Istanbul is done with a knife and fork. What to see There are alarge number of restaurants along the river. A Bosphorus




meal is a great Istanbul tradition. A meal can include a cold meze, then a hot hors d'euvre, followed by a perfectly
cooked piece of fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the
evening can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is
not in the most convenient part of the old city, and the chances are that you will have to continue your journey by taxi.
Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced. If you can
reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Kputepuu oLeHUBaHHUS:

OlLeHKa «OTIMYHOY» BBICTABILIETCS, €CIIM CTYICHT ITOKAa3bIBAeT INIyOOKOE 3HAHHE:

- TPaMMAaTHYECKHUX CTPYKTYP; OOIICYNOTPEONTENEHOM, OOIIEKYIBTYPHOH 1 IPO(PECCHOHANBHON JIEKCUKH;, PEUEBBIX KITHIIIE,
HEOOXOANMBIX JUIS OCYLIECTBIICHUS AET0BOH KOMMYHHKAIUK Ha HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIMCTHKU HallMCaHHUS O(QUIUAIBHBIX 1 HeO(QUINATIBHBIX [TUCEM, CTPYKTYPHOH TUIIOJIOTHH U IIPABHIT
TOCTPOCHHUA MMCHbMEHHOT'O PEYEBOT'O BLICKA3bIBAHUA HA NU3YYa€MOM SA3BIKE;

- OCHOBHBIX II€PEBOUECKHUX TPAHC(HOPMAIIHi;

- IPaBHJI MPOPECCHOHATIBHOTO PEYEBOTr0 ITHKETA.

CTyzeHT caMOCTOSITENIHO pean3yeT YMEeHHUSI:

- IOCTPOUTD BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIpeIaracMpIX) CUTYaLUsIX OOIIECHNST Ha HHOCTPAHHOM SI3bIKE, ITPABUIIBHO
UCIIONB3Ys BepOalibHbIEe M HeBepOallbHbIE CPEICTBA OOLICHUS;

- BECTH JICNIOBYIO IIEPEIHCKY C Y4ETOM COLMOKYIIBTYPHBIX OCOOCHHOCTEH ¢ MPEICTABUTEISAMH APYIHX CTPaH;

- IepeBoa MPOo(eCcCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO HA FOCYHapCTBEHHBIH A3BIK H OOPATHO.

CTyneHT BIajeer:

- HTHOCTPAaHHBIM SI3BIKOM KaK CTHIJIEM JEIOBOI0 OOIICHNS;

- TEXHUKOHU JIETIOBOTO IIMChbMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBAaMH TEXHHKH [IEpEBOJIA.

OHCHKa «XOpOII0» BBICTABJIIACTCA, €CJIU CTYACHT IMOKA3bIBACT XOPOIINE 3HAHUA:

- OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYp; 00IIeyOTpeOHTEILHOM, O0IEKYIbTYPHON M MPO(ECCHOHANBHON JIEKCHKU; PEUEBBIX
KJIMiIe, HeO6XOZLI/IMl)lX JJTA OCYHICCTBJICHU S HeJ’IOBOﬁ KOMMYHHKallU Ha THOCTPAHHOM SA3bIKEC;

- 0cOOCHHOCTEW CTUIIMCTUKY HAIMCAHUs OPUIINATIBHBIX M HEO(HINAIBHBIX TUCEM, CTPYKTYPHOW TUIIOJIOTHH U ITPaBHII
MIOCTPOCHHMS TMCHbMEHHOTO PEYEBOTO BHICKA3bIBAHMUS HA N3Y4aEMOM S3bIKE;

- OCHOBHBIX ITEPEBOUECKHUX TPaHCHOPMAIHA;

- IpaBUJI MPO(ECCHOHATBHOTO PEYEBOT0 ITHKETA.

CryzeHT criocoOeH MoKa3aTh yMEHHS:

- IOCTPOUTH BBICKA3BbIBAHMS B CMOJICITMPOBAHHBIX (IIpeyIaraeMbIX) CUTyalUsIX OOLIEHHs] HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO
HCHOJB3Ys BepOaIbHbIe U HEBepOaIbHBIE CPEICTBA OOIICHIS;

- BECTH JIETIOBYIO IIEPEIHCKY C YI€TOM COLMOKYIILTYPHBIX OCOOCHHOCTEH ¢ MPEeACTaBUTEIAMH APYIHX CTPaH;

- BBIIIOJIHUTH IEPEBO/ HpOd)eCCI/IOHaHBHBIX TEKCTOB C MHOCTPAHHOT'O Ha FOCy}lapCTBCHHLIﬁ S3BIK U O6paTHO C YaCTUYHOH
MIOMOLIBIO TIPEIo/IaBaTelIsl.

CTyneHT crioco0eH 4aCTUYHO T0Ka3aTh BilaJIeHUE:

- MHOCTPaHHBIM SI3bIKOM KaK CTHJIEM JICJIOBOTO OOLIECHMUS;

- TEXHUKOH JICIIOBOTO IIMChMa Ha MHOCTPaHHOM SI3BIKE.

- OCHOBaMHM TEXHHKH IIEPEBO/IA.

