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1. HEJIA U 3AJAYY OCBOEHUSA JUCIITUITIJINHbBI

1.1 | LJenu: popmupoBaHuEe MHOS3BIYHON KOMMYHHKATHBHOW KOMITETEHIIMHN Ul PEIICHHS KOMMYHHKATHBHBIX 3a7ad B cdepe
JIEJIOBOTO OOIIEHUS

1.2 | 3aoauu: - coBeplICHCTBOBaHNE IPAMMATHYECKUX M JEKCHYECKHX HAaBBIKOB JUII KOMMYHUKAIMM Ha MHOCTPAHHOM
A3bIKE U PAOOTHI ¢ MHOA3BIYHBIMH TEKCTaMH B IIpoliecce MPOPECCHOHANBHON JIESITEIbHOCTH;

- ¢dopMHpOBaHNE YMEHUH YTEHHS TEKCTOB IO CHEUHAIBHOCTH O€3 CIOBaps M CO CIOBapeM;

- ¢dopMupoBaHNE KOMMYHUKATHBHBIX YMEHHH YCTHOTO MOHOJIOTHYECKOTO

Y JUAJOTUYECKOTO BBICKA3bIBAaHMS B MPOILECCE AEIOBOr0O OOIIEHHS Ha HHOCTPAHHOM SI3BIKE;

- (hopMHpOBaHHE HABBIKOB MHChMa, HEOOXOJUMBIX ISl BEJCHHS JCIOBOM MEPENHCKH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Huxkn (pazpen) OOIT: b1.0.06

2.1 | TpeGoBaHus K NpeABaAPUTEILHOIl IOATOTOBKE 00y4al0IIerocs:

2.1.1 | MUHoCTpaHHBbI# A3bIK

2.2 | AucuMnJMHbI M MPAKTHKH, AJI51 KOTOPBIX OCBOEHHUE TAHHOH TUCHUILINHBI (MO1Y/Is1) HEOOX0AMMO KaK
npe/iIecTBYOIIee:

2.2.1 | Cnenxypc Ha HHOCTPAHHOM SI3bIKE

2.2.2 | BINOTHEHNE ¥ 3alUTa BHITYCKHON KBATU(PHKAIIMOHHON PabOThI

3. KOMIETEHLMH OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCIIUTIINHBI
(MOJLY.JIsT)

YK-3: Cnioco0eH ocyliecTBJIATH COUMAJBbHOE B3aUMO/elicTBHE M PeajiM30BbIBATh CBOI0 POJIb B KOMaH/e

MNI-3.YK-3: OcymecTBisieT BHIOOP cTpaTeruii ¥ TAKTHK B3aUMO/elCTBHUSI ¢ 32/IaHHOM KaTeropueii iioaeii (B 3aBUCUMOCTH
OT HeJieil MOArOTOBKH - 10 BO3PACTHBIM 0COOCHHOCTSAM, M0 ITHUYECKOMY U PEJIMTHO3HOMY NPU3HAKY H AP.)

- 3HAaeT CTPATErvu U TaKTUKHU B3aUMOJIEICTBUS C 3aJaHHOU KaTerOpueH ronei
- YMEET IPUMEHSTh CTPATETUH U TAKTUKU B3aUMOAECHCTBUS
- BIIJIC€T HaBbIKAMU MCIIOJIb30BAHUS CTPATETUN U TAKTUK B3aUMOJEHCTBUS

YK-4: CriocoGeH oCcyliecTBIATD 1€JI0BYI0 KOMMYHUKALMIO B YCTHO!M ¥ MUCbMEHHOH opMax Ha rocylapcTBEHHOM SI3bIKe
Poccuiickoii @enepannu 1 MHOCTPAHHOM(BIX) A3bIKE(aX)

HNJ-1.YK-4: Baajgeer cucTeMoii HOPM PYCCKOI0 JIMTEPATYPHOIO SI3bIKA IIPU €r0 UCIOJIb30BAHUM B KaYyecTBe
rocy1apcTBeHHOro a3bika Poccuiickoii ®egepaniuu 1 HOpMaMM HHOCTPAHHOT0(bIX) A3bIKA(0B), HCIOJIB3YeT Pa3IuYHbIe
(opmbI, BUABI YCTHOI M MHCbMEHHONH KOMMYHMKAIUH.

- 3HAaeT OCHOBHbIE TPAMMATHUECKHE CTPYKTYPHI; 00LIEyIOTPEOUTENbHYIO, OOMEKYIbTYPHYIO U PO ECCHOHATBHYIO JICKCHKY;
pedeBble KIHIe, He0OX0JUMBbIE AT OCYLIECTBICHUS AENI0BONH KOMMYHHUKAIIMN HA HHOCTPAHHOM SI3BIKE

- YMEET ITOCTPONUTh BBICKA3BIBAHUS B CMOJICIMPOBAHHEIX (IpeTaraeMbIX) CUTYallusIX OOLICHUS Ha HHOCTPAHHOM SI3BIKE,
MPaBUIIBHO HCIIONB3Ys BepOajbHbIC M HEBEpOATBHBIC CPENICTBA OOIICHUS

- BJIaJICET HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICJIOBOTO OOLIEHHs

NO-2.YK-4: Ucnoab3yeT si3bIKOBBIE CPeICTBA s J0CTHKEHUSI MPO¢)ecCHOHANIBHBIX LeJIell HA PYyCCKOM U HHOCTPAHHOM
(bIX) fA3bIKe(aX) B pAMKaX MEKIMYHOCTHOIO M MeKKYJIbTYPHOIO O01IeHHSI.

-3HaeT 0COOCHHOCTH CTMJIMCTUKHU HAIMCAHUS O(QUIIATBHBIX U HEO(UINAIBHBIX IMCEM; YMEET BECTH AETOBYIO IEPETUCKY C
Y4ETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C IPEACTaBUTEIIMH APYIUX CTPaH; BIaJeeT TEXHUKON JIEJI0BOTO IMChbMa Ha
MHOCTPAaHHOM SI3BIKE.

4. CTPYKTYPA U COAEPKAHUE JUCIHUIIJINHBI (MOJXYJIS)

Kon HaumenoBanue pasnesio u TeM /Buj | Cemectp / | Hacos | Komneren- | Jlureparypa | Uure | Ilpumeuanue
3aHATHS 3aHsATHSI/ Kypc U PaKT.
Pazpnen 1. 4 cemecTp
1.1 Careers. Reading. Words that go with the 4 10 Na-1.YK-4 JI.1J12.1 0 Tect
topic. Skills work. /J1a6/ Na-2.YK-4
1.2 Careers.Reading. Words that go with the 4 13 HUa-1.YK-4 JI1.1J12.1 0
topic. Skills work. /Cp/ Na-2.YK-4




1.3 Discuss ideas.Reading. Words that go 4 17 na-1.vyK-4 J1.1J12.1 0 IlepeBon

with the topic. Skills work. /J1a6/ WNa-2.YK-4 TeKcTa
1.4 Discuss ideas.Reading. Words that go 4 22 HUa-1.YK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ Na-2.YK-4
1.5 Marketing.Reading. Words that go with 4 17 Na-1.YK-4 J1.1J12.1 0 Ponesas urpa
the topic. Skills work. /J1a6/ na-2.yK-4
1.6 Marketing.Reading. Words that go with 4 20 NAa-1.YK-4 JI.1J12.1 0
the topic. Skills work. /Cp/ Na-2.YK-4
Paznen 2. [IpomexyTouHas aTrecTauus
(3a4ér)
2.1 Ionroroska x 3auéry /3auct/ 4 8,85 | UO-1.VK-4 0
na-2.yK-4
na-3.YK-3
2.2 KonTtakthas padora /KCPATT/ 4 0,15 | UO-1.YK-4 0
nJ-2.vK-4
na-3.YK-3
Paspen 3. 5 cemectp
3.1 Planning.Reading. Words that go with the 5 8 Na-1.YK-4 JI.1J12.1 0 Tect
topic. Skills work. /J1a6/ Na-2.YK-4
32 Planning.Reading. Words that go with the 5 15 na-1.yK-4 J1.1J12.1 0
topic. Skills work. /Cp/ Na-2.YK-4
33 Managing people.Reading. Words that go 5 10 HNa-1.YK-4 JI1.1J12.1 0 Ponesas urpa
with the topic. Skills work. /J1a6/ ua-2.yK-4
34 Managing people.Reading. Words that go 5 15 Wa-1.YK-4 JI1.1J12.1 0
with the topic. Skills work. /Cp/ Ua-2.YK-4
3.5 New business.Reading. Words that go 5 10 HUa-1.YK-4 JI1.1J12.1 0 [pe3enTanus
with the topic. Skills work. /J1a6/ Na-2.YK-4
3.6 New business.Reading. Words that go 5 14 na-1.vyK-4 J1.1J12.1 0
with the topic. Skills work. /Cp/ WNa-2.YK-4
Paznen 4. [IpomexyTouHasi aTrecTanus
(3K3aMeH)
4.1 IMonroroBka Kk 3x3aMeHy /JKk3aMeH/ 5 34,75 | UJ-1.YK-4 0
na-2.yK-4
Ua-3.YK-3
4.2 Kontpons CP /KCPATT/ 5 0,25 | UO-1.YK-4 0
nJ-2.VK-4
n-3.YK-3
4.3 KonTtakthas padota /KoncIOk/ 5 1 na-1.YK-4 0
na-2.yK-4
na-3.YK-3

5. ®OHJ OIIEHOYHBIX CPEACTB

5.1. IlosicHuTEeILHAS 3alIMCKA

1. OuieHouHBIE CpeCcTBa MTPEeHA3HAYECHBI U1 KOHTPOJIS U OLIEHKH 00pa30BaTeIbHBIX JOCTHKEHUN 00yJaromuXcsl, OCBOUBIINX
nporpamMMmy yaeOHO# qucIHMIUTUHBI « IHOCTPaHHBIHN S3BIKY.

2. @OHJ OLIEHOYHBIX CPEICTB BKIIIOYACT KOHTPOIBHbBIE MATEPHANIBI IS IPOBEACHIUS TEKYIETO KOHTPOIA B (hopMe TECTOBBIX
3aJJaHNi, MMCbMEHHBIX paboT, POJEBBIX UTP, JUCKYCCUI, TEKCTOB JUIS UYTEHUS U TIepeBOa, IPe3eHTalui, TPOMEXYTOUHON
aTTecTanyyu B JopMe BOIIPOCOB M 3aJaHUHU K 3aUeTy U SK3aMEHY.

5.2. OueHo4HbIe CPeCTBA A5 TEKYIero KOHTPOJIs

BxonHo#1 KOHTPOJIB (MTPUMEPHOE 3aJIaHUE)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win

4 win




3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.

1 am knowing

2 have known

3 knew

4 know

5. Beibepute noaxonsiiee oTHocutenabHoe Mectoumenue: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

Bapuants! 0TBETOB:!

