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1. IEJIN U 3AJAYN OCBOEHUSA U CIIUITJINHBI

1.1|Lenu: ®opMupoBaHHE MHOSI3BIYHON KOMMYHHUKATUBHOW KOMIETESHIIUH AJISI JISTIOBOTO OOIICHHS B YCTHON M TMCHMEHHOM
(hopmax.

1.2{3a0auu: - ocBOeHHE TPAMMATHYECKOTO U JIEKCHIECKOTO (00IIEro M TePMUHOJIOTHIECKOT0) MUHUMYMa B 00BbeMe,
HEOOXOTUMOM JIJISI ICIIOBOTO OOIICHISI HA HHOCTPAHHOM SI3BIKE;

- (opMupoBaHTE KOMMYHHKATHBHBIX YMCHHUIA YCTHOTO ¥ MUCBMEHHOTO JICJIOBOTO OOIMICHHS HA HHOCTPAHHOM SI3BIKC;
- (opMupoBaHue yMEHUIT BBITIONHATH IEPEBO MPOGECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha
TOCYJTAPCTBCHHBIH S3BIK M 00PATHO.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

Huka (pazgen) OOIL: b1.0.01

2.1{TpeGoBanus K npeABapUTeIbHON MOATOTOBKE 00y4alOLIerocs:

2.1.1|1IpenmecTBytomeit A1l M3ydeHUs TUCIUILINHEI SBIISIETCS TucUIuinHa « MHOCTpaHHBIHN S3bIK» HA MPEBIAYIIEM YPOBHE
o0OpazoBaHusl.

2.2 IncuMnJMHbI M NTPAKTUKH, VIS KOTOPBIX OCBOEHHE JaHHOW AUCUMIIJIMHBI (MOAYJIs1) HEOOXOAUMO KAK
npealecTByOIee:

2.2.1|BpInoaHEHKE U 3aL1UTa BBITYCKHON KBanu(UKaHOHHON paboTh

3. KOMIIETEHIIMHN OBYYAIOIIETI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHBI
MOAYyJisl)

YK-3: Cnioco0eH ocymiecTBJIATh COLHAIbHOE B3aMMO/IeliCTBHE U PeaIn30BbIBAaTh CBOI0 POJIb B KOMaH/e

HN-4.YK-3: DddexTUBHO B3aNMOeHCTBYeT ¢ JPYTUMH YJeHAMH KOMAaH/bL, B T.4. y4aCTByeT B 00MeHe HH(opManuei,
3HAHMSIMU M ONBLITOM, H Npe3eHTALIMH Pe3yJbTAaTOB Pab0oThl KOMAHIbI

- 3HaeT MPaBHIa MPO(GECCHOHATBHOTO PEYEBOI0 ITHKETA
- yMeeT apryMeHTHPOBAHO U3J1araTh COOCTBEHHYIO TOUKY 3pECHHS Ha HHOCTPAHHOM SI3bIKE
- BIIAJICET HABBIKAMH BEJICHUS TUCKYCCHH U MOJIEMUKH Ha HHOCTPAHHOM SI3BIKE

YK-4: CniocofeH 0CcylecTBJISTH /1eJIOBYI0 KOMMYHHKAIMIO B YCTHO# ¥ MUCbMeHHOii (opMax Ha rocyiapcTBEHHOM SI3bIKe
Poccuiickoii ®@eaepanuu 1 ”HOCTPAaHHOM(BIX) A3bIKe(aX)

HNI-1.YK-4: BoiOupaeT Ha rocyJapcTBeHHOM M HHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHMKATHBHO NpHeMJieMble CTHJIb 1eJ10BOT0
o0meHus, BepdajibHble H HepepOaibHbIe CPEACTBA B3aUMO/eiicTBHSI ¢ IApTHePpaMH.

- 3HACT OCHOBHBIC I'PAMMATHYICCKUEC CTPYKTYPHI; O6IHeyHOTp€6I/ITeJ'ILHyIO, 06HI€KyJ'ILTypHyIO u HpO(l)eCCI/IOHaJ'ILHyIO JICKCHUKY;
PCUYCBBIC KIINUIIC, HeO6XO£[I/IMI>Ie JUIsL OCYIICCTBIICHUA JIETIOBOM KOMMYHHUKalITU HAa THOCTPAHHOM S3BIKE.