O11eHKa «YyIOBJIETBOPUTEIHHOY» BBICTABIISIETCS, €CIIM CTYACHT IIOKa3bIBacT 0a30BbIl YPOBEHb 3HAHUIL:

- OCHOBHBIX IPaMMaTHYECKUX CTPYKTYp; OOLICYTOTPEOUTEILHON, OOIEKYIbTYPHOU B PO(eCCHOHATBHOMN JTEKCHKU; PEYEBBIX
KJIMILIE, HEOOXOIMMBIX JUISl OCYIIECTBICHHS ISJIOBOM KOMMYHHKALMK HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKU HalMCaHHs O(QHUIHAIBHBEIX 1 HeO(QUINATIBHBIX [TUCEM, CTPYKTYPHOH THIIOJIOTHH U IIPABHIT
MIOCTPOEHHS MIMCEMEHHOT'O PEYeBOr0 BEICKA3bIBAHMS HA H3y4aeMOM S3BIKE;

- OCHOBHBIX [IepEBOJUECKUX TPaHCHOpMAIHii;

- IpaBHJI MPOPECCHOHATIBHOTO PEYEBOr0 ITHKETA.

ITox pykoBOICTBOM ITperojiaBaTesisi ClIoCOOeH M0Ka3aTh yMEHUSI:

- IOCTPOUTD BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIpeJIaraeMpIX) CUTYaLUsIX OOIEHNsI HA HHOCTPAHHOM SI3bIKE, TPABUIIBHO
UCIIONB3Ys BepOalibHbIE M HeBepOallbHbIE CPEICTBA OOLICHUS;

TIOMOMIBIO TIPETIo1aBaTels.

CryneHT cnocoOeH YacTHYHO MOKa3aTh BIaJeHHUE:

- HTHOCTPaHHBIM SI3BIKOM KaK CTHJIEM JEIOBOr0 OOIICHUS;

- TEXHUKOU JIEJIOBOTO IIMChbMa Ha MHOCTPAHHOM SI3bIKE.

- OCHOBAaMH TEXHUKH MEPEBOIA.

OreHKa «HEYIOBIETBOPUTEIHHOY BBICTABIISETCS, €CIIN CTY/ACHT ITOKa3bIBACT HEYIOBICTBOPUTEIIFHBIN YPOBEHD 3HAHHMN:

- OCHOBHBIX TPaMMaTHUECKHUX CTPYKTYP; 00IIeynoTpeOUTENbHON, O0IIEKYIbTYpHON U PO ECCHOHATBHON JIEKCUKH; PEUEBBIX
KJIMIIe, HeOOXOAUMBIX Uil OCYIIIECTBICHHUS JIEIOBOM KOMMYHHKAIIMA HA MHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIUCTUKY HAMUCAHKS O(PHUIHATBHBIX U HEOPHUIUATBHBIX TUCEM, CTPYKTYPHON TUIIOJOTHH U TPABHII
MIOCTPOEHHUS MMCbMEHHOTO PEYEBOT0 BHICKA3bIBAHUS HA H3Y4aEMOM SI3bIKE

- OCHOBHBIX IIEPEBOAYECKUX TPAHCHOPMAIIHIL;

- IpaBWJI MPOHECCHOHATFHOTO PEYEBOT0 STHKETA.

CryneHT 3aTpyaHseTcs Wik HE MOXKET IOKa3aTh YMEHHUS:

- IOCTPOUTD BBICKA3BIBAHUS B CMOJICIITMPOBAHHBIX (TIPETaraeMbIX) CUTYAIHsIX OOIICHNST Ha MHOCTPAHHOM SI3BIKE, TIPaBIITEHO




UCTIONB3Ys BepOalibHbIE M HeBepOalbHbIE CPEICTBA OOLICHUS;
- BECTH JIETIOBYIO NEPEIHCKY C yIETOM COLMOKYIETYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIMH JPYTUX CTPaH;

BBITIOJHATH IIEPEBOJT MPOPECCHOHATBLHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYAAPCTBEHHBIH A3bIK M 00PATHO ¢ YaCTUYHON
TIOMOIIBIO TPETIOIaBATENS.

CTyzneHT He BIaficeT:

- THOCTPAHHBIM A3BIKOM KaK CTHJIEM JI€JIOBOT'O 06H.IeHI/IH.
- HE BJaJICCT TEXHUKOM JCI0BOr0 NMMChMa Ha WHOCTPAHHOM S3bIKE.

6. YHEBHO-METOJANYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIHHUIIJIMHBI (MOAYJISA)

6.1. Pexomenayemas jurepartypa

6.1.1. OcHoBHasi iUTEpaTYypa

ABTOpBI, COCTABUTEIH 3arnaBue W3znarenbcTBO, TOA O anpec

JI1.1 | Kopotkux XK.A. BBezneHue B TEOpUIO MEXKYIBTYPHOI Baprayn: Antl'TIY, | https://icdlib.nspu.ru/view
KOMMYHHKAIHH: yaeOHOe mocodne 2015 /icdlib/4388/read.php
6.1.2. JlonoHUTEILHAS JIMTEpPaTYpa

ABTODBI, COCTABUTENN 3aryiaBue WznatenscrBo, ron 1. aapec
JI2.1 |Panranosa U.H., English for service and tourism industry - OpeHoypr: http://www.iprbookshop.r

Yananpga K.I'. AHTIHHCKHHN S3BIK B chepe 00CTyKHBaHHUS 1 Opendyprekuii u/69881.html

Typu3Ma: yaeOHoe mocodue TOCyIapCTBEHHBII
yHuBepcuret, ObC
ACB, 2016
6.3.1 Ilepeyenb nporpaMMHOro odecreyeHust
6.3.1.1 | MS Office
6.3.1.2 | Kaspersky Endpoint Security mis 6m3aeca CTAHJIAPTHBIU
6.3.1.3 | MS WINDOWS
6.3.1.4 INVDA
6.3.1.5 | MS Windows
6.3.1.6 | Slunexc.bpayzep
6.3.1.7 | LibreOffice
6.3.1.8 | Moodle
6.3.2 TlepeueHb HHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | ba3a naHHBIX «neKTpoHHAs OnONMMoTeKka I'opHO-ANTalicKOro rOCyJapCTBEHHOTO YHUBEPCUTETA)
6.3.2.2 | DnekrponHo-0ubanoTeunas cucrema IPRbooks