1 which

2 who

3 where

4 when

Kpurepuu oneHku:

Crynenrt BoinonaHua 84-100% 3anaHuil «OTJIMYHOY, IOBBIIEHHBIN YPOBEHb

Crynent BoonHII 66-83% 3amaHuil «XopoIoy, IOPOroBEIil ypOBEHb

Crynenrt Bbmonsun 50-65% 3anaHuil «yJ0BIETBOPUTENBHOY, TIOPOTOBBII yPOBEHB

Crynent BeIoHII MeHee 50% 3amaHnil «HeyIOBIETBOPUTEIHHOY», YPOBEHb HE CHOPMUPOBAH

4 Cemectp
Texymuii KoHTpOIIB |
Tect (IIpumepHBIe 3a1aHMs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c) watching football on TV.
4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 I usually go on g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Crynenrt Boinonaun 84-100% 3agaHuil «OTJIMYHOY, IOBBILICHHBIN YPOBEHb

Crynent BbonHUI 66-83% 3agaHuil «XopoIoy, IOporoBslil ypoBeHb

Crynent BbmonHun 50-65% 3a1aHuil «yJOBIETBOPUTENBHOY, IIOPOTOBBII yPOBEHB

Crynent BeImoHII MeHee 50% 3a1aHuil «HEYI0BIETBOPUTEIHHOY», YPOBEHb HE CPOPMUPOBAH

Texymimii KOHTPOJIb 2
Tect (IIpumepHbIe 3a1aHMs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?




B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I'm not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3Thavea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s  e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is  g) later, please.

8 I'm very sorry h) problem with my new laptop.

Kpurepuu oueHku:

Crynenrt Boinonaun 84-100% 3agaHuil «OTJIMYHOY, IOBBILICHHBIN YPOBEHb

Crynent BbonHuI 66-83% 3agaHuil «XopoIoy, IOporoBslil ypoBeHb

Crynent BbmonHun 50-65% 3a1aHuil «yJOBIETBOPUTENBHOY, IIOPOTOBBII yPOBEHB

Crynent BeImoHII MeHee 50% 3a1aHuil «HEYJ0BIETBOPUTEIHHOY», YPOBEHb HE CPOPMUPOBAH

5 Cemectp
Texymuii KOHTpOIb |
Tect (IIpumepHbIe 3a1aHMs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I'm sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /




weigh

A Tell me about your new MP3 player.
B What would you like to know?

A Tell me about the design

B Well, it aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is
teenagers who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kputepuu ouenku:

Cryznent Beinoiaaua 84-100% 3aganuil «OTIWYHOY, MOBBIIEHHBIN YPOBEHb

CryneHt BoIIOIHUI 66-83% 3a1aHuil «XOPOILIO», IOPOrOBbIi YPOBEHb

Crynenrt BbinoiaHua 50-65% 3agaHuil «yq0BIETBOPUTEIBHOY, IOPOTOBBIM YPOBEHb

Crynent BomonHII MeHee 50% 3a1aHuil «HEeyIOBIETBOPUTEIBHOY», yPOBEHb HE C(HOPMUPOBAH

Texyiuii KOHTPOIb 2
Tect (ITpumepHbIe 3a1aHUS)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells toa market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
.begin  a) manufacture

.make b) sell abroad

. have a workforce of c) launch

.export d) employ

. introduce ) provide

.supply f) start

AN A WD =W

4. Put the words in the correct order to make sentences.
1. were / When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the /John/Did / ?

3. Lorraine / Why / Singapore / did/ to / move /?

4. wasn’t/ work / Ivan/ at/happy/.

5.you/ have/ work/ Do /lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They /lot/time / have / of / don’t /.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c) a self-study course?




4 We don’t have d) at home?

5 We have to cut e) possible.

6 I'm sorry, it’s not  f) any money for this.
7 How about studying g) to me.

Kpurepnu oneHku:

Crynenrt Boinoiaaua 84-100% 3anaHuil «OTIMYHOY, OBBIIEHHBIN YPOBEHb

Crynent BomonHII 66-83% 3amaHuil «XopoIoy, IOPOroBEIil ypOBEHb

Crynenrt Bbmonsun 50-65% 3ananuil «yJ0BIE€TBOPUTENBHOY, TIOPOTOBBII yPOBEHB

Crynent BeIoHII MeHee 50% 3amaHnil «HeyIOBIETBOPUTEIHHOY», YPOBEHb HE CHOPMUPOBAH

OreHouHoe cpenctso «Ponepas urpa»
(ITpumepHbIE TEMBI)

1. Tema (mpob6nema): «Food and Entertainingy»

Komnmerniust urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss
your ideas and decide on the best way to entertain the visitors.

Ponu:

a) a manager;

0) a manager.

OskuaeMblil pe3ysbTaT — WHCLEHUPOBKaA Oece/ibl OpraHn30BaHa U MMPE/ICTABICHA B COOTBETCTBHHU C CUTYyalUel OOIIeHHS.

2. Tema (npobnema) «At a Trade Fair»

Konmermust urpsr: The Sales conversation between a store manager and a manufacturer about product’s details.

Ponu:

a) a store manager;

6) a manufacturer.

OsxumaeMsblii(e) pe3ynbTaT(bl) — HHCIIEHHPOBKA Oece/lbl OpraHn30BaHa M MIPEACTaBIeHa B COOTBETCTBUH C CUTYAIHEH OOIIeHHS.

3. Tema (nmpobiema) «Dealing with problemsy

Konmermust urpsr: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

0) an office worker.

OskuaeMblil pe3ysbTaT — WHCLEHUPOBKa Oece/ibl OpraHn30BaHa U MMPE/ICTABICHA B COOTBETCTBHHU C CUTYyalUel OOIIeHHS.

Kputepun oneHku:

OreHka "OTIHMYHO": CTYyAEHT AEMOHCTPHUPYET XOPOIIHE HaBBIKM M YMEHHS CBOOOTHOTO PEYEBOI0 B3aNMOACHCTBHS C TapTHEPAMHU:
yMeeT Ha4aTh, TIOAIEPKaTh U 3aKOHYUTH Oecery; coOmoaaeT ouepéTHOCTh IpH 0OMEHe PeIUINKaMH1; BOCCTAHABIUBACT Oecey B
cirydae c0o0st; SBISIeTCSl aKTHBHBIM, 3aHHTEPECOBAHHBIM COOECEJHUKOM; COOIIOAAET HOPMBI BEXKIMBOCTH. Y MEET SIMOIIMOHAIILHO
M300pa3UTh XapakTep, HACTPOCHHE, YyBCTBA HCIIOIHIEMOTO Irepost B PA3IMYHBIX CUTYalUsIX; YIIOTPEOIsSeT CI0KHbIE
rpaMMaTHIEeCKHEe KOHCTPYKIIMU B PEUH; IOITyCKAeT He3HAYUTEIBHBIE TPAMMATHUECKHE OIIHOKH; YITOTPeOIsIeT pa3roBOpHEIE
(hopMyIIBI B COOTBETCTBUY C CUTYallUei OOIIEHUSI.

Ouenka "Xopomnio": CTyJeHT IEMOHCTPUPYET HAaBBIKM M YMEHHUS CBOOOHOTO PEUYEBOT0 B3aUMOJICHCTBHS C HAPTHEPAMHU: YMEET
Hayatsk, MOJIePKaTh (B OONBIIMHCTBE CITy9acB) M 3aKOHINUTH Oecery; coOmoaaeT 0uepENHOCTh IPH 0OMEHE PETUTHKAMU;
JEMOHCTPHPYET HaNu4ne Mpo0IeMsl B IOHIMaHWU COOECeAHNKA; He BCET1a COOIIONAET HOPMBI BEXUIUBOCTH. YMEET
9MOLMOHAIBHO N300Pa3nTh XapakTep, HACTPOCHHE, YyBCTBA HCIIOIHAEMOrO reposi B pa3iIMYHBIX CUTYAlUsIX; yHOTPeOIseT B peun
HPEUMYIIECTBEHHO MPOCTHIE NPEUIOKEHHS; IOIYCKaeT HE3HAUUTEIIbHbIC IPAMMATHUECKHE OMINOKH; yHOTPEOIsIeT pa3roBOPHbIC
(hopMyITBI B COOTBETCTBUU C CUTYaITUEH OOIICHUS.

OreHka "yOBIETBOPUTENBHO": CTYJICHT HE ABIAETCA aKTUBHBIM COOECeTHUKOM; HE MOXKET BOCCTAHOBUTH Oecey B ciydae cOos;
UCIIONB3YeT HE3HAUYUTEINILHBIN 00beM U3Y4EHHO! JIEKCHKH; JIOMYCKaeT IPaMMaTHYECKHE OIIHOKH;

OreHka "HEYIOBICTBOPUTEIBHO'": CTY/ICHT SBIIICTCS TACCHBHBIM COOECEHUKOM; HE MOXKET OAEPKaTh OOIICHHUE; JOITYCKAeT
rpyOble TPaMMaTHYECKHE OIIHOKH.

OreHka "OTIHMYHO": CTyACHT AEMOHCTPHUPYET XOPOIIHE HABBIKM M YMEHHS CBOOOTHOTO PEYEBOI0 B3aNMOACHCTBUS C MMapTHEPAMU:
yMeeT HavaTh, TOAepKaTh U 3aKOHYNTH Oecery; coOmonaeT o4epérHOCTh IpH 0OMEHe pPeIuINKaMHt; BOCCTAHABIUBACT Oecery B
cirydae c0o0sl; ABISETCSA aKTUBHBIM, 3aMHTEPECOBAaHHBIM COOCCETHUKOM; COOIIOaeT HOPMBI BEXKIMBOCTU. YMEET YMOIIMOHAIBEHO
n300pa3uTh XapakTep, HACTPOSHHE, YYBCTBA UCIIOJIHAEMOI0O repost B Pa3IMUHBIX CUTYALUAX; YIOTPEOIISeT CI0XKHbIE
rpaMMaTHYeCKHEe KOHCTPYKIIMU B PEUH; JIOITyCKAaeT He3HAYUTEIbHBIC TPAMMATHUECKHE OIIHOKH; YITOTPeOIsieT pa3sroBOpHEIC
(hopMyIIBI B COOTBETCTBUY C CUTYaIlUeH OOIICHUSI.

Orenka "xopouo'": CTyIEeHT JeMOHCTPUPYET HaBBIKU M YMEHHS CBOOOJHOTO PEUEBOr0 B3aUMOACUCTBHS C TAPTHEPAMU: YMEET
Hayatk, MOJIePKaTh (B OONBIINHCTBE CITy4acB) M 3aKOHIHUTH Oecery; coOmoaaeT 0uepENHOCTh IPH 0OMEHE PETUINKAMU;
JIEMOHCTPHPYET HaIN4ne Mpo0IeMsl B TOHIMaHAHN cOOeCeTHIKA; He BCET/Ia COOTIONAaeT HOPMBI BEXIIMBOCTH. YMeEET
SMOIMOHANBHO H300pa3UTh XapaKTep, HACTPOCHHUE, UyBCTBA UCIIOTHIEMOr0 Teposi B PA3IMYHbIX CUTYAIUAX; YIOTPEOIsSeT B peun
MPEHMYIICCTBEHHO MPOCTHIC MPEITIOKEHHS; TOMYyCKaeT He3HAYUTEIIbHBIC TPAMMaTHYECKHE OIIUOKH; YIIOTPEOISsIeT pa3roBOPHEIC
(hOpMyYITBI B COOTBETCTBHH C CUTYaIHEH OOIICHHSI.