- YMECT NOCTPOUTH BbICKA3bIBaHHNS B CMOJACINPOBAHHBIX (npennaraeme) CUTYyalusax 06HI€HI/I$I Ha MHOCTPAHHOM A3bIKE, ITPABUJIIBHO
HCIIOJIB3YS Bep6aJ'II>HbIe u HeBep6aJ'II>HI>Ie cpeacrea O6HI€HI/IH - BJIaACET MTHOCTPAHHBIM A3BIKOM KaK CTHUJIEM JICJIOBOIO O6HI€HI/I}I

HNI-2.YK-4: Beaer 1es10BYI0 nepenuckKy, y4YuTHIBask 0COO0EHHOCTH CTHJIMCTHUKH 0(PMUIMAJLHBIX M HeO(UIHATbHBIX HCEM,
COLIMOKYJIbTYPHBIE pPa3juins B (hopMaTe KOPPECIOHAEHIIUH HA TOCY/IAPCTBEHHOM M HHOCTPAHHOM (-bIX) A3bIKAX.

— 3HAET 0COOEHHOCTH CTHINCTHKH HAMUCAHUS O(bI/IL[I/IaJ'ILHLIX " HeO(bI/IHI/IaJ'IBHLIX IMUCEM;
— YMECT BECTHU ACIOBYIO IEPECIHUCKY C YUETOM COLUOKYJIbTYPHBIX 0COOCHHOCTEH C NPEACTaBUTCIIAMU APYTUX CTPAH;
— BIIQJICET TEXHUKOM JIEJIOBOTO MUChMa Ha HWHOCTPAHHOM SA3BIKE.

N-4.YK-4: leMOHCTpHpPYeT YMeHHe BbINOJIHATH IepeBo/] NPO(ecCHOHAIbHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyJapcTBeHHBIIi SI3bIK U 00paTHO.

- 3HaeT OCHOBHBIC MIEPEBOIUECKUE TPaHCHOPMALIHY;
- YMEeT BBIMOJHATH MEPEBO MPO(ECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) Ha FOCYAAPCTBEHHBIH S3BIK H 0OPATHO;
- BIIAJICET OCHOBaMH TEXHHUKH [EPEBOA.

4. CTPYKTYPA U COJIEP’KAHME JUCIUIIIMHBI (MOY.JIsT)

Kon HaumenoBanue pasnenoB u Tem /Buj | Cemectp / | YacoB | Komneren- | Jlutepatypa | Uurte | Ilpumeuanue
| sangTus sapgrus/ Kvpce uuu DAKT.

Paznea 1. Conep:xanue 3aHsTHil




1.1

Introductions. Work and leisure. /JIa6/

WJI-1.VK-4
WJ1-2.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

JI1.1 J11.2J12.1
J12.2

1.2

Introductions. Work and leisure. /Cp/

64

WJI-1.VK-4
WJ1-4.YK-4
WJ1-4.VK-3

JI1.1 J11.2J12.1
J12.2

Jobs and studies.
Nationalities. to
be a/ an with

1.3

Business trips (airports, hotels). Food and
entertaining. /JI1a6/

WJ-1.VK-4
WJ1-4.YK-4
WJ1-4.YK-3

JI1.1 J11.2J12.1
J12.2

1.4

Business trips (airports, hotels). Food and
entertaining. /Cp/

64

WJI-1.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

JI1.1 J11.2J12.1
J12.2

Travel details:
letters, numbers,
times. Can/can’t.

L5

Sales. People. /J1ab/

WJI-1.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

JI1.1 J11.2J12.1
J12.2

1.6

Sales. People. /Cp/

78

WJI-1.VK-4
WJ1-4.YK-4
WJ1-4.VK-3

JI1.1 J11.2J12.1
J12.2

Choosing a
product or a
service. Past

1.7

Markets. Companies. /J1a6/

WJI-1.VK-4
WJ1-4.YK-4
WJ1-4.VK-3

JI1.1 J11.2J12.1
J12.2

1.8

Markets. Companies. /Cp/

71

WJI-1.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

JI1.1 J11.2J12.1
J12.2

Types of
markets.
Comparatives

Pa3nen 2. [IpomexxyTouHas aTTecTamust
(3K3aMeH)

2.1

TToxroroBka Kk 3k3aMeny /IK3ameH/

1,75

WJI-1.VK-4
WJ1-2.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

2.2

Kontpons CP /KCPATT/

0,25

WJI-1.VK-4
WJ1-2.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

2.3

KonTaktHas pabora /KoHcOK/

WJI-1.VK-4
WJ1-2.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

Pa3pen 3. IIpome:kyToyHas aTrecTanus
(3auér)