7. OBPA3BOBATEJIBHBIE TEXHOJIOT'MHA

ponesas urpa

Mpe3eHTalus

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOZAY JIs)

Homep aynuropun

Ha3znauenmue

OcHOBHOE OCHAIIlEeHHE

136 Al

YueOHast ayAUTOPHsI TS IPOBEICHHUS
3aHATUHN JIEKIIMOHHOTO THUIA, 3aHATUMN
CEMHHapCKOT0 THIa, KypCOBOTO
MPOSKTHPOBAHUS (BBIMOIHEHHUS KYPCOBBIX
paboT), TPYIIOBEIX X WHIUBUIYaTbHBIX
KOHCYJbTALIUN, TEKYIIETO KOHTPOJIS U
[IPOMEKYTOYHOM aTTecTaluu

Pabouyee mecto mpenoaasatens. [Tocagouynbie MecTa
oOyuaronuxcs (1o KOJIMYeCcTBY 00ydaromuxcs).
HHTepakTUBHAs 10CKa C IPOEKTOPOM, KOMIIBIOTED,
MOJIKJIIOYEHUE K UHTEPHETY, yueHUUEeCKast JOCKa,

NpE3CHTALlMOHHAA TpI/I6yHa

320 A2

KommrotepHsiii kitace. YueOnas
AyIUTOPUS JUIS IPOBEJICHNUS 3aHATHH
JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO
THITa, KypCOBOTO ITPOEKTUPOBAHHS
(BBIIOJTHEHUS KYPCOBBIX paboT), TPYIIIOBBIX
1 MHAWBUYalbHBIX KOHCYIbTalUH,
TEKYIIETO KOHTPOIIS U IPOMEKYTOUHOM
arrectanuu. [Tomemenue nisa
CaMOCTOSATENTFHON paboThI

Pabouee mecto npenonasarens. [locanodunsie mecTa
oOyuarommxcs (110 KOJIMYecTBY 00yJaromuxcs).
KoMnproTepbl, ydeHHYECKast JOCKa, HOAKIIOYCHHE K CETH

Hurepuer



https://icdlib.nspu.ru/view/icdlib/4388/read.php
http://www.iprbookshop.ru/69881.html

202 Al YueOHas ayaAuTOPHsI [UTS IPOBEICHHS Pabouee mecto mpemonasatens. [Tocagounsie MecTa
3aHATUIN JICKLIMOHHOI'O TUIIA, 3aHITHI oOyJaroruxcs (TI0 KOITMYECTBY 00yJIArOIITIXCS).
CEMHHAPCKOT0 THIIA, KYpCOBOTO WHTepakTHBHAS TOCKA C TIPOEKTOPOM, IKpaH,
MIPOEKTHPOBAHUS (BBITOIHEHHUS KYPCOBBIX MTOIKITIOYEHNE K HHTEPHETY, YIeHIHIEeCKast TOCKa,
paboT), TPYIIOBEIX U MHIUBUIYaTbHBIX Mpe3eHTaIlMOHHAs TPUOYHA, CTOJIBI, CTYNbS
KOHCyJ'[I:-TaLIPIﬁ, TeKyH_[eFO KOHTpOJ'[ﬂ nu
MIPOMEKYTOUHOMN aTTeCTallu1

112 A2 YueOHas ayAUTOPHS IS IPOBEICHHS Pabouee mecto mpenonasatens. [locagounsie MecTa
3aHITHN JIEKITMOHHOTO THIIA, 3aHATHI obygaronuxcs (1Mo KOJIUYIeCTBY 00yJaIOITHXCs).
CEMHHAPCKOI0 THIIA, KYPCOBOTO HHTepakTHBHAS TOCKA C IPOCKTOPOM, KOMITBIOTED,
MPOSKTUPOBAHUS (BBIMOJHCHHS KYPCOBBIX yueHHUYecKasl I0CKa, Mpe3eHTaI[MOHHas TpUOyHa,
paboT), rPYIIIOBLIX ¥ HHIUBUIYATbHBIX MOJKJIFOYEHHUE K UHTEPHETY
KOHCYJIbTallUH, TEKYIIEro KOHTPOJIS U
MIPOMEKYTOYHOH aTTeCTaluu

322 A2 KommnsrotepHsiit knacc. Jlabopatopus Pabouee mecto npenonasarens. [locanoynsie mecTa

o0yuaronmxcs (1o KOJIM4YecTBY 00ydaromuxcs).
KoMnbroTepbl, yueHHUYECKast JOCKa, HOAKIIOYCHHE K CETH
HuTepner

nH(OPMATUKH U MH(POPMAIIMOHHO-
KOMMYHHKATHBHBIX TEXHOJIOTHH. Y4eOHas
AyIUTOPUS JUIS IPOBEJICHUS 3aHATHH
JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO
THIIA, KYPCOBOTO MPOSKTUPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX paboT), TPYITIIOBBIX
Y WHIMBUIYaJbHBIX KOHCYIbTalUH,
TEKYLIEro KOHTPOJIS U IPOMEKYTOYHON
arrectanuu. [lomemenue nisa
CaMOCTOSATENTFHON paboThI