Ornenka "yIoBIETBOPUTENHHO": CTYIEHT HeE SIBISICTCS aKTUBHBIM COOECETHIKOM; HE MOYKET BOCCTAHOBHUTH Oecey B cirydae cOos;
WCTIONB3YeT HE3HAYUTENbHBIH 00beM U3yUeHHOH JIEKCUKH; TOMyCKaeT rpaMMaTHYecKue OLIMOKY;




OrneHka "HeyJIOBIETBOPUTEIBHO'": CTYEHT SBIISETCS TACCUBHBIM COOECEAHUKOM; HE MOXKET MOAJIEPKATh OOIEHHE; JOMYyCKaeT
rpyOble rpaMMaTHYECKHE OITHOKH.

OnueHounoe cpenctso «IlepeBon TekcTay

(ITpumepHbIe 3axaHus

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that
might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return with a lot more money
and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kputepuu ouenku:

OreHka "OTINYHO": CTyAEHT CAMOCTOSTEIBHO peaan3yeT YMEHHUS 10 MepeBOIY MPo(ecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCYIapCTBEHHBIH SA3bIK X 00PaTHO, BIaJIEET OCHOBAMH TEXHHKH IIEPEBOIA. .

Orenka "xopomio": CTyIEeHT CocoOCSH MoKa3aTh yMEHHE TIepeBoa MPo(ecCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOTO Ha
TOCYIapCTBEHHBIN SI3BIK M OOPaTHO, CHOCOOEH YaCTHYHO ITOKA3aTh BIIaJEHIE OCHOBAMHU TEXHHUKH IIEPEBOIA.

Onenka "yIoOBIETBOPUTENHHO": CTYIEHT CIOCOOEH MOJ pPyKOBOJCTBOM IpeNoaBareis MOKa3aTh YMEHHUS M0 NEPEeBOLY
npo¢eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYJapCTBEHHBIH 3bIK M 0OPATHO, CIIOCOOCH ITOKA3aTh YaCTUYHOE BIIaJICHUE
OCHOBaMH TEXHHUKH NEPEeBOJIA.

OreHKa "HEYHIOBIETBOPUTEIBHO'": CTYICHT 3aTPyIHACTCS MIH HE MOXKET I10Ka3aTh yMEHUS, HE BIaIeeT OCHOBAMHU TEXHHUKH
nepesoja

OnenouHoe cpeactso «lIpezenranus
[IpuMepHBIE TEMBI TPE3EHTALHI:

1. Types of markets
2. Presentation of the company
3. Presentation based on your specialty

Kpurepun onenxu:

Ouenka "OTIMYHO": CTY/ICHT ITOKa3bIBACT TIIyOOKHH ypOBEHb 3HAHMI TEPMUHOJIOTHH HA HHOCTPAHHOM SI3bIKE B 00bEME,
HEOOXOAMMOM IIJIS1 OCYIIIECTBIICHUS KOMMYHHUKAITIH Ha HHOCTPAHHOM SI3BIKE; BIIAJICHUS JIEIOBOTO OOMIEHHS HA MHOCTPAaHHOM
A3bIKe; HABBIKAMH UCIIOIB30BAaHUS TEXHOJIOTHUII 171 oOecTieueHns: KaueCTBeHHOH BU3yaln3alui HH(GOpMALUH, IPEeCTaBICHUS
JIAHHBIX.

OreHka "Xopomo": CTYICHT IMOKa3bIBAET XOPOIIHii YPOBEHBb 3HAHMH TEPMUHOJIOTHH Ha HHOCTPAHHOM SI3BIKE B 00BEMe,
HEOOXOAMMOM ISl OCYIIECTBICHUSI KOMMYHHUKAIIH Ha HHOCTPAHHOM SI3BIKE; BIIAJICHUS JIEIOBOTO OOIICHHUS HA MHOCTPAaHHOM
A3bIKe; HaBBIKAMU UCIIOIB30BaHUS TEXHOJIOTHUII 111 oOecrieueHHs: KaueCTBeHHON BU3yaln3alui HHpOpMaLuy, peCTaBICHUS
JIAHHBIX.

OreHka "yIOBIETBOPUTEIBHO": TTOKA3bIBAaeT 0A30BEIH YPOBEHb 3HAHUI TEPMHUHOIOTHH HA HHOCTPAHHOM S3BIKE B 00BEMeE,
HEOOXOAMMOM IS OCYIIECTBICHUSI KOMMYHHUKAI[MY Ha HHOCTPAHHOM SI3BIKE; BIIAJICHUS JIEIOBOTO OOILICHHUS HA MHOCTPAHHOM
A3bIKE; HABBIKAMHU HMCIIOJIb30BaHMS TEXHOJIOTUH JUIsl 0OecTieyeH s KaueCTBEHHOM BU3yaIn3ali HHPOPMAIMH, IIPEACTaBICHUS
JTAHHBIX.

OneHka "HeyIOBIETBOPUTEIBHO": CTYEHT II0Ka3bIBAECT HEYJOBIETBOPUTEIbHBII YPOBEHb 3HAHUIM TEPMUHOIOIUU HA HHOCTPAHHOM
A3bIKEe B 00bEMe, HEOOXOAUMOM JIJISl OCYIIECTBICHUS] KOMMYHHUKAI[MH Ha HHOCTPAHHOM SI3bIKE; BIAJCHUS JETI0BOro OOIIeH s Ha
MHOCTPaHHOM SI3bIKE; HaBBIKAMH HCIIOJIB30BAHUS TEXHOJIOTHH ISl 00ECIIEUeHNs KaueCTBEHHOW BU3yaln3anuy HHGOpMaLuH,
IIPEJCTABICHUS TaHHBIX.

5.3. Tembl nucbMeHHBIX padoT (3cce, pedepaThbl, KypcoBble padoThI U AP.)

Temarnka opHIIUATHHBIX TUCEM:
The Inquiry Letter

The Invitation Letter
CV/Resume

TeMaTika HEOPHUIIUATBHBIX THCEM:
Introduction Letter




Friendly Letter

Kpurepun oneHku:

- OLICHKA «OTJIMYHO» BBICTABIISETCS CTYACHTY, €CIIM CTYACHT MOKA3bIBaeT IyOOKUH YPOBEHBb 3HAHUI 0COOCHHOCTEN
¢dbopmanbHOro 1 HehopMaIbHOTO OOIICHHUS, IPABHJI MOCTPOCHHS MUCbMEHHOTO PEUSBOT0 BBICKA3bIBAHUS HA H3y4aeMOM SI3BIKE;
CaMOCTOSTENIFHO pean3yeT YMEHHUSI BECTH JCIOBYIO MEPENUCKY C YUETOM COL[MOKYJIBTYPHBIX OCOOCHHOCTEH ¢
MPEACTABUTEISIMU IPYTHX CTPaH; BlaJeeT TEXHUKOM MepeBoia U PeAaKTHPOBAHMSI.

- OIICHKA «XOPOIII0» BBICTABJISIETCS CTYACHTY, €CJIA CTYACHT MTOKa3bIBACT XOPOIINI YPOBEHb 3HAHUI 0COOCHHOCTEH
(dopmanbHOro 1 HehopMaIbHOTO OOLICHUS, IPABHJI MOCTPOCHHS MUCbMEHHOTO PEYEBOT0 BBICKA3bIBAHMS HA H3Y4acMOM SI3BIKE;
CHOCOOEH MM0Ka3aTh YMEHHSI BECTH AETIOBYIO MEPETNCKY C YUETOM COLMOKYIIBTYPHBIX OCOOEHHOCTEH ¢ MPeaCTaBUTEIISIMH
JPYTUX CTPaH; COCOOCH YaCTUYHO MMOKA3aTh BIaJICHIUE TEXHUKOW NIEPEBOJIa U PEIAKTHPOBAHUSL.

- OIICHKA «YIIOBJICTBOPUTEIILHOY» BBICTABISICTCS CTYJICHTY, €CIIH CTYICHT ITOKa3bIBaeT 0a30BbIi YPOBEHB 3HAHUN OCOOCHHOCTEH
(hopmasHOTO ¥ He(hOpMAITEHOTO OOIICHUS, TPABIII TOCTPOCHHS MUCHBMEHHOTO PEYEBOTO BEICKA3bIBAHUS HA M3y9aeMOM SI3BIKC;
I10]] PYKOBOJICTBOM MPEIOIaBaTes CIOCOOEH MM0Ka3aTh YMEHHs BECTH JCIOBYIO EPEMUCKY C YUETOM COLHOKYIIbTYPHBIX
0COOEHHOCTEH C MPEACTABUTEISIMU IPYTHX CTPaH; CIIOCOOEH YaCTHYHO MMOKa3aTh BIaICHUE TEXHUKOM MepeBoa 1
pelaKTHPOBAHUSL.

- OLICHKA «HEY/IOBJICTBOPHUTEIILHO» BBICTABIISIETCS CTYACHTY, €CIIM CTYACHT MOKA3bIBACT HEYOBICTBOPUTEIbHBINA YPOBEHD
3HaHMH 0COOEHHOCTEH (OPMATHHOTO U HEPOPMATBHOTO OOIICHHMS, TPABKII TOCTPOCHHUS MUCBMEHHOTO PEUEBOTO BBICKA3bIBAHUS
Ha N3y4a€MOM A3BIKE; 3aTPYAHACTCA UM HEC MOXKET IMOKa3aTh YMEHHUA BECTU JACTIOBYIO IEPECINUCKY C YUETOM COLIMNOKYIbTYPHBIX
0COOCHHOCTEH ¢ MPEACTaBUTEISIME IPYTHX CTPAH; HE BlaeeT TEXHUKOM MEPEBO/Ia U PEIAKTHPOBAHUS

5.4. OneHo4HbIE CPEACTBA JJIsl IPOMEKYTOYHOM aTTeCTallNU

B xoHIIe 4 cemecTpa CTYIEHTHI CIAIOT 3a4eT MO AUCHUILTHHE. 3a4eT BKIIOYAeT B ceOs CIeIyIOIUe 3adaHHs:
1. IIpoMexyTO4HBIH TeCT
2. Make up a dialogue

1) IIpoMexyTOYHBIH TeCT JJIsl 3a4eTa 10 AUCHUILIMHE BKIFOYACT JEKCHKO-TPAMMAaTHIYCCKHE 3aIaHus, 3a1aHHs HA YTCHUE U
MOHUMAaHKE TeKCTa, 3a/IaHKe 110 HAIMCAHUIO JICIOBOTO MHCHMA.

ITpumepHbIe 3a1aHus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTuka TUaIOTrOB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

Kpurepuii onieHrBaHus Ha 3a4€Te:

- «3aYTEHO» BBICTABISETCS CTYACHTY, €CIH C(OPMHUPOBAH KaK MHHUMYM IIOPOTOBBIH YPOBEHb HHANKATOPA TOCTIKCHUS
KOMITETCHIIVH!