3.1

TToxaroroBka k 3auéry /3a4ér/

3,85

WJI-1.VK-4
WJ1-2.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

32

Konrakthas padora /KCPATT/

0,15

WJI-1.VK-4
WJ1-2.YK-4
WJ1-4.VK-4
WJ1-4.YK-3

Pa3nen 4. IIpome:kyToyHas aTrecTanus
(3auér)

4.1

ITonroroBka k 3auéry /3a4ér/

7,7

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4
WJ1-4.VK-3

4.2

Konrakrhas pabota /KCPATT/

0,3

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4
WJ1-4.VK-3

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KoHTpOJ/IbHBIE BONIPOCHI U 3aJaHUSI

B KOHIIC 1, 2 CEMECTPOB CTYACHTHI CAAXOT 3a4€T IO AUCHUIIINHE. 3adeT BKIIOYACT B ceOS CJICAYIOIINEC 3aJaHUs:




1. Progressive test
2. Make up a dialogue based on the given situation.

Bo 2 cemecTpe CTyAEHTHI CHAIOT 3K3aMEH, KOTOPHIH BKIFOYACT CICIYIOMINE 3aJaHuUs:
1. Read and translate the text.
2. Make up a dialogue based on the given situation.
3. Write the business letter.

5.2. Tembl IUCbMEHHBIX PaGoT

Business

letters

- Meeting
- Letter of application (job offer concerning the post of ...)

®oH/I OLICHOYHBIX CPEACTB

dopMupyeTCs OTACIBHBIM TOKYMEHTOM B cOOTBeTCTBHH ¢ [Tososxkennem o ®OC F'ATY

. YYEBHO-METOJAUYECKOE I TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIIMHBI (MOJY JIST)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHasi TUTepaTypa

ABTODBI, COCTaBUTENHU 3arnaBue WsnparensctBO, ToA On. agpec
JI1.1 [Maiiep H.T'. AHTIIHICKUH sI3BIK: ydyeOHOEe mocodue st T'opno-Aunraiick: PUO |http://elib.gasu.ru/index.ph

CTYIEHTOB 1 Kypca Hesi3bIKOBBIX (pakynbreToB [[ATY, 2015 p?

(6a30BbIit Kypc) option=com_abook&view
=book&id=44:anglijskij-
yazyk&catid=35:inostrann
ye-yazyki&Itemid=180

JI1.2 |Aukacosa H.T'. Hemeukuii 361k 1151 OakanaBpa: yueOnuk st [Mocksa: FOHUTU- | http://www.iprbookshop.ru

BY30B : DJICKTPOHHBIN yuyeOHHUK

JAHA, 2015

/66282 .html

6.1.2. lono/iHUTeIbHAS JIUTEPATYpa

ABTODBI, COCTaBUTENU

3arnaBue

W3narenscTBO, TOI

On. agpec

JI2.1 |Hapyctpaur E.B. IIpakTHdeckas rpaMMaTHKa HEMELIKOTO Cankr-IletepOypr: http://www.iprbookshop.ru
SI3bIKA: YYCOHHUK AmnTonorus, 2013 /42466.html
J12.2 |3emmsinoBa MLII. MHocTpaHHbIi SA3bIK (aHTITMHCKHN). Tromenn: TromeHckwmii |https://icdlib.nspu.ru/view/

Communicative english: let's read and discuss:
yueOHO-METOANYECKOE Tocodue

roCyJapCTBEHHBIN
yHuBepcuteT, 2018

icdlib/7067/read.php

6.3.1 IlepeyeHs NporpaMMHOro odecnedeHust

6.3.1.1|Google Chrome
6.3.1.2|Internet Explorer/ Edge
6.3.1.3|Moodle
6.3.1.4|MS WINDOWS

6.3.2 llepeyenb HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1|ba3a nanHbIX «nekTpoHHas 6ubnmoreka ['opHO-ANTalCKOro TOCYAaPCTBEHHOTO YHHBEPCHTETA
6.3.2.2|Onexkrponno-6ubnoTeunas cucrema IPRbooks

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

posneBas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUITIJINHBI (MOAY JIS)

Homep ayauropuu

Ha3HayeHnue

OcHOBHOE OCHAllleHHe

208 A4

YuraneHbeli 3a71. [Tomemenue mis
CaMOCTOSTEIFHOU pabOTHI

Pabouee mecTo mpenogasarens. [locagounsie Mecta
oOyy4aromuxcs (10 KOJIMYECTBY 00Y4aIOIINXCS).
Komrmsroteps! ¢ noctynom B MIHTEpHET, TPOEKTOP, SKpaH,
KOIIMPOBAJIbLHBIN arnmapar, MHOrO()yHKIIHOHAJIBHOE
YCTPOWCTBO, BEICTABOUHBIC CTEIUIAXKH, IICUATHBIC H3JIaHHUSI.