9. METOJUUYECKHUE YKA3AHMS 1151 OB YYAIOIIMXCSI 110 OCBOEHUIO JUCHUITIMHBI (MOIYJIST)

CamocTosTenbHas paboTa CTy[EHTOB SBJISETCS COCTABHON YacThIO MIPOLecca OCBOSHUS IIPOrpaMMBI o Aucuuiinae «Crnenkype Ha
UHOCTPaHHOM SI3bIKE» U BKIIIOUaeT HEOOXOAUMBIE aCTIEKThl OCBOEHHS AUCUUILTUHBL. OCHOBHASA 1I€1b METOAUYECKUX yKa3aHUI
3aKJIFOYaeTCs B TOM, YTOOBI 00ECTIEYUTh CTYACHTOB HEOOXOIMMBIMHU CBEICHHUSAMH, aJITOPUTMAMH IS YCIEIITHOTO BBITTOJTHEHUS
CaMOCTOSITEIbHON paboTHI, B JOPMUPOBAHUHN YCTOHUMBEIX HABBIKOB, TIO3BOJIIONINX CAMOCTOSITCIIFHO PEIIaTh yIeOHbIE 3a/1a4H,
BBIMOJIHATH Pa3HOOOpa3HbIE 3aaHKs, IPE010IeBaTh TPYIHOCTH B OTASNBHBIX BUAAX CAMOCTOATEIBHON pabOThI, pa3BUBATh
y4eOHYI0 1 KOMMYHHKATHBHYIO KOMIICTCHIIIO CTYACHTOB. [IpernofaBaTens onpeaersier o0yt cXeMy OpraHH3aIii
CaMOCTOSITEbHON yIeOHOH AeATeIHOCTH CTYACHTA, B KOTOPOH CTYAEHT peai3yeT CBOH TBOPUECKHUIT TOTCHITNAI.

[Tnan camocTosiTenbHOM pabOTHI

CamocTostensHas paboTa CTYJCHTOB IIPEATIONAraeT CIeAYIOIINe BUIBL:

- OATOTOBKA K MPAKTHYECKUM 3aHSTHSIM;

- YTEHHE M TIEPEBO]] TEKCTOB;

- COCTaBJICHHE TJIOCCAPHSI IO TEME;

- O/ITOTOBKA IIPOEKTOB;

- BBITIOJTHEHHE ITMCHbMEHHBIX U YCTHBIX 33/IaHUH (JIEKCHKO-TPaMMAaTHYECKUX YIPAXKHCHUH, HAITMCAHNE JAEJIOBBIX ITHCEM Ha
WHOCTPAaHHOM SI3BIKE H JIP.;

- BBIITOJTHEHHE KOHTPOJIBHBIX PaboT (TeCTOB);

- IOATOTOBKA K 3a4€Ty.

Kpome Toro, camocTositennbHas paboTa CTYICHTA 10 H3yYEHHIO AUCIMIUTMHEI OXBAaTHIBACT: 3ayYUBAHUE CJIOB HHOCTPAHHOTO SI3BIKA,
TrpaMMaTHYECKUX MPABHJI, YTCHHE TEKCTOB HA HHOCTPAHHOM SI3BIKE BCITyX B COOTBETCTBHH C MIPABHJIAMH YTCHHS, IOHUMAHNE
TEKCTOB, IOCTPOCHHE BOIIPOCOB M OTBETOB K TEKCTAM; IIEPEBOJI HA PYCCKUIA A3bIK (YCTHBINH M IIMCbMEHHBIN ).

MCTOI[I/I‘JCCKI/IC YKa3aHus 11O BBIIIOJIHCHUIO CaMOCTOSITCIILHOU pa60TBI
MCTO,I[PI‘{ﬁCKI/IC YKa3aHud K BbIIIOJIHEHUIO JICKCUKO-TPAMMATHUYICCKUX pra)I(HCHPIfI

IIpu pabote ¢ TEKCHKO-TPaMMaTHYECKUM MaTEPHAIOM HEOOXOIMMO CTPEMHUTLCS HE TOJIBKO K Y3HABAHHIO CJIOBA WM
rpaMMaTH4ecKoro 000poTa, HO M K TMOHMMAHUIO LIEJIU €0 yHOTpeOJIeHHss B JaHHOM KOHTEKCTE.

N3yuaemblil MaTepuan TpeOyeT MPaKTUYECKOro MPUMEHEHHs, IPEXkK/IE BCEro B BUJIEC JIEKCHKO-TPaMMaTHYECKIX
YIIpa)kKHEHNH, KOTOPBIE CIIENyeT BBITOIHATE TOJIBKO ITOCTIe TIIATeIFHONW IIPOPadOTKH BCEero MaTepuana. 3ydeHue rpaMMaTHKH
HeIIb3s1 HauaTh «C cepeAnHbD. Kaxaplil HOBBII pa3zmen 6a3upyeTcst Ha H3y4eHHOM Hpekae Mateprane. OQHaKO U3ydCHNE TOIBKO
rpaMMaTUKU Ge3 PaBUIIbHOTO MPOU3HOMIEHHS U 3HAHUS JIEKCUKU OCTAeTCsl «BEIIbIO B ceOey. JIMIIb KOMIUIEKCHBIN MOAX0 U
MOCTETICHHBIH TIEPEX0/L OT IIPOCTOTO K CI0KHOMY MOXKET 1aTh TPeOYeMbIi pe3yibTar.

[Ipu BBIMOTHEHNN yIpaXKHEHUH CHAYana ciaeayeT 03HAKOMHTBCS C TPAMMAaTHUECKUMHI KOMMEHTapHsIMHU, IPOCMOTPETH 3aIlUCH,
C/leNaHHbIe Ha 3aHATHHU. [Ipy MOAroTOBKE K KOHTPOJIBHBIM paboTaM TpedyeTcs Takke MPOCMOTPETh BECh JIEKCUKO-TPaMMaTHIeCKHH
Matepuai, B TOM YUCIIe JOMAIIHUE MICbMEHHbBIE YIPaKHEHUSL.