- MOKa3bIBaeT 0a30BbIil YPOBEHB 3HAHNI OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; OOIIECYIOTPEeOUTENEHOM, O0IEKyIBTYPHOH 1
HpO(beCCPIOHaHBHOﬁ JICKCUKHU; PCUECBBIX KIIUIIE, HeO6XO]:[I/IMbIX JJIA OCYHICCTBIICHUSA I[e]'[OBOfI KOMMYHHKAIIUN HA THOCTPAaHHOM
SI3BIKEC, 0COOCHHOCTEH CTUIIMCTUKY HAITMCAHUS O(bI/II_[I/IaJ'IbHI)IX u HeO(bI/II_[I/IaJ'IbHI)IX IIUCEM, 3HAHUI OCHOBHBIX MEPEBOAYCCKUX
TpaHcdopManuii, a TaKke 3HaAHUH paBHi MPOPECCHOHAIBHOTO PEUSBOT0 ITUKETA;

- 1I0J] PYKOBOJICTBOM IIpEIojaBaTeslsi CHOCOOEH 1M0Ka3aTh YMEHHMs IIOCTPOCHUS BEICKa3bIBaHHS B CMOJICITMPOBAHHBIX
(IpenuIaraeMbIX) CUTyanusiX OOIIEHUS] HA HHOCTPAHHOM SI3BIKE, MPABHIILHO HCIIOJNB3Ys BepOaibHbIe M HeBepOaIbHBIE CPE/ICTBA
0OIIEHNST; BECTH AETIOBYIO EPENNCKY C YUETOM COLHOKYIIBTYPHBIX OCOOEHHOCTEH € IPEICTaBUTEISIMH IPYTUX CTPaH;

- C1I0cOOEH YacTUYHO ITOKa3aTh BIaJICHHE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICIOBOTO OOIIEHHMSI, TEXHUKOH JIeJI0BOTO IMChMa
Ha HHOCTPAHHOM SI3BIKE.

- HE3aYTCHO» BBICTABISIETCS CTYICHTY, €CIIM YPOBEHb MHANKATOPA JOCTIKCHUS KOMIIETCHIMH HE COPMHUPOBAH:
- IOKa3bIBAET HEYJOBIECTBOPUTEIBHBIN YPOBEHD 3HAHNI OCHOBHBIX I'PAMMATHUECKHX CTPYKTYP; O0LIeyNOTpeOUTEIHHOM,




00IIEKYIbTYPHOI U PO eCCHOHATILHOM JIEKCUKH;, PEYEBBIX KIIHIIE, HEOOXOUMBIX JUIsl OCYILECTBIICHHS IEIOBOM
KOMMYHHKAIIUH Ha HHOCTPAHHOM SI3BIKE; 0COOCHHOCTEH CTHIMCTUKY HAMCAHKS OPHUIMATBHBIX U HEO(DUIIHATBHBIX [TUCEM,

- 3aTpyAHAETCSA WIM HE MOKET [T0Ka3aTh yMEHHsI TOCTPOSHUS BBICKA3bIBAaHUS B CMOAEIUPOBAHHBIX (IPEAIaraéMbIX) CUTYaIHIX
oO01IeHHs] Ha THOCTPaHHOM $I3bIKE, IPABWIILHO MCIIONB3Ys BepOabHble U HeBepOaIbHbIE Cpe/cTBa OOIIEHHST; BECTH JETIOBYIO
MIEPETIHCKY C YIETOM COLMOKYIETYPHBIX OCOOCHHOCTEH € TIPEJICTABUTEISIMH JPYIUX CTPaH;

- HE BJIaJICET NHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIIEHNUS, TEXHUKOH IET0BOT0O MMChbMa HA HHOCTPAHHOM SI3BIKE.

B koHI1e 5 ceMecTpa CTyIEHTHI CIAIOT 3K3aMEH, KOTOPBIM BKJIIOUAET CIECAYIOLINE 3a/1aHuUs:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBeIii TeCT, pa3MEIlEHHBII B CHCTEME 3JICKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), BxiarodaeT: 1) JeKCHKO-
rpaMMaTHYECKHUE 3aJaHusl, 2) 3aJaHne Ha EPEBOJI TEKCTa, 3) 3aJaHue 10 HAMMCAHUIO MUCbMa. [IpuMepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2)
B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?

B Yes, they are.
Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) What b) Where ¢) Who

3. Ricardo drive to work?
a) Isb) Do c) Does

4. Oscar from home.

a) sometime work
b) works sometimes
¢) sometimes works

5. Mr Albert to meetings.
a) doesn’t go b) not go ¢) isn’t go
6 This office building a meeting room.

a) not have b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?
B Yes,




a) can he b) canc) he can

2. TemaTnka 11aaoro

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

KpuTtepuii olieHUBaHHS HA SK3aMeHE:

- «3aYTEHO» BBICTABIISIETCS CTYACHTY, €CIIH COPMHUPOBAH KaK MUHUMYM MOPOrOBBIA YPOBEHb HHIMKATOPA JOCTIKCHUS
KOMIICTCHIUN:

- TOKa3bIBaeT 0a30BbIil YPOBEHB 3HAHWH OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; OOMIECYIOTPEeOUTENBHOM, OOIIEKyABTYPHOH 1
po(hecCHOHAIBHON JISKCUKH; PEUSBBIX KIHIIE, HEOOXOAUMBIX JJISl OCYIIECTBICHHS AeJIOBOH KOMMYHHUKALMH HA HHOCTPAHHOM
SA3BIKE, 0COOEHHOCTEH CTUIIMCTUKY HAITHCAHUS O(I)I/II_H/IaJ'IBHI)IX u HeO(bI/II_[I/IaJ'IBHI)IX IIUCEM, 3HAHWI OCHOBHBIX MEPEBOAYCCKUX
TpaHcdopMmanuii, a Takke 3HaAHUH MpaBHI MPOPECCHOHAIBHOTO PEUSBOTO ITUKETA;

- 110J] PYKOBOZICTBOM IIpEIoJiaBaTesisi CHOCOOEH 1M0Ka3aTh YMEHHUs IIOCTPOCHUS BEICKa3bIBaHHS B CMOJICITMPOBAHHBIX
(IpenylaraeMbIX) CUTyanusiX OOLIEHUS] HA HTHOCTPAHHOM SI3bIKE, IPABHIILHO UCIIOJB3Ys BepOalibHbIe 1 HeBepOaJIbHBIE CPE/ICTBA
0OIIEHHST; BECTH AEIOBYIO EPENNCKY C YUETOM COLHMOKYIIBTYPHBIX OCOOEHHOCTEH € IIPECTaBUTEISIMH IPYTUX CTPaH;

- CrIoco0eH YacTHUYHO ITOKa3aTh BIIaJICHHE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICIIOBOTO OOIIEHHMS, TEXHUKOH JIeJIOBOTO IHChMa
Ha UHOCTPAHHOM SI3BIKE.

- HE3aYTCHO» BBICTABISETCS CTYICHTY, €CIIH YPOBEHb HHANKATOPA TOCTIDKCHUS KOMIIETCHIINH HE CHOPMHUPOBAH:

- IOKa3bIBAaET HEYJOBIECTBOPUTEIBHBIN YPOBECHb 3HAHNI OCHOBHBIX T'PAMMATHUECKUX CTPYKTYP; OOLIEyOTPEONTENHHOM,
00IIEeKyNbTYPHOI U TpoheCCHOHATTBHON JIEKCUKH; PEYEBBIX KIIHIIE, HEOOXOIUMBIX [UISl OCYIIECTBICHHS 1EI0BOH
KOMMYHHKAIIUK HA MHOCTPAHHOM $I3bIKE; 0COOCHHOCTEW CTUIIMCTUKYU HAMCAHUS O(UIUATBHBIX U HEO(PUIHATIBHBIX MTHCEM,

- 3aTpyAHACTCSA WIM HE MOKET [T0Ka3aTh yMEHHsI TOCTPOSHUS BBICKA3bIBAaHUSA B CMOAEIHPOBAHHBIX (IPEAIaraéMbIX) CUTYaIHIX
o0IIeHHs] Ha THOCTPaHHOM $SI3bIKE, IPABWIILHO MCIIONB3Ys BepOabHble U HeBepOaIbHbIE CpecTBa OOIIEHHST; BECTH JEIOBYIO
MIEPETIHCKY C YIETOM COLMOKYIETYPHBIX OCOOCHHOCTEH € TIPE/ICTABUTEISIMH JPYIUX CTPaH;

- HE BJIaJIeeT NHOCTPAHHBIM S3bIKOM KaK CTHJIEM JICJIOBOT'O OOILEHHUS, TEXHUKOH J€I0BOTr0 MMChbMa HA HHOCTPAHHOM SI3BIKE.

3. IlepeBon TekcTa

[IpumepHbIe TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also
find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can see
lights on the Bosphorus and passing ships. Where to eat A visit to the grand bazaar can feel exotic. An afternoon at Hagia
Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best sightseeing in
Istanbul is done with a knife and fork. What to see There are a large number of restaurants along the river. A Bosphorus
meal is a great Istanbul tradition. A meal can include a cold meze, then a hot hors d'euvre, followed by a perfectly
cooked piece of fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the
evening can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is
not in the most convenient part of the old city, and the chances are that you will have to continue your journey by taxi.
Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced. If you can
reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Kputepuu onieHuBaHus:

O1leHKa «OTJIMYHO» BBICTABISIETCS, €CIM CTY/CHT MOKA3bIBAeT TITyOOKOE 3HAHUE:

- TPaMMaTHYECKUX CTPYKTYp; OOIIEeyoTpeOUTEeNbHOM, O0IEKYIbTYpHON 1 NPo(ecCHOHANBHON JIEKCHKH; PEUEBBIX KIIUIIE,
HEOOXOANMBIX JJIsl OCYIIECTBIICHUS IEJIOBOH KOMMYHUKAIIMK HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTMIIMCTUKY HANMCaHUS O(HINATBHBIX 1 HEOPHUIINATBHBIX ITHCEM, CTPYKTYPHOH THITOJIOTHH W TIPaBUIT




HOCTPOEHHS IMCBMEHHOTO PEUeBOro BHICKA3bIBAHNS HA H3y4aeMOM SI3bIKE;
- OCHOBHBIX IIEPEBOTYECKUX TPaHCHOPMALIHH;

- IpaBUII IPO(ECCUOHATBEHOTO PEUSBOr0 STHKETA.

CTyIeHT CaMOCTOATEIIBHO PeaIn3yeT YMEHUSL:

- IOCTPOUTH BBICKA3bIBaHUS B CMOJEIMPOBAHHBIX (IIpeJIaraéMbIX) CUTYalUsIX OOLICHUS] HA HHOCTPAHHOM SI3BIKE, IPaBHIBHO
UCTIONB3Ys BepOaibHbIe M HeBepOalIbHBIE CPE/ICTBA OOIICHNS;

- BECTH JICJIOBYIO MEPENHCKY C yI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C PEICTABUTEISIMU JIPYTUX CTPaH;

- IepeBoja Mpo(ecCHOHATBHBIX TSKCTOB ¢ HHOCTPAHHOI'O Ha TOCYIApCTBEHHBIH SI3bIK U 0OPaTHO.

CTyneHT Biajieer:

- MTHOCTPAHHBIM S3BIKOM KaK CTHJIEM JeJIOBOTO OOLICHHS;

- TEXHHUKOH J€JIOBOTO IIChMa Ha HHOCTPAHHOM S3bIKE;

- OCHOBaMH TEXHHKH IIEPEBOJIA.