201 B1 KabuHeT MeTOaMKH TIpernoiaBaHus MapkepHas yueHH4YecKast JOCKa, 3KpaH,

nHdopmaTuku. YueOHast ayAUTOPHS IS MyJbTUMeHanpoekTop. Pabodee MmecTo npenogaBaTes.
NIPOBEJICHUS 3aHATHH JIeKIIMOHHOTO ThMa,  |[Tocamounsle MecTa oOydaromuxcs (10 KOJIUYECTBY
3aHATHI CEMHHAPCKOTO TUIIA, KyPCOBOTO 00ydJaromuxcs), KOMIBIOTEPHI ¢ JO0CTYoM K MHTepHeT
MIPOCKTUPOBAHHUS (BBITIOJIHEHUS KYPCOBBIX
paboT), TPYNIOBBIX U WHAWBHUIYATbHBIX
KOHCYJIBTAINH, TEKYIIEro KOHTPOJIS U
MpOMEXYyTOUHOM arrectanuu. [lomemenue
JUISL CaMOCTOSITEIbHON PAabOTEI

204 B2 Y4eOHast ayTUTOpUS IS IPOBEICHHS Pabouee mecTo npenoaasarens. [locagounbie MecTa IIst
3aHSTHH JCKITMOHHOTO THITA, 3aHATHH o0yJaromuxcs (1Mo KoJIU9IecTBY oOydaromuxcs) miad,
CEeMHUHApCKOT0 THIa, KYpCOBOTO MOJILOEPTHI, KPACKH, KUCTH.

MPOEKTUPOBAHHUSI (BBITTOJHEHHUS KYPCOBBIX
paboT), TPYNIOBBIX U WHANBHUIYAITbHBIX
KOHCYJIBTAINi, TEKYIIIETO KOHTPOJIS U
MIPOMEKYTOUHOM aTTECTAUN

302 A2 JlaGopaTopusi KOMMYHHUKAaTHBHBIX Pabouee mecTo npenoaasarens. [locagounbie MecTa JIst
HCCIICAOBAHUI U THHTBUCTHYECKUX oOyuaromuxcs (TI0 KOJUYSCTBY 00yJaroIuxcs),
9KCIEPTHU3 IS IPOBEACHUS 3aHITHI yYeHUYeCKas JOCKa, kKadeapa, MHTCPaKTUBHAS JJOCKA,

JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO |HOYTOYK
THUIA, KypCOBOTO NPOEKTUPOBAHHS
(BBITIOJTHEHUS KYPCOBBIX padoT),
TPYIIIOBBIX ¥ HHAMBHUIYaJIbHBIX
KOHCYJIBTAIIMH, TEKYIIEro KOHTPOJIS 1
OPOMEKYTOYHOM aTTECTAIINU

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCA IO OCBOEHUIO JUCIHTUIIJIMHBI (MO Y JIA)

Jlexuuwu, ¢ OJJHOM CTOPOHBI — ATO OJHA U3 OCHOBHBIX ()OPM YUCOHBIX 3aHATHIA B BBICHIMX YICOHBIX 3aBEICHHAX, MPEICTABISIONIAs
€000l cHCTeMaTHYECKOE, TOCIIEI0BATEIbHOE YCTHOE H3JI0KEHHE MIPEIOJaBaTe/IeM ONPEACIICHHOTO pa3/iesia KOHKPETHOW HAyKH WITH
y4eOHO# TUCHMIUINHEL, C APYroil — 3To ocobast hopMa caMOCTOATETbHON paboThl ¢ y4eOHBIM MaTepraioM. JISKIHs He 3aMeHSIeT
c0o00ii KHUT'Y, OHA TOJIBKO MOATAJKABACT K HEil, paCKpPBIBas TEMY, IIPOOIIEMy, BBIJEISA [NIABHOE, CYLIECTBEHHOE, HA YTO CICAYET
00paTHTh BHUMAaHHUE, YKa3bIBACT MYTH, KOTOPHIM HYXHO CJIEIOBATH, JOOUBASCH ITyOOKOTO MOHUMAaHHS IOCTABICHHOW MPOOJIEMBI, a
He 0o01Iel KapTHUHBI.