CryneHTaM peKOMEHIIyeTCs HCTIONB30BaTh 00yJaIoIIre KOMITBIOTEPHBIE IPOTPAMMBI, KOTOPEIEC JAalOT BO3MOXKHOCTE HE TOJBKO
HPOCITyIIaTh IPaBUIBHOE (POHETHUECKOE O(DOPMIICHHE PEUH, HO U BEIPAOOTATh HABBIKH UCIIOIB30BAHUS IPABIIBHBIX JIEKCHKO-




rpaMMaTU4ECKUX CTPYKTYP IIPH IIOMOILYU YIIPAKHEHUM.

ITpu u3yyeHun onpenenEHHbIX JIEKCUYECKUX M IPaMMAaTUYECKUX SIBIIEHMH HEMELIKOTO A3bIKa PEKOMEHYETCS HCII0Ib30BaTh CXEMBI,
TaONAIIBI U3 CIIPABOYHHKOB IO TPaMMaTHKe, TIIATEIFHO TOTOBUTH UX I 00ecIedeHns MpouHoro ycBoeHus. [Ipu moctpoeHnn
HEMELIKOT'0 NPEJUI0KEHUS CIeLyeT Paclosararb CJI0Ba B CTPOroO ONPEAEIEHHOM NOPSIKE, YUUTHIBAsL, YTO IOPSIOK CIOB B
[IOBECTBOBATEIbHOM, BOIIPOCUTEIBHOM U OTPULIATENIEHOM IPEAJIOKEHUAX OTINYAETCS OT IOPSIKA CJIOB B PYCCKOM IIPEIJIOKCHHU.

Metoandeckue peKOMEHJALUU 110 IOATOTOBKE POJIEBOM UTPBI

B CTPYKTYpE pOHeBOﬁ HI'PBI KaK IMpouecca BbIACIAKOTCA CICAYIOINUE COCTABIIAIOIINEC:

. TeMa;
. poH, B3ATEIE Ha ce0s UTPAOIINMU;

. WUIPOBBIE JIEMCTBUSA KaK CPEACTBA peallu3alliy ATUX POJIEH;

. UTPOBOE YNOTpEONEHNE MPEAMETOB, T. €. 3aMEIEHNE PealbHbIX BELeH MUIPOBBIMH, YCIOBHBIMU;
. peaybHBIC OTHOIICHHUS MEXIy HTPArOIIiMU;

. CIOKeT (conep:kaHne) — 00JIacTh JEHCTBUTETBHOCTH, YCIOBHO BOCHPOU3BOJAMMAS B UTPE.

B nporecce poneBoil urpsl 0TpabaThIBAOTCS U yCBAUBAIOTCS:

1) sTHYecKne HOPMBI M ITPaBIJIa TOBEICHHS U OIIPEACICHHbIEC COIIMANBHBIC POJI B TOM WIIH HHOM 3THOKYJIBTYPHOM COOOIIIECTBE;
2) 0COOEHHOCTH, XapaKTepHBIE YePTHI, BOSMOXKHOCTH TEX WIIM UHBIX COIMANIBHBIX TPYIII W OMPEACICHHBIX KOJUICKTHBOB —
aHAaJIOTOB NPEeINPUITUH, GUPM, T.€. pa3IUUHBIC THIIBI 3JKOHOMUYIECKUX U COLUATBHBIX HHCTUTYTOB, YTO BIIOCJIEACTBUU MOXKET OBITH
MEPEHECEHO B COLUAIIBHYIO MIPAKTHUKY;

3) yMEHHUsI COBMECTHON KOJUIEKTUBHOMH JIESTENBHOCTH;

4) KynbTypHbIE TPAJULIUH U HOPMBL.

PoneBble Urpsl, TeMa U CIOKET KOTOPBIX OCHOBAH Ha COAEPKAHUH TEKCTOB, HILTIOCTPUPYIOT IOBEACHHE B CUTyalluu
MEKKYIIBTYPHOTO OOIIICHNSI.

B kauecTBe MprHeMoB, XapaKTEPHBIX [UI METO/IA POJIEBON UIPHI BRICTYIAIOT CIICAYIOIINE:

- IpUeM BOCCO3aHHsI KOMMYHUKAaTHBHOTO KOHTEKCTa, KOMMYHUKAaTUBHOM CHTyaluuy;

- IPUEM BUPTYaJIbHOH SKCKYPCHHU, KOTOPBII MOYKHO OPraHU30BaTh KaK C MOMOIIBIO TEXHUYECKUX CPEACTB, TAK U C HUCIIOJIb30BaHUEM
peanbHBIX (oTOMATEepHaAIOB B YICOHOH ayIUTOPHH,

- IpueM ApaMaTU3aluu, HAIIPABICHHbBIA HAa CO3MaHHUE YCIOBHM, IPUOIIKEHHBIX K YCIOBUSM PEANbHOTO OOIIEHHMs, CBSI3aHHBIH C
CO31aHHEM CUTYyalluH OOLIECHMS, ONPEJICIICHHEM LIeIIH, PACIIPEACIICHUEM POJICH;

- IpueM pedIIeKCHBHON HACHTH(UKALINH, TIPEIIONATAIOIINH HICHTH(GHUKAIINIO C 00BEKTOM OOIICHHS M TOBECTBOBAaHHE OT HMEHH
9TOro 00BEKTA.