OneHKa «XOpOILOY BBICTABIACTCS, €CIH CTYICHT II0KA3bIBACT XOPOIIUe 3HAHUS:

- OCHOBHBIX IPAMMATHYECKHUX CTPYKTYP; OOLICYIOTPEOUTEIbHOM, OOIIEKYIbTYPHOH 1 IPOPECCUOHATBHOM JTCKCUKH; PECUEBBIX
KJIMmie, HCO6XO[[I/IMI)IX JJIA OCYHICCTBJICHUS [leﬂOBOﬁ KOMMYHHKAIIUU Ha THOCTPAHHOM S3BIKC,

- 0cOOCHHOCTEH CTUIIMCTUKY HANMCaHUs O(HINATBHBIX M HEOPHIINAIBHBIX ITUCEM, CTPYKTYPHOH THITOJIOTHH U TIPaBUIT
MOCTPOEHHS MTUCBMEHHOTO PEYEBOT0 BHICKA3bIBAaHUS HA H3Y4aeMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTYECKUX TPaHCHOPMALIHH;

- IpaBUJI MPO(ECCHOHATBEHOTO PEYCBOr0 ITHKETA.

CryneHT crioco0OeH MoKa3aTh YMEHHUS:

- IOCTPOUTP BBICKA3bIBAHHUS B CMOJICIIUPOBAHHBIX (IIpeJlaraeMbIX) CUTYaLHsAX OOIICHNS] HA HHOCTPAHHOM $I3bIKE, IPABUIIBHO
HCTOJIB3Ys BepOaTbHbIe N HeBepOaIbHBIC CPEACTBA OOIICHHUS;

- BECTH JICJIOBYIO IIEPEIHCKY C YUETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH € MPEACTaBUTEISIMU JPYTHX CTPaH;

- BBIIOJTHUTH IIEPEBOA POPECCHOHATBHBIX TEKCTOB C HHOCTPAHHOIO Ha FOCYAAPCTBEHHBIH A3BIK M 0OPAaTHO C YaCTUYHOM
HIOMOILBIO IIPETIOAaBaTeNs.

CTyneHT cnoco0eH YacTUYHO MOKa3aTh BlIaJCHUE!

- MHOCTPAHHBIM $I3bIKOM KaK CTHJIEM JIEJIOBOTO OOILIEHUSI;

- TEXHUKOM JI€JI0BOT0 MMChbMa HA HHOCTPAHHOM SI3BIKE.

- OCHOBaMHM TEXHHUKH IIEPEBOAA.

O11eHKa «Yy/IOBJIETBOPHUTEIILHOY BBICTABIISIETCS, €CJIM CTY/ICHT MOKa3bIBaeT 0A30BbI YpOBEHb 3HAHHH:

- OCHOBHBIX TPaMMATHYECKUX CTPYKTYP; OOLICYIOTPEOUTENBHOI, OOIIEKYIbTYPHOI U PO(eCCHOHAIBHOM JISKCUKH; PEUSBBIX
KJIMIIE, HEOOXOAUMBIX ISl OCYIIECTBICHHS ISIOBOM KOMMYHHUKALMN HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHINCTUKY HaNMCaHUs O)UINATIBHBIX H HeODHUINATIBHBIX IUCEM, CTPYKTYPHOU THUITOJIOTUH M IPaBUII
MOCTPOEHHS IIMCBMEHHOTO PEUeBOro BHICKA3BIBAHNS Ha H3y4aeMOM SI3bIKE;

- OCHOBHBIX IIEPEBOAYECKHX TPaHCHOPMALHH;

- IpaBUJI IPO(ECCHOHATBEHOTO PEUCBOr0 STHKETA.

ITox pyKOBOACTBOM NpeNoAaBaTelst CIIOCOOEH I10Ka3aTh YMEHUSL:

- IOCTPOUTDH BBICKA3bIBAHUA B CMOJACIIMPOBAHHBIX (npeﬂnaraeme) CUTYyalUsIX O6].IleHl/ISI Ha MHOCTPAHHOM SA3bIKC, TPAaBUJILHO
UCIIONB3Ys BepOalibHbIe M HeBepOalIbHBIE CPE/ICTBA OOIICHUS;

TIOMOIIBIO TIPETIo1aBaTes.

CryneHT croco0eH YacTHYHO M0Ka3aTh BIIaJeHHE:

- MTHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JeJIOBOTO OOLICHHS;

- TEXHHUKOI! JAEIOBOr0 MICEMa Ha HHOCTPaHHOM SI3bIKE.

- OCHOBaMH TEXHHKH IIEPEBOJIA.

OreHKa «HEeYIOBIETBOPUTEIHFHOY» BBICTABIISIETCS, €CIIM CTY/ICHT MTOKAa3bIBAaCT HEYIOBICTBOPUTEIBHBIA YPOBCHD 3HAHMIA:

- OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP; OOLICYOTPEOUTENbHOM, OOLIEKYIBTYPHOU 1 PO(ECCHOHAIBLHOMN JEKCUKHU; PEUeBBIX
KJIHMmiIe, HCO6XOI[I/IMBIX JJIA OCYHICCTBJICHU A I[CHOBOﬁ KOMMYHHKAIIUN HaA THOCTPAHHOM SA3BIKEC,

- 0COOCHHOCTEW CTUIIMCTUKY HAMCaHUsl O(HINATBHBIX U HEOQHUIIUAIBHBIX [TUCEM, CTPYKTYPHOH THITOJIOTHH U TIPaBUIT
MIOCTPOCHHUSI MUCbMEHHOTO PEYEBOT0 BHICKA3BIBAHUS HA U3Y4aeMOM SI3bIKE

- OCHOBHBIX MIEPEBOTYCCKUX TPaHC(HOPMAIIHA;

- MpaBwWI MPOECCHOHATHLHOTO PEYEBOT0 ITHKETA.

CTyAeHT 3aTpyAHAETCS WIM HE MOXKET MOKa3aTh YMEHHUSL:

- IOCTPOUTH BHICKA3BIBAHUSI B CMOJCITUPOBAHHBIX (IIPEIaraeMbIX ) CUTYAUAX OOIICHUS Ha MHOCTPAHHOM SI3BIKE, IIPABIITEHO
HCTOJIB3Ys BepOaTbHbIC U HeBepOaIbHBIC CPEACTBA OOIICHHUS;

- BECTH JIEJIOBYIO MEPEITUCKY C YIETOM COIMOKYIIBTYPHBIX OCOOCHHOCTEH C MPEICTaBUTENSIMH IPYTHX CTPaH;

BBITTOJTHUTB MTEPEBOJ PO(PECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYAapCTBEHHBIN S3BIK U 00PAaTHO C YaCTUIHOM
ITOMOIIBIO TIPENOIaBaTE.

CTyneHT He BIaJceT:

- HTHOCTPaHHBIM SI3BIKOM KaK CTHJIEM JIETIOBOTO OOIICHHSI.

- HE BJIa/IeeT TEXHUKOH JIeI0OBOT0 MUChMa Ha NHOCTPAHHOM SI3BIKE.

KoHTponbHbIE TECTH M 33/1aHUS

(YK-4) CnocoGeH ocymecTBIIsTh AEJI0BYI0 KOMMYHHKAIIUIO B YCTHOH M INCbMEHHOH (hOpMax Ha rocy/lapCTBEHHOM SI3bIKE
Poccutiickoit @enepanun 1 THOCTPAHHOM(BIX) sI3bIKe(ax).

1. Tun Bomnpoca "Ha cootBercTBHE"




dopmyarpoBka Bompoca: Match the job interview questions (1-5) with their answers (a-e).
1 How many jobs have you had since leaving university?

2 Why have you changed jobs so often?

3 What have you done that shows leadership?

4 In what ways has your job changed since you joined the

company?

5 Have you ever worked with a difficult person?

a) I now have more responsibility and work longer hours.

b) Well, I lead the sales team. I'm also chairperson of a local business association.
c) I wanted to earn more money.

d) Well, the boss in my last company wasn't easy to work with.

e) I've worked for six companies.

Kmrou: 1-¢, 2-¢, 3-b, 4-a, 5-d

2. Tun Bonpoca "MHOKecTBeHHBIH BEIOOD"

dopmynuposka Bonpoca: What is the correct order of the e-mail's parts? Choose the correct option.

I would like to work for your company, because it would be a good opportunity for me to improve my communication skills. I
have three years experience of sales (F).

Dear Sir / Madam (M)

I look forward to hearing from you(K).

I am writing to apply for the job of sales assistant. (N)

I am currently working as a sales assistant in a clothes shop (S).

I attach a copy of my CV (H).

1. M-N-S-F-H-K
2. N-M -S-F-H-K
3. M-N-S-H-F-K
4 M-S-N-F-H-K

Komrou: 1

3. Tun Bonpoca "Ha coorBercTBre"
dopmynmpoBka Bompoca: Read some advice for writing a good CV. Match parts of the information to their headings.

1. Your CV should be one to two sides of A4 paper. If you find you’ve got too much information, summarise and select the most
relevant points. If it’s shorter than a page, consider including more information about your skills and the responsibilities you had
in your previous roles.

2. When you describe what you have achieved in previous jobs, use active verbs for a strong positive effect on the reader. For
example, to make a change from was responsible for, use verbs like led or managed (a team / a project); created or developed (a
product / a positive atmosphere); delivered (results/training); and provided (support/training).

3. Avoid leaving gaps in your employment history. If you were travelling the world, on maternity leave or looking after small
children, include that in your CV.

4. Always ensure your CV is up to date. Include your most recent experience at the top of each section.

5. Your potential employer can easily check information about where you have studied and worked. Don’t be tempted to lie or

exaggerate about your expertise, because sooner or later this will be discovered and may result in you losing the job.

A. Use active verbs.

B. Keep it short ... but not too short!
C. Don’t exaggerate or lie.

D. Fill in the gaps.

E. Make sure it’s up to date.

Kirou: 1-B, 2-A, 3-D, 4-E, 5-C

4. Tun Bompoca "MHOKeCTBeHHBIN BEIOOD"

®opmynmposka Bompoca: Read the letter below and decide which type of letter is it?

Dear Ms. Rosewoods

This letter is to bring you to notice regarding the purchase of spoiled goods on 1st Aug 2020.

At the time of the purchase, I was assured that the goods would be fresh upon arrival. Instead, the products I received were
spoiled. I have attached a photo with the delivery receipt.