PaboTa Ha JEKIUH — 3TO CIIOKHBIN MPOIECC, KOTOPBIHA BKIIOYACT B Ce0s TAKUE DIICMEHTHI KaK CIYIIAHNE, OCMBICICHUE U COOCTBEHHO
KOHCIICKTUpPOBaHue. J{J1st TOro, 4TOOBI JISKIHS BBIMOJIHIIA CBOC HA3HAUCHUE, Ba)KHO MOATOTOBUTHCS K HEH H €€ 3aIliCH eIie 10
MpUX0/a MPEnoaBaTelisi B ayAUTOpuIo. be3 9Toro aspHeldliee BOCIPUSITHS JEKIUH CTAHOBUTCS CIOXKHBIM. JICKIUS B YHHBEPCUTETE
paccuynTaHa Ha MOATOTOBJICHHYO ayquTopuio. [IpernogaBarens nsnaraet 000 BOIIPOC, OPHEHTHPYSCh Ha T€ 3HAHUS, KOTOPbIC
JIOJDKHBI OBITh Y CTYACHTOB, YCBOUBIIUX MAaTePHA BCEX NPEIBIAYIIHMX JSKIUil. BaxkKHO HayIHTHCS CIYyIIATh IPEOIAaBaTENs BO BpeMsi
JICKLMH, TI0JICPIKHBATh HEMPEPHIBHOC BHUMAHKE K BBICTYIIAIOLIEMY.

OpHaKo, OTHOTO CITyIIaHHs HeA0CTaTouHO. HeoO0xoauMo GpuKCHpoBaTh, 3aMiChIBaTh TOT MOTOK HH(MOPMAIIMHU, KOTOPBIil coobIaercs
BO BpeMsI JICKLIMH — HAyIUTHCSI BECTH KOHCIEKT JICKIHMH, TA¢ HOopMyInpoBaIich Obl HanOOIee BaYKHBIC MOMEHTBI, OCHOBHBIC
TIOJIOXKEHUS, U3JIaraeMbIe JISKTOPOM. [IJisl BeICHHsI KOHCIIEKTa JISKIMHU CIIEAYET HCIONb30BaTh TETPa/ib. BeeHe KOHCTIEKTa Ha
JINCTOYKAX HE PEKOMEHIYETCsI, IOCKOJIbKY OHH HE TaK YIOOHBI B HCIIOJIb30BAHUHU U YaCTO TEPSIOTCs. IIpH 0(opMIeHHH KOHCIIEKTa
JICKLIIUK HEOOXOIUMO OCTABILITh TIOJISL, TJe CTYICHT MOJKET 3aIicaTh CBOM COOCTBEHHBIE MBICIIH, BO3HHUKAIOIIUE TTAPALICIBHO C
MBICJISIMH, BBICKa3aHHBIMH JICKTOPOM, & TAK)KE BOIIPOCHI, KOTOPHIE MOT'YT BO3HHKHYTH B IIPOLIECCE CIIYIIAHUS, YTOOBI ONYYUTh HA
HHUX OTBETHI ITPU CAMOCTOSTEIILHOM POPAOOTKE MaTepHraia JICKIUH, TIPH U3yISHHH PEKOMEHIOBAHHOM JIUTEPaTyphl WK
HETMOCPECTBEHHO Yy MPEIoaaBaTest B KOHIe JeKrn. COCTaBIIsIs KOHCIICKT JICKIMH, CIEAYET OCTABISITh 3HAYNTEIBHBII HHTESPBAI
MEXKIY CTPOYKAMH. DTO CBSA3AHO C TE€M, YTO HHOT/Ia BO3HUKAECT HEOOXOJUMOCTh BIHCATh B IEPBOHAYAIBHBIA TEKCT JEKIHH OJHY WITH
HECKOJIBKO CTPOYEK, MMCIOLINX MPUHIUITHAIFHOE 3HAYCHNE U IOYEPIHYTHIX U3 IPYTUX HCTOYHUKOB. PaccTOsSHHE MEXKIY CTPOKaMH
HEOOXOUMO TAKXKe JUIS MOJUSPKUBAHUS CIIOB WITH LIENBIX TPYIII CJIOB (TaKOe MOAYSPKUBAHIE BHI3BIBACTCSI HEOOXOTUMOCTBIO
NPHBJICYs BHUMAHHUE K JAHHOMY MECTY B TEKCTE IIPH HOBTOPHOM 4TeHHH). OOBIYHO MOIYCPKUBAIOT OIPEICICHHUS, BEIBOIBI.