Meroan4ecKue yKa3aHus K HAIIMCAHUIO JEJIOBOTO MMChbMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Metoanueckue ykazaHHs K YTEHHIO U IIEPeBOAY TEKCTOB MpodeccroHanbHO HaNpaBlIeHHOCTH

Texcrbl mpoeccHOHANbHON HANPaBIEHHOCTH Ha MHOCTPAHHOM SI3bIKE NOMHMO CBOCH OCHOBHOW 3ajau —
MH()OPMATHBHOCTH — MOMOTAIOT MOMOJNHUTE OOMMII M TeMaTHYeCKHil CIIOBApHBIH 3arac, TPEHHPYIOT B MPOW3HOIICHHH
HEMEIIKHX CJIOB M BBIPAXKCHUH, 3aKPEIUIAIOT MpaBHIa TpaMMAaTHUKHU, CIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM PEUH.
[IpenTexcroBelil ATarm:
- TIPOYTHTE 3arojIOBOK M CKaXHTE, 0 4eM (0 KOM) OyIeT WATH pedb B TEKCTE;
- O3HAaKOMBTECh C HOBBIMH CJIOBAMH U CIIOBOCOYETAHHSIMH (E€CIM TAaKOBBIE AAHBI K TEKCTy C IIEPEBOIOM);
- TPOYUTANTE M BBIITUILUTE CIOBA, 0003HAYAIOIIME. .. (JACTCSl PYCCKHIA IKBUBAJICHT);




- BbIOEpUTE U3 TEKCTa CIIOBA, OTHOCAIIMECS K M3ydaeMOU TeMe;
- HaliAuTe B TEKCTE HE3HAKOMBIE CIIOBA.
TexcToBbIid 3Tar:
- IPOUYTUTE TEKCT;
- BBIJIEJIUTE CJIOBa (CIOBOCOYETAHUS WM MPEAJIOKEHNUS), KOTOPhle HECYT Ba)KHYIO (KIIIOUEBYIO HH()OPMAIHIO);
- BBINUIINTE WIN TIOJUYCPKHUTE OCHOBHBIC UMEHA (TEPMHHBI, ONPEIEIICHHS, 0003HAUCHHU );
- copMyIHpyiTe KITIOYEBYI0 MBICIB KaXJO0TO ab3ama;
- OTMETBTE CIIOBO (CIOBOCOUETAHHE), KOTOpPOE JIydIlle BCEro INepeAacT CojepikKaHHe TeKcTa (YacTH TEKCTa).
ITocnerexcToBBIN 3TAIL:
- 03arJIaBbTE TEKCT;
- TPOYTUTE BCIIyX HPEMIOKEHHS, KOTOPHIEC HOSCHAIOT Ha3BaHUE TEKCTA;
- HaliiuTe B TEKCTe MpPEANOXKEHHs JUIS OMHCAHUA ...
- TIOATBEpPAUTE (OIPOBEPTHHUTE) CIOBAMH M3 TEKCTA CICIYIOIIYIO MBICTb ...
- OTBETBTE Ha BOIIPOC;
- COCTaBbTE IJIaH TEKCTa,
- BBINHIINTE KJIIOYEBBIE CJIOBA, HEOOXOAMMEIE JUISl IIepecKa3a TeKCTa;
- TEepecKaXHuTe TEKCT, OTIMPAsCh Ha TUIAH;
- TIePeCKaKUTe TEKCT, ONUPAsCh Ha KITIOYEBHIE CIIOBA.
ITpu moarotoBke pedepHUpOBaHUUS TEKCTa PEKOMEHIYeTCsS BOCHONb30BAThCA CIEAYIOIIEHl MaMsITKOMH:
1. INocne mpodTeHUs TeKcTa pa3OedTe ero Ha CMBICIOBBIC YACTH.
2. B xaxpmoil wacTH HalaAWTe NMpeIIOKEHHEe (MX MOXET OBITh HECKOJBKO), B KOTOPOM 3aKJIFOYEH OCHOBHOM CMBICII 3TOH YacTH
TeKCTa. BeIMUIMTE 3TN NPEITOKEHUS.
3. IoguepkHUTe B 3TUX HPEATOKEHMAX KIIIOUEBBIE CIIOBA.
4. CocraBbTe IUIaH NIEpECKasa.
5. Onwupasice Ha MjiaH, epecKakxuTe TeKCT,
6. Onupasch Ha KIIOYEBBIE CIIOBA, PACCKAKUTE TEKCT.

MeToamaeckue PEKOMEHIANU 1O COCTAaBJICHUIO TUCKYCCUN

[TamsiTKa O COCTABICHUIO AUCKYCCUU

B mporiecce moAroTOBKY K BEITOIHEHHIO 3aIaHAs (IMCKYCCHS) BHUMATEIIFHO H3YIHTE €0 COAepKaTelIbHOE HAITOJHEHHE,
OIIpeeTNTe KOHKPETHYIO CHTYAILUIO 1 KOMMYHHKATHBHYIO 3aa9y OOIICHHS.

Curyanust oOLIEHHS YETKO U JJAKOHUYHO KOHKPETU3UPYETCS B IIEPBBIX ABYX-TPEX NMPEATOKEHUSX 3aJaHHs, I03TOMY UX CIEIyeT
YHUTATh OCOOCHHO BHUMATEIBHO.

*» Obs13aTenBpHO 00CYIUTE BCE IpeUIaraeMble BapHAHTHI, BHE 3aBHCHMOCTH OT COOCTBEHHBIX IIPEIIIOYTEHHH.