I would like you to deliberate on this matter as soon as possible and refund my purchase or send out another supply.
Thank you for attending to this matter. Feel free to contact me any time: (888)82782; brianpaulhsgy@gmail.com
Sincerely,

Brian Paul

Attached: Photo and receipt




A.The Cover Letter

B. The Inquiry Letter

C. The Invitation Letter

D. The Letter of Complaint

Korou: 4

6. YHAEBHO-METOJANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHHUIIJIMHBI (MOAYJISA)

6.1. Pexomenayemas aurepatypa

6.1.1. OcHoBHas JMTepaTypa

ABTOpBI, COCTaBUTETHN

3arnaBue

W3naTenbcTBO, IO

Om. agpec

JI1.1 | Koporkux X .A. BBenenue B TEOPUIO MEKKYIBTYPHOU Bapnayn: AntITIY, | https://icdlib.nspu.ru/view
KOMMYHHUKAITUH: ydeOHOE TTOcO0He 2015 /icdlib/4388/read.php
6.1.2. JlonosiHuTEIBHAS JIUTEPATYpPa
ABTOpBI, COCTABUTEIIH 3arnaBue W3znarenbcTBO, rof O anpec
JI2.1 |Panranosa U.H., English for service and tourism industry - OpenOypr: http://www.iprbookshop.r
Yananga K.I'. AHTIHcKni 36K B chepe 00CTyKUBaHUS H OpenOyprekuit u/69881.html
Typu3Ma: yaeOHoe mocobue TOCYIapCTBEHHBIN
yHuBepcutet, ObC
ACB, 2016
6.3.1 Ilepeyenb mporpaMMHOro odecreyeHust
6.3.1.1 | MS Office
6.3.1.2 | Kaspersky Endpoint Security s 6usaeca CTAHJAPTHBIM
6.3.1.3 | MS WINDOWS
6.3.1.4 INVDA
6.3.1.5 | MS Windows
6.3.1.6 | AAnpexc.bpayzep
6.3.1.7 | LibreOffice
6.3.1.8 | Moodle
6.3.2 TlepeuyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | DnekrponHO-OMGMMOTEUHas cuctema [IPRbooks
6.3.2.2 | baza nanHbIX «DneKTpoHHas OnoIuoTeka [opHO-ANTaliCKOro TOCYIapCTBEHHOTO YHUBEPCUTETA»

7. OBPABOBATEJIBHBIE TEXHOJIOT'HHA

pouieBast urpa

Mpe3eHTalus

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIINHbBI (MOYJIS)

Homep aynuropuu

Hasznauenue

OcHOBHOE OCHAIIIEHHE

136 Al VYueOHast ayTuTOpus [UIsl IIPOBENICHUS Pabouee mecto npenonasaresns. [locagounsie mecra
3aHATUH TEKIIMOHHOIO TUIA, 3aHATUHI oOyuaronuxcst (110 KOJIMYECTBY 00y4atomuxcs).
CEMHHAPCKOro THIA, KypCOBOTO HHuTepakTuBHAA 1OCKA C IPOEKTOPOM, KOMIIBIOTED,
IIPOEKTUPOBAHUS (BBITOITHEHHUS KYPCOBBIX MIOJKJIIOYEHUE K MHTEPHETY, yIeHHIeCKas 10CKa,
paboT), TPYIIIOBBIX U HHAUBHIYaIbHBIX MIpe3eHTaOHHAs TPHOyHa
KOHCYNbTaluii, TEKyIIEro KOHTPOIS U
[IPOMEKYTOUHOM aTTECTALUU

320 A2 Komnproteprsrit knace. YaebHas Pabouee mecto npenonaBatens. [locagounsie MecTa

ayIUTOPUS JUTS IPOBEICHUS 3aHATHI
JIEKIIMOHHOTO THIIA, 3aHATHH CEMUHAPCKOTO
THTIA, KYPCOBOTO MIPOSKTHPOBAHUS
(BBITIOJTHEHUST KYPCOBBIX paboT), TPYIITOBBIX
U WHJIMBUYAJIbHBIX KOHCYJbTALlUMN,
TEKYIIET0 KOHTPOJISI ¥ TIPOMEKYTOUHOM
arrectauuu. [lomemenue nis
CaMOCTOSATENBHOM paboThI

oOyJarorxcs (1o KOJIMIECTBY 00yJarOInuXCs).
KommbroTepsl, yueHHUIeCKas 10CKa, MOJKITIOYCHUE K CETH
HNurepner



https://icdlib.nspu.ru/view/icdlib/4388/read.php
http://www.iprbookshop.ru/69881.html

202 Al YueOHast ayAuTOPHS IS IPOBEICHUS Pabouee mecto npenonaBatens. [locagounpie MecTa

3aHATHH JEKIIMOHHOTO THTIA, 3aHATHI oOyvaroruxcs (1o KOJIMIECTBY 00YJarOIINXCs).
CEMHHAPCKOT0 THIIa, KypCOBOTO WHTepakTHBHAS JOCKA C IPOSKTOPOM, SKPaH,
MIPOEKTHPOBAHNUS (BBIIIOJHEHHS KYPCOBBIX MTOIKITIOYEHNE K HHTEPHETY, yIeHHIecKas T0CKa,
paboT), rpyIOBEIX M HHANBUIYAJIbHBIX MPEe3CHTAI[OHHAS TPUOYHA, CTOJIBI, CTYIbS

KOHCYJIbTAIMH, TEKYILIEro KOHTPOJIS 1
MIPOMEKYTOUHON aTTeCTaluu

112 A2 YueOHast ayAUTOPHS IS TPOBEICHUS Pabouee mecto npenogaBatens. [locagounsie MecTa
3aHITHHA JEKIIMOHHOTO THIIA, 3aHATUN obOygaronuxcs (TI0 KOJTMYECTBY O0YJIArOIIUXCH).
CEeMHUHAPCKOT'0 TUIIa, KypCOBOTO WHTepakTHBHAs JOCKA C IPOEKTOPOM, KOMIIBIOTED,
MIPOEKTUPOBaHHUS (BBIMOTHEHUS KYPCOBBIX ydeHUuecKas JI0CKa, MPe3eHTallMOHHas TPHOYHa,
padoT), rPYIIOBBIX ¥ WHAUBUIYAIbHBIX MOJKJIFOYEHUE K UHTEPHETY

KOHcyHLTaHHﬁ, TEKYLICT'O KOHTPOJIA U
HpOMe)KyTO‘IHOfI aTTeCTalun

322 A2 KommrotepHsiii kiacc. JlJaboparopus Pabouee mecto npenonasarens. [locagounsie Mecta
nH(pOpMaTUKU U MH(OPMAIIIOHHO- oOyuaronuxcst (110 KOJIMYECTBY 00y4aOLIuXCs).
KOMMYHHKATHUBHBIX TEXHOJIOTHH. Y4yeOHast KomnbsroTepsl, yueHHueckas 10cka, IOAKIIOUEHHUE K CETU
ayUTOPUS JUIs TIPOBE/ICHUS 3aHATHH Wntepuer

JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO
THIIA, KyPCOBOTO IIPOSKTUPOBAHUS
(BBIIOTHEHUS KYPCOBBIX pa0OT), TPYIIIOBBIX
Y HHIMBUIYaJbHBIX KOHCYIBTALHNH,
TEKYLIEero KOHTPOJIS M IPOMEXKYTOUHOMH
atrecranuu. [Tomerenne s
CaMOCTOSATENIbHON PabOTHI

9. METOJUUYECKHUE YKA3AHMS 1151 OB YYAIOIIMXCSI 110 OCBOEHUIO JUCHUITIMHBI (MOIYJIST)

CamocTosiTenpHas paboTa CTYIE€HTOB SBISETCS COCTABHOMN UacThIO IIPOLIECca OCBOSHUS MIPOTrpaMMBI o AucuuiinHe «Crnenkype Ha
MHOCTPAaHHOM SI3bIKE» U BKIIIOUAeT HEOOXOJMMBbIE aCHIEKThl OCBOSHMS AUCUUILTHHBEL. OCHOBHAs LI€Nb METOIUYECKUX YKa3aHUH
3aKJIFOYaeTCs B TOM, YTOOBI 00ECIICUUTh CTYIEHTOB HEOOXOIMMBIMI CBEACHHUAMH, allTOPHTMAaMH JUTS YCIICITHOTO BBITIOTHEHHUS
CaMOCTOSATENBHON paboThL, B ()OPMUPOBAHIH YCTONYMBBIX HABBIKOB, TIO3BOJIAIOMINX CAMOCTOSTENBHO PEIIaTh yaeOHBIC 3a0a4H,
BBITIOJIHATH PAa3HOOOpa3HbIE 3aJaHus, [IPEOI0IEeBaTh TPYAHOCTH B OTAENBHBIX BUIAX CAMOCTOSTEIBHON PaboThl, pa3BUBATh
y4eOHYI0 1 KOMMYHHKAaTHBHYIO KOMITCTCHIINIO CTY/ICHTOB. [IpernogaBaTers ompeaenseT o0yl cXeMy OopraHH3aliuu
CaMOCTOSATETIFHON YUeOHOH NeITeIbHOCTH CTY/ICHTa, B KOTOPOH CTYACHT pPean3yeT CBOW TBOPUECKHUH TOTECHIIHAIL.

[Tnan camocTosTeNnbHON pabOThI

CamocrosiTenbHas padoTa CTYIEHTOB MPEANoaraeT CISAYIONIe BUIBL:

- MMOATOTOBKA K MPAKTUUECKUM 3aHATHSIM,

- YTCHUE U MIEPEBO]] TCKCTOB;

- COCTaBJIEHUE TJIOCCAPHs IO TEME;

- MOJIrOTOBKA MPOCKTOB;

- BBITIOJIHEHHE MTUCHBMEHHBIX U YCTHBIX 33JJaHUH (JICKCHKO-TPAMMATHUECKUX YIPaKHECHHUH, HAITUCAHUE JICIOBBIX MTUCEM Ha
WHOCTPaHHOM SI3BIKE U JIP.;

- BBITIOJIHEHHE KOHTPOJBHBIX paboT (TECTOB);

- MOJITOTOBKA K 3a4ETy.

Kpome Toro, camocTosTenbHas paboTa CTyACHTA [0 U3YYCHHUIO JUCITUTUTNHBI OXBATHIBACT: 3ayIHBAaHUE CJIOB HHOCTPAHHOTO S3bIKA,
TpaMMaTHIECKHUX MTPABUJI, YTEHHE TEKCTOB Ha MHOCTPAHHOM SI3BIKE BCIYX B COOTBETCTBHUH C MPABHIAMH YTEHHSI, TOHUMaHNE
TEKCTOB, IIOCTPOCHUE BOIIPOCOB M OTBETOB K TEKCTaM; IIEPEBO/] HA PYCCKHUIT A3bIK (YCTHBIH M MHChMCHHBII).

MCTOIII/I‘ICCKI/IC YKa3aHuA 110 BBITIOJTHCHUIO CaMOCTOSITCTLHOM pa6OTI)I
MCTO,HI/I‘ICCKI/IC YKa3aHus K BbIIIOJIHECHHUIO JIEKCUKO-TPAMMATUYCCKUX pra)KHCHI/Iﬁ

IIpu pabote ¢ IeKCHKO-TpaMMaTHIECKIM MaTepHaIoM HEOOXOANMO CTPEMHUTECS HE TONBKO K y3HABAaHHUIO CJIOBA HIIH
rpaMMaTHYIECKOro 000pOTa, HO M K MTOHUMAHHIO IIETIH €r0 YNOTPeOIeHUsI B JaHHOM KOHTEKCTE.

W3zydaemblii MaTepuan TpeOyeT NMPAaKTUUECKOT0 MPUMEHEHUs, IPEKAE BCETO B BUIE JEKCHKO-TPaMMaTHYECKUX
YIIpa)KHEHNH, KOTOPBIE CIITyeT BRIONHATH TOJBKO MOCIIE TIIATETBHON IPOpaboTKH Bcero Mateprana. V3ydeHne rpaMMaTuKi
HeJTb3s1 HauaTh «C cepeAnHbD. KaxipIil HOBBIN pa3zmen 6a3upyercs Ha H3ydeHHOM Ipexe Martepuane. OJHaKoO N3ydeHHe TOIbKO
rpaMMaTHKU 0€3 MPaBUIIbHOTO MPOU3HOLIEHHS U 3HAHUS JIEKCUKH OCTaeTCsl «BELIbI0 B ceOey. JINIb KOMIIIEeKCHBIN NoAX0a U
MOCTETICHHBIH IIEpPeX0/] OT IMIPOCTOTO K CIOXKHOMY MOXKET 1aTh TpeOyeMBbIil pe3yIbTar.

[Ipu BBIMOTHEHNH yIpayKHEHHUH CHAaYaa clIeayeT 03HAKOMHUTBCSA C TPaMMaTHIeCKIMI KOMMEHTAPHSAMH, IIPOCMOTPETH 3aITHCH,
C/IeNaHHbIE HA 3aHATHU. [Ipy MOATOTOBKE K KOHTPOIBHBIM paboTaM TpeOyeTcs TakKe IPOCMOTPETh BECh JIEKCHKO-TPaMMaTHIECKUiT
Marepua, B TOM YUCIIE JOMALIHUE MUCbMEHHBIE YIPAKHEHUSI.

CryzneHTaM peKOMEH/IyeTCsl HCII0JIE30BaTh 00yJaroIie KOMIBIOTEpHBIE TPOTPaMMEBL, KOTOPBIE JAIOT BO3MOYKHOCTB HE TOIBKO
HPOCITyIIaTh MPaBIIbHOE (hOHETHUECKOE O(POPMIICHHE PEUH, HO U BEIPA0OTaTh HABBIKU HCIOJIB30BAHIS IPABUIBHBIX JIEKCHKO-




IrpaMMaTUYECKUX CTPYKTYp IIPYU IOMOLLY YIIPAKHEHUH.

ITpu n3ydyeHun onpenenEHHbIX JEKCHYECKUX U IPaMMAaTHYECKUX SIBJICHUI HEMELIKOIO S3bIKa PEKOMEHYETCS MCII0JIb30BATH CXEMBI,
TaOJIAIBI U3 CIIPABOYHHUKOB 10 TPAMMATHKE, TIIATEIFHO TOTOBHUTE HX IS 0OecTieueHHs IMPOYHOro ycBoeHus. [Ipn moctpoeHun
HEMELIKOT'0 NPEJUI0KEHUS CIEeyeT pacloaraTb C10Ba B CTPOro ONPENeIEHHOM MOPSIKE, yIUThIBas, UTO IOPSIOK CIOB B
IIOBECTBOBATEIbHOM, BOIIPOCUTEILHOM M OTPULIATEIILHOM NPEATI0KEHUAX OTIIMYAETCS OT MOPSAJKA CIOB B PYCCKOM IIPENI0KECHUU.

Metoauueckue peKOMEHJAIMU 110 TIOATOTOBKE POJIEBOM UTPBI

B CTPYKTYpE poneBoﬁ HI'PBI KaK IMpouecca BbIACIAOTCS CICAYIOIINE COCTABIAONIUEC:

. TeMa;
. ponH, B3ATHIC Ha ce0s UTPAOIINMU;

. WUIPOBBIE JEMCTBUS KaK CPEACTBA pealiu3alluy ATUX POJIEH;

. UTPOBOE YHOTPEOJICHHE NPEIMETOB, T. €. 3aMEIICHUE PEANIbHBIX BEIICH HIPOBBIMH, YCIOBHBIMH;
. peaybHBIC OTHOIICHHS MEXIy HIPArOIIiMU;

. CIOKeT (conep:kaHne) — 00JIacTh JEHCTBUTEIBHOCTH, YCIOBHO BOCHPOU3BOJANMAS B UTDE.

B npouecce posneBoii Urpbl 0TpadaTHIBAIOTCS U YCBAUBAIOTCS:

1) sTHYecKre HOPMEI U ITpaBUJIa MTOBEICHUS M ONIpEeIeHHbIC COIIMATbHBIC POIM B TOM WIIM HHOM 3THOKYJIBTYPHOM COOOIIECTBE;

2) 0coOEeHHOCTH, XapaKTepHbIC YEePTHI, BO3SMOKHOCTH TEX MM WHBIX COIMANIBHBIX TPYIII WIH ONPEECTICHHBIX KOJUIEKTHBOB —
aHAJIOTOB NPeINPUITUIL, GUPM, T.€. Pa3IUUHbIE TUIIBI YKOHOMHUUECKHUX U COLUAIBHBIX HHCTUTYTOB, YTO BIOCIEICTBUU MOXKET OBITH
MEPEHECEHO B COLUAIIBHYIO MIPAKTUKY;

3) yMeHHUsI COBMECTHOM KOJUIEKTUBHOM JIEATEILHOCTH;

4) KynbTypHBIE TPAJIUIUU U HOPMBIL.

PoneBble Urpsl, TeMa U CIO’KET KOTOPBIX OCHOBAH Ha COJEPKaHHU TEKCTOB, UILTIOCTPHPYIOT MOBEJEHUE B CUTYALH
MEXKYIIBTYPHOTO OOIICHUS.

B kadecTBe npHeMoB, XapaKTepPHBIX JUII METOIA POJICBOH UIPHI BRICTYMAIOT CIICAYIOIHE:

- IpUeM BOCCO3/1aHHs KOMMYHUKATUBHOTO KOHTEKCTa, KOMMYHUKATHBHON CUTYAIUH;

- IPUEM BUPTYaIbHOM 3KCKYPCHH, KOTOPBI MOKHO OPraHU30BaTh KaK C MOMOIbIO TEXHUYECKUX CPEJCTB, TAK U C UCTIOJIb30BAHUEM
peanbHBIX (hOTOMATEPHATIOB B yIeOHON ayaUTOPHH,

- IpueM ApaMaTHU3alli{, HalPaBICHHBIA Ha CO3JJaHUe YCIOBHUH, IPHOIIKEHHBIX K YCIOBUSIM PEabHOTO OOIICHUS, CBSI3aHHBII C
CO3JJaHUEM CHUTYallUH OOILEHUS, ONIPEAEICHHEM LIENH, PACIpeIeICHUEM POei;

- ipueM pedIIeKCHBHON HACHTH(UKAIINH, IPEONaTralonil HACHTH(HKAIUIO ¢ 00BEKTOM OOIIEHHUS 1 IIOBECTBOBAHUE OT HMCHHU
9TOro 00BEKTA.

Meroauyeckue yKa3aHus K HAIIMCAHUIO JICJIOBOTO MUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Mertoauueckre ykazaHHs K YTEHHUIO U NIEPEeBOY TEKCTOB NPOGheCCHOHATBHON HAIPaBICHHOCTH

TekcTsl mpoeccHOHANBHON HANPaBIEHHOCTH Ha MHOCTPAaHHOM S3bIKE NOMHMO CBOCH OCHOBHOH 3ajau —
MH()OPMATHBHOCTH — ITOMOTAIOT ITOTIOJTHUTh OONIMH M TeMaTHYECKUIl CIIOBapHBIH 3amac, TPEHHPYIOT B MPOW3HOIICHHH
HEMEIIKHX CIOB M BBIPOKEHMH, 3aKpeIUISIOT NpaBUiIa I'PaMMAaTHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHON pEeUH.
[IpenTexcroBelii 3Tam:
- TIPOYTHTE 3aroJIOBOK M CKaXHTe, 0 4eM (0 KOM) OyJeT MATH pedb B TEKCTE;
- O3HAaKOMBTECh C HOBBIMH CIOBAMH W CIIOBOCOYETAHUSIMHU (€CIM TaKOBBIE IAHBI K TEKCTY C IEPEBOJIOM);
- TPOYUTANTE W BBHINUIINTE CIOBa, 0003HAYAIOIIKE. .. (IaeTcs PyCCKUN SKBUBAJICHT);




- BbIOEpUTE U3 TEKCTa CJIOBA, OTHOCSIIMECS K M3ydaeMoH Teme;
- HaliAUTe B TEKCTE HE3HAKOMBIE CIIOBA.
TexcToBbIi >Tarm:
- IPOYTHTE TEKCT;
- BBIJIEJIUTE CJIOBa (CIOBOCOUYETAHUS WM MPEUIOKEHHS), KOTOPble HECYT BaXKHYIO (KIIOUEBYIO HH()OPMAIIHIO);
- BBINUIINTE WIN IOJYEPKHUTE OCHOBHBIC MMEHA (TEPMUHBIL, ONIPEAEICHNUS, 0003HAUCHUS);
- chopMyIupyHTe KIIOUEBYI0 MBICIH Ka)XIOTO ad3ara;
- OTMEThTE CIOBO (CIOBOCOYETaHHE), KOTOPOE JIydllle BCErO MepelaeT CoAepikaHHe TeKcTa (YacTH TeKCTa).
[TocnerekcToBblil 3Tam:
- 03arJaBbTE TEKCT;
- TPOYTUTE BCIyX IMPEUIOKEHUS, KOTOPHIE MOSCHSIIOT Ha3BaHHUE TEKCTa;
- HaliuTe B TEKCTE NPEIONKEHUS AT OMUCAHUS ...
- TOATBEPAUTE (OIPOBEPTrHHUTE) CIOBAMHU M3 TEKCTA CIETYIOLIYIO MBICIb ...
- OTBETHTE Ha BOIPOC;
- COCTaBbTE IIJIaH TEKCTa;
- BBINUIIUTE KIIOUEBBIE CIIOBA, HEOOXOAMMBIE JUI MepecKa3a TEKCTa;
- TepecKaXuTe TEKCT, OIMpasiCh Ha IJIaH;
- TIePeCcKaKHTe TEKCT, OIMPASCH Ha KIIFOUCBHIE CIIOBA.
ITpu noarotoBke pedepHpOBaHUUS TEKCTa PEKOMEHIYETCS BOCHOIB30BATHCS CIEAYIOIIEi MaMsITKOM:
1. INocne mpouTeHUst TeKcTa pa3OelTe €ro Ha CMBICIOBBIC YACTH.
2. B xaxpmoil wacT HaWAWTE NPEUIOKECHHE (MX MOXKET OBITh HECKOJBKO), B KOTOPOM 3aKJIIOYEH OCHOBHOW CMBICI 3TOH YacTH
TEKCTa. BEIMUIINTE 3TH MpeII0KCHHUS.
3. IoguepkHUTE B ITHX NPEUIOKEHUSIX KIIIOUEBBIE CIOBA.
4. CocraBbTe IUIaH IepecKasa.
5. Onwupasich Ha MJIaH, IEPeCKaXUTe TEKCT,
6. Onupasch Ha KJIIOYEBHIE CIIOBA, PACCKAXKUTE TEKCT.

MeToanueckue PEKOMCHIAINU 110 COCTABJIICHUIO TUCKYCCUUN

[TamsTKa IO COCTABJICHUIO AUCKYCCHU

B mporiecce moAroToBKY K BEIITOTHEHHIO 33/IaHHS (ICKYCCHs) BHIMATEIBHO U3YYUTE €T0 COoJepiKaTeIbHOE HAIIOTHEHHE,
OIpeenTe KOHKPETHYIO CUTYallli0 ¥ KOMMYHHUKATHBHYIO 33/1a9y OOIICHUS.

Curyanust OOLIEHHs YETKO U JIAKOHMYHO KOHKPETH3UPYETCS B IIEPBBIX ABYX-TPEX IPEATIOKEHUSX 3a/IaHNUs, TIO9TOMY HX CIEIyeT
YUTAaTh OCOOCHHO BHUMATENBHO.

+ Obs13aTeNIEHO 00CYNTE BCE MIpEAIaraeMble BapHAHTHI, BHE 3aBICHMOCTH OT COOCTBEHHBIX TPEIIIOUTEHHUI.