*BynpTe MHUNMATUBHBIM TAPTHEPOM IO OOIIEHUIO, a HE TACCUBHO OXKHUJIaliTe BOIIPOCOB CO CTOPOHHI cobecennnka. Heobxonumo
HayaTh Oecely ¢ KpaTKOro BCTYIIEHHsI —00bICHEHHs cuTyalu. Jlanee cieayeT akTHBHO BECTH Oeceay: npeasaraTb BapuaHThl JIs
00CYXXIeHHs, 3a]]aBaTh COOTBETCTBYIOIIME PEUEBOIT CHTYaIIMH BOIIPOCHI, IIPH HEOOXOIMMOCTH HIepeCIpaIliBaTh, YTOUHATH MHCHHUE
cobeceTHIKa, OCYIIECTBIATE IEPEX0 ] OT OAHOTO BapHaHTa K APYroMy, B 3aBepIIeHHe Oeces! mocie 00CyKIeHUS BCeX BapHAHTOB
caMoMy IIPEJIOKUTH pellieHne. Pelenne J0KHO JIOTHYHO BBITEKATh U3 BCEIO CKa3aHHOTO 00OMMH MapTHEPaMH, He 3a0yabTe pu
3TOM €l1Ie Pa3 IIOMHTEPECOBATLCS MHEHHEM COOECEIHNKA.

*BexITMBOCTE B AMANIOre MpEAIIONaraeT, PeX e BCero, MPOsBICHNE 3aNHTEPECOBAHHOCTH 110 OTHOIICHHMIO K CBOEMY IapTHEPY I10
00IIEHHUIO, 0053aTeIFHOE PearnpoBaHe Ha €0 PEILTHKH (IyCTh IIOPOI0 C MOMOIIBI0 KOPOTKHX PEIINK PearupoBaHUs).
Heo6xoniMo BHUMATEJIBHO CITYIIATh IIAPTHEPA U JaBaTh aJIeKBaTHBIC PEaKIMy Ha TO, YTO OH FOBOPHT. B naHHOM TuIE nuanora
yarie BCEro OTBETHBIMH PEAKIHSIMH OYIyT COTIIacHe HITH Hecoriiacke (IIpUIeM BeXIHBOE), F, BOSMOXHO, YIUBICHHE, COMHEHHE.
IIpu 3TOM, 6€3yCIIOBHO, CIEAYET CTApaThCs HCIOIb30BATh PA3HOOOPA3HBIE SI3BIKOBBIC CPECTBA IJIS BRIPAXKCHUS JAHHBIX I3BIKOBBIX
GdyHKIUIA.

* AKTHBHO NpeUIaraiTe BapuaHThI JUIsl 00CYXKIEHHS (€CTECTBEHHO, MOCIIE JOCTATOYHO NOAPOOHOTO 0OCYXKICHUS KaXK/10TO
MPEIBIAYIIETO).

+IIpu npeIokeHUH CBOETO BapHaHTa CIeIyeT JaBaTh YETKUE Pa3BEepHYThIe apryMEHTHI B €r0 MoIb3y. B ciyuae Hecornacus
cobeceiHNKa HEOOXOMMO pearupoBaTh Ha €ro PEeIUIMKA CBOMMHU KOHTPapryMEHTaMH, COIJIacys UX C €ro J0BOJaMH. Y MEHHE
YCIBIIIATh TAPTHEPA U aJJeKBATHO U apT'yMEHTHPOBAHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIIMKAaX OCOOCHHO [IEHHO B
JaHHOM TuIe nuanora. OgHAKO COBCEM HEOOs3aTeIbHO BCETAA HE COTIIAIIAThCS ¢ TAPTHEPOM, Bellb B PEATbHOI KOMMYHHKAIIIH MBI
JIOCTaTOYHO YacTo MEepecMaTpPUBAaeM CBOIO TOUKY 3PEHMs1, B3BELINBAs JIOBOABI «3a» M «IPOTUBY». IIpH corilacuu ¢ MHEHHEM
co0eceIHIKa BaXKHO NTPUBECTH JIOTIOIHUTEIIBLHBIE JOBO/IBI B OJI3Y 00CY)KIaeMOTI0 BapHaHTa WM Pa3BEPHYTh APIyMEHT
cobOecenHHKa.

* AKTHBHOCTB H BEXKJIUBOCTb cOOECEeJHHKA MPEIoIaracT 3anHTEPECOBAHHOCTh BO MHEHUH MApTHEPA 110 OOIICHHUIO, TOITOMY B
Oecelie cieayeT MHTEPEcOBaThCS MHEHUEM COOECEIHUKA TI0 TOBO/LY ITPE/IaraéMbIX BapHaHTOB, 3aIIPAIINBATh €I0 COrJIacHe MIIN
HECOTJIaCHe CO CBOEH TOUKOH 3peHus. [Ipr HeoOX0MMOCTH MOXKHO 33/1aTh YTOYHSIOIINE BOTIPOCHI, IEPECIPOCUTE COOECETHIKA.
Heo6xonuMo yIHuTHIBATE MHEHHE COOECEIHIKA M IPUBOANMBIC UM apryMEHTHI IIPH MPUHATHA OKOHYATEIIFHOTO PEIICHHUS, KOTOPOe
JIOJDKHO CTaTh JIOTHYECKUM 3aBepLICHHEM auajora. Eciii pelenne npoTHBOPEYHT COCPIKAaHNIO IPOBEICHHOM Oece/bl,
KOMMYHHKaTHBHAs 33/1a4a MOXKET OKa3aThCsl HEBBIIOJIHEHHONW. JTO 03HAYAET, YTO yIaCTHUK Oecebl (GOpMalibHO IIPOTroBapHBall
CBOH JIOBOJIBI, HE CJIC/THII 32 PEIUIMKaMH COOECEHNKA M JIOTHKOM Pa3BUTHS TUAJIOTa.