*BynpTe HHUIIMATUBHBIM MAPTHEPOM 10 OOIIEHHIO, a He TACCHBHO 0XHIANTE BOIPOCOB CO CTOPOHHI cobecenHuka. Heobxommmo
HayaTh Oecemy ¢ KpaTKOro BCTYIUICHUS —OOBSICHEHUs CHTYalMu. Jlanee cieyeT akTHBHO BECTH Oeceay: peasiaraTb BApuaHThbl IS
00CYXXIeHHs, 3a]]aBaTh COOTBETCTBYIOIINE PEYEBON CHTYAIlMH BOIPOCHI, TPH HEOOXOIMMOCTH MePECIPAIINBATE, YTOUHATE MHCHHE
cobeceTHIKa, OCYIIECTBIIATh IIEPEX0 OT OJHOTO BapHaHTa K APYroMy, B 3aBepIIEHIE Oecesl ocIe 00CyKICHUS BCEX BAPHAHTOB
caMoMy IIPEJIOKUTh pelieHne. PelieHne JomKHO JJOTHYHO BBITEKAaTh U3 BCETO CKa3aHHOTO 00OMMH ITapTHEpaMH, He 3a0ybTe IpH
3TOM €llIe pa3 IOMHTEPECOBAaThCSI MHEHUEM COOECETHUKA.

*BexITMBOCTE B IMANIOTE MPEAIIONAraeT, IPEekae BCETo, IIPOSBICHHE 3aNHTEPECOBAaHHOCTH 10 OTHOIICHHUIO K CBOEMY ITapTHEPY IO
00IIeHHUIO, 0053aTENbHOE PEarnpoBaHUE Ha €r0 PEILUIMKH (ITyCTh MOPOIO C IIOMOIIBI0 KOPOTKUX PEIIINK PearupoBaHMUs).
Heo6xoanmo BHUMATEIBHO CITyIIATh NAapTHEPa U AaBaTh a/ICKBATHBIC PEAKIMH Ha TO, YTO OH FOBOPUT. B naHHOM THIle Ananora
Yarie BCero OTBETHBIMHU PEaKIMsIMU Oy/IyT corflacie WM Hecoriacue (IpHIeM BEXIIMBOE), M, BOSMOXKHO, YAUBIICHHE, COMHEHHE.
IIpu 3TOM, 6€3yCIOBHO, CIEAYET CTapaThCcs HCIIOIB30BaTh PA3HOOOPA3HEIE S3BIKOBBIC CPEICTBA IS BRIPAKECHHS JAHHBIX SI3BIKOBBIX
GdyHKIUIA.

* AKTHBHO IpeJularaiTe BapuaHThl A1 00CYKIEHUS (€CTECTBEHHO, I0CIIE IOCTATOYHO HOAPOOHOT0 00CYXKICHHS KaX10T0
MPEIBIAYIIETO).

+IIpu mpeIo’keHUH CBOETO BapHaHTa ClIELyeT AaBaTh YCTKHE Pa3BEpPHYTHIC apIyMEHTHI B €r0 MoJb3y. B ciayuae Hecormacus
co0eceIHIKa HEOOXOIMMO PearnpoBaTh Ha €ro PEIIMKU CBOMMH KOHTPAPIYMEHTAMH, COTJIACYs X C €ro J0BOJaMH. Y MEHHE
YCIBIIIATh TAPTHEPA U a/IeKBAaTHO M apTyMEHTHPOBAHHO PEarupoBaTh B CIIOHTAHHBIX OTBETHBIX PEINIMKaX OCOOCHHO IIEHHO B
JaHHOM Ture auanora. OJHaKo COBCEM HEOOSI3aTeIbHO BCETA HE COTTAIIATRCSA C TApTHEPOM, BEIb B PEaTbHON KOMMYHHUKAIIUH MBI
JIOCTaTOYHO YacTo NepecMaTpUBaeM CBOIO TOUKY 3PEHUSI, B3BEIIUBAs JIOBOJIBI «3a» U «IIpOTHBY». [Ipu cornacun ¢ MHEHUEM
co0OeceIHIKa Ba)XKHO NTPUBECTHU JOTIOJHUTENBHbIE JIOBOABI B OJIB3Y 00CYXKa€MOT0 BapHAHTa MIIN Pa3BEPHYTh apTyMEHT
cobOecenHHKa.

* AKTHBHOCTb U B&XKJIMBOCTH COOECEIHIKA IIPEIIIoNaraeT 3aHHTEPECOBAHHOCTh BO MHEHUH TAPTHEPA 110 OOIEHHUIO, TOTOMY B
Oecelie cieayeT HHTEPECOBaThHCSI MHEHHEM coOeceTHHKA 10 TTOBOY IPeIaraéMbIX BApHAHTOB, 3alIPAIINBATh €I0 COTJIACHE MIIN
HECOTJIaCHe CO CBOEH TOUKOi 3peHus. [Ipr He0OX0AMMOCTH MOKHO 3aaTh YTOYHSIOIINE BOTIPOCHI, TIEPECIIPOCUTE COOECETHIKA.
Heob6xoanmo yauTeIBaTh MHEHHE COOECETHUKA M IPHBOAUMBIC UM apIyMEHTHI IPH IPUHATHHA OKOHYATEIFHOTO PEIICHHsI, KOTOPOoe
JIOJDKHO CTaTh JIOTHYECKHM 3aBepIleHHEM auaiora. Eciu pelmenne npoTHBOPEUHT CoepKaHHIO TPOBEICHHOI Oecepl,
KOMMYHHKaTHBHas 33/1a4a MOXKET OKa3aThCs HEBBIIOJIHEHHOH. DTO 03HAYaeT, YTO yYacTHUK Oece1bl (POpMalIbHO IIPOTrOBapHBall
CBOH JIOBOJIBI, HE CJIC/TMII 32 PEIUTMKaMH COOECEeTHNKA M JIOTHKOI Pa3BUTHS THAJIOTa.

*IHnnuaTuBHOCTE B Oecee MpeAnoIaraeT yMeHIe BOBIeYb apTHEPa B AUANIOT. B naHHOM THIe quanora 3To MposBISETCS He
TOJIKO B yMEHHH 3aIIPOCUTh MHEHHE COOECEAHNKA, HO U B IIPUITIALICHUH NpeJylaraTh CBOM BAPUAHTHI ISl OOCYKIACHHMS.

* Heo6x0anMO MOMHUTE, YTO JHAJIOT — 3TO He 0OMEH MOHOJIOTaMH.

Meroanueckue yka3aHus 1o paboTe co ciioBapeM




DopMBI CaMOCTOSTENBEHON PabOTHI CO CIOBAPEM:

- TIONCK 3aJJaHHBIX CJIOB B CIIOBapE;

- ompeenieHue (POPM IUHCTBEHHOTO U MHOXECTBEHHOTO YHCJIA CYIIECTBUTENBHBIX;
- BBIOOp HY)KHBIX 3HaYEHUH MHOTO3HAYHBIX CIIOB,;

- IOMCK HY)KHOT'O 3Ha4E€HUS CJIOB U3 YHCIJIa TPAMMAaTHUECKUX OMOHHUMOB;

- ITONCK 3HAYEHU TIaroJia 1o OJHOH U3 TIaroIbHbIX GopM.

1. TIpu noucke ciosa B coBape HEOOXOUMO CIEAUTD 38 TOUHBIM COBHAJCHHEM TIpapuuecKoro ohopMICHHS HCKOMOTO 1
HaWJIEHHOTO CIIOBA, B IPOTHBHOM CIIydae IepeBo]] OyIeT HelpaBIIbHEIM.

2. MHorue cioBa ABIAIOTCS MHOTO3HAUYHBIMH, T.€. IMEIOT HECKOJIBKO 3HAUCHHUI, TO3TOMY IIPH IOMCKE 3HAYCHUS CIIOBA B CIIOBApe
HE0OXOAMMO YHTATh BCIO CJIOBAPHYIO CTAaThIO U BBIOMPATH JUISl IIEPEBO/IA TO 3HAYEHHE, KOTOPOE MOJIXOAUT B KOHTEKCT
HPEUIOKEHUS (TEKCTA).

3. IIpu noucke B CIOBape 3HAYCHUS CIIOBA B PsiJie CITydaeB CIeAyeT IPUHUMATh BO BHUIMAHHE TPAMMATHUECKYIO (DYHKIIMIO CIIOBA B
HpEeAT0KEeHUH, TAK KaK HEKOTOPBIE CI0BA BBITIOJIHAIOT Pa3IMYHbIEe IPaMMaTHYeCKUue (PYHKIIUU U B 3aBUCHMOCTH OT 3TOTO
HEePEBOASATCS [10-Pa3HOMY.

4. Ilpn moncke 3HaUSHNS TI1aroiia B CI0Bape CIIeIyeT UMETh B BUIY, UYTO IJIaroJibl yKa3aHbl B CJIOBAPE B HEOIIPEIEIICHHON (opme
(Infinitiv - schlafen, aufmachen)s To Bpems kak B IpeATIoXeHUH (TeKCTe) OHU (YHKIMOHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HBIX
rpaMMaTHYeCKHX KOHCTPYKIMAX. [ToMCK riarona 3aBUCUT OT €ro IPUHAIIEKHOCTH K KIAcCy ITPAaBHIIBHBIX WM HENPaBUIIBHBIX
TJIaroJIoB.

Mertoamaeckrne peKOMEHAAINH 110 ITOJTOTOBKE K IK3aMEHY

B nepuoa moaroToBKH K 5K3aMEHY CTYICHTHI BHOBb 00paIaroTcs K MpoiAeHHOMY yueOHOMY Marepuaiy. [Ipi 5ToM OHU HE TOJIBKO
CKPEIUIAIOT NOTy9YeHHbIC 3HAHUS, HO M TOTyJaloT HoBbIe. [IoAroToBKa cTyneHTa K SK3aMeHy BKIIFOUaeT B ce0s TpH JTara:
-ayJUTOPHAs U BHEAYIUTOPHAsI CAMOCTOSTENbHAs paboTa B TCUCHHUE CEMECTPa;

-HEMOCPEICTBEHHAs MOJr0TOBKA B THHU, IPEALIECTBYOMINE SK3aMeHY 110 TeMaM Kypca;

-IIOJITOTOBKA K OTBETY Ha BOIPOCHI, COJIEprKalluecs B OmieTax.

Jlurepatypa JUIg HOATOTOBKH K K3aMEHY PEKOMEHTyeTCs TPeroaaBaTeseM 00 yKa3aHa B yaeOHO-METOANIECKOM KOMITIEKCE.
B xoze moAroToBKH K 9K3aMeHy CTyA€HTaM HEOOXOAUMO 0OpalaTh BHUMaHHE HE TOJIBKO Ha YPOBEHb 3alIOMHHAHMUS, HO ¥ HA
CTEMNEHb MTOHUMAaHUS U3J1araeMbIX IPoOIeM.

DK3aMeH IPOBOHTCS IO OMIIETaM, OXBATHIBAIOIINM BECh IIPOIICHHBIN MaTepral. [1o OkOHYaHHHM 0TBETa 3K3aMEHATOP MOXKET
3a7aTh CTYICHTY JONOTHUTEIBHBIC M YTOUHSIONIHE BOIPOCH. Ha MOATOTOBKY K OTBETY IO BompocaM OmieTa cTyaeHTy paercs 30
MHHYT C MOMEHTA TOJIy4eHHs UM.