*IHnnuaTuBHOCTH B Oeceqe MpeAroiaraeT yMeHUe BOBIEYb ITapTHEpa B TUaor. B maHHOM THIe [uajiora 3To MpOsBISETCS HE
TOJIKO B YMEHHH 3aIIPOCUTh MHEHHE cOOEeCeIHNKA, HO U B IIPUIIIAIICHUH TIPEAJIaraTh CBOU BapHAHTBI JUIsi OOCYXICHHS.

* Heo6xo1iMo TOMHHTB, YTO THAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.

Meroauueckue ykazaHus 1o paboTe co CIOBapeM




DopMBI CaMOCTOSITENTBHOM PabOTHI CO CIIOBApEM:

- TIONCK 3aJJaHHBIX CJIOB B CJIOBApE;

- ompeeneHue (opM eIUHCTBEHHOTO M MHOXKECTBEHHOTO YHCIIa CYIECTBUTEIBHEIX;
- BBIOOp HY>KHBIX 3HAU€HHI MHOTO3HAYHBIX CJIOB,;

- IOMCK HY)KHOT'O 3Ha4EHUS CJIOB U3 YUCJIa TPAMMATUYECKUX OMOHHMOB,

- ITONCK 3HAYEHHS TIaroJia 1o OJHOH U3 IIIarOJIBHEIX (OPM.

1. TIpu noucke cosa B c0Bape HEOOXOANMO CIICIIUTH 32 TOUHBIM COBIAJICHHEM T'padu4ecKoro o(hOopMIICHUSI HCKOMOTO U
HaWJIEHHOTO CIIOBA, B IPOTHBHOM CIIydae TepeBo]] OyIeT HelpaBIIbHEIM.

2. MHorHe coBa ABISIOTCS MHOTO3HAYHBIMH, T.€. IMEIOT HECKOIBKO 3HAYEHHH, TO3TOMY IIPH MOUCKE 3HAUCHHUS CIOBA B CIOBape
HEO0OXOMMO YUTATh BCIO CIIOBAPHYIO CTATHIO U BEIOMPATH JUIS IIEPEBO/Ia TO 3HAYEHHE, KOTOPOE MOAXOUT B KOHTEKCT
HPEUI0KEHNS (TEKCTa).

3. IIpu noucke B CIOBape 3HAYCHUS CIIOBA B PSIJIE CITydaeB CIeAyeT IPHHUMATh BO BHIMaHHE TPaMMaTHIECKyIO (pyHKITHIO CIIOBa B
IpeAT0KEeHUH, TAK KaK HEKOTOPBIE CJI0BA BHIMOIHSIIOT pa3INuHbIe FpaMMaTHYeCKie (QYHKIUH U B 3aBUCHMOCTH OT 3TOTO
HEPEBOASATCS [10-Pa3HOMY.

4. IIpn moncke 3HaUEHNUS TJIarolia B CI0Bape CJIEIyeT UMETh B BHY, YTO TJIarojbl yKa3aHbl B CJIOBape B HEONpeaeIeHHON Gopme
(Infinitiv - schlafen, aufmachen)s To Bpems kak B IpeIOKEHUH (TEKCTE) OHM (QYHKIIMOHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HBIX
rpaMMaTHYeCKHX KOHCTPYKLHSX. [ToMCK riiarona 3aBHCUT OT €ro MPUHA/UIC)KHOCTH K KJIACCY PaBUIIbHBIX MIIM HETIPABHIIBHBIX
TJIaroJIoB.

Mertoauyeckne peKOMEHAAINH 110 MOATOTOBKE K 3K3aMEHY

B nepron moAroToBky K 5K3aMeHy CTYIEHTBI BHOBb 00PAIIAIOTCs K IIPOHEHHOMY ydeOHOMY MaTepuaiy. [Ipu 5ToM oHM HE TOJIBKO
CKPEIUIIOT IOJTy9eHHbIe 3HAHUS, HO M TIOJTyJaloT HoBBIe. [IoATOTOBKA CTYIEHTA K 9K3aMeHy BKJIIOYAET B ce0s TpH JTarma:
-ayUTOpHAs U BHEAYJUTOPHAS CAMOCTOATEIbHAS padOTa B TCUCHHUE CEMECTPa;

-HEMOoCpeICTBEHHAs MOAr0TOBKA B JHU, IPEALIECTBYIOIIUE YK3aMEHY [0 TeMaM Kypca;

-TIOJIrOTOBKA K OTBETY HA BOIIPOCHI, COAEPXKAIIUECS B OHIETaX.

Jlutepatypa JUIs IIOATOTOBKH K 9K3aMEHY PEKOMEH/yeTCs IperioiaBaTeieM JIN00 ykazaHa B yIeOHO-METOMIECKOM KOMILIEKCE.
B x0/1e MOATOTOBKH K AK3aMEHY CTyJEHTaM HE0OX0AUMO 0OpaIiaTe BHUMaHNE HE TOJIBKO Ha YPOBEHb 3alIOMUHAHUS, HO U Ha
CTENeHb IOHUMAHUSI U3J1araeMbIX IpooIIeM.

OK3aMeH IPOBOJHUTCS MO OMIIeTaM, OXBAaTHIBAIOIINM BeCh IPOIICHHBIN MaTepHall. [1o OKOHYaHNH OTBETa SK3aMEHATOP MOXKET
3aJaTh CTY[ACHTY JOIOJHUTEIbHbIEC M YTOUHSIONIIE BOIPOCck. Ha MoAroTOBKY K OTBETY IO BOIIpocaM OmiieTa cTyaeHTy naercs 30
MHHYT C MOMEHTA MOIYYCHUS UM.