Takke BaKHO MOJHOCTBIO 0€3 BCAKMX M3MEHEHHH BHOCUTD B TETPab CXEMBbI, TAOIHIIBI, YSPTEKH U T.I1., €CIM OHH HPEIIIONIATAIOTCS B
nekuuu. J{ist Toro, 4T00BI COBMECTUTH MEXaHHYECKYFO 3aIIUCh C MOYTH JOCIOBHBIM (DHKCHPOBAHHEM Han0osIee BAYKHBIX MOJI0KCHHI,
MO’KHO HCITOJIB30BaTh CUCTEMbI YCIOBHBIX COKPAICHHUA. B mepByro ouepenp COKpAIarOTCs JTHHHBIC CJI0BA U T€, YTO IIOBTOPSIOTCS B
peud JiekTopa yaiie Beero. [Ipu 9ToM caMo COKpalleHHe TOKHO OBITh O BO3MOXKHOCTH KPATKHM.

MeToaudecKue yKa3aHus 0 MOATOTOBKE K MPAKTHICCKUM, CEMHHAPCKUM M JIA00PATOPHBIM 3aHSATHSIM

OnHO# 13 BaXKHBIX (POPM CaMOCTOSATENIHHOW pabOTHI SIBISIETCS OATOTOBKA K IPAKTUYECKOMY M CEMUHAPCKOMY 3aHATHsIM. L{enn
CEeMHHAPCKUX 3aHITHI — HAYYUTh CTYJCHTOB CAMOCTOSITEIIFHO QHAITM3UPOBATh YUeOHY0 1 HayIHYIO JTUTEPATyPy U BBIPaOATHIBATh Y
HUX OIBIT CAMOCTOSITEIIFHOTO MBIILICHHS 10 MpobiieMaM Kypca.

CemuHapckue/ NPaKTHYESCKHE 3aHSITHS MOTYT IPOXOHUTH B PA3INYHBIX (hopMax.

Kak npaBuiio, ceMHUHApbl/ IPAKTUUECKHUE 3aHATHS IIPOBOJISITCS B BHIE:

- pa3BepHyTOH Oeceibl — 00CyXkIeHHE (IUCKYCCHsI), OCHOBAHHBIC Ha MMOJATOTOBKE BCEH IPYIIIBI TI0 BCEM BONPOCaM W MaKCUMAaIIbHOM
Y4aCTHH CTYJICHTOB B OOCY)KJICHHUH BOIPOCOB TEMBI ceMuHapa. [Ipu 3Toii popme paboThl OTAEIBHBIM CTYICHTAM MOTYT IIOPYyYaThCs
COOOLICHHMS [10 TOMY WIJIM HHOMY BOIIPOCY, @ TAK)KE CTaBsI AOMOJHHUTEIBHBIC BOIIPOCHL, KAK BCEH ayIUTOPUH, TAaK U OMPEACICHHBIM




YYaCTHUKaM OOCYXICHHUS;

- YCTHBIX JJOKJIAJIOB C TIOCJIEAYIOIINM HX 00CYXKAeHUEM;

- 00CyKAeHHS TMCHbMEHHBIX pedepaToB, 3apaHee MOArOTOBICHHBIX CTYACHTAMH 110 3aJaHUIO ITPENOAABaTeNs U IPOYUTAaHHBIX
CTYIECHTaMH TPYIIIIBI 10 CEMHHAPA, HAITUCAHUE pedepaToB MOXKET ObITh IOPYYEHO HE OJJHOMY, a HECKOJIbKMM CTY/AE€HTaM, TOTJa K
OCHOBHOMY JIOKJIaJUYUKY MOTYT OBITh Ha3HAUEHBI COJOKIATYNKH M OIIIOHEHTHI [0 TOKJIaIy.

B xoze caMocCTOSTENbHOM NOArOTOBKY KaXKAbIH CTYAEHT FOTOBHUT BBICTYIUIEHHS IO BCEM BompocaM TeMbl. COOOIIeH!s eNatoTcs
YCTHO, Pa3BepHYTO, 00PAIAaThCs K KOHCIEKTY BO BPEMsI BBICTYIICHUSL.

[TpumepHBIii M1aH NIPOBEIEHHUS PAKTUYECKOr0/ CEMUHAPCKOTO 3aHSTHS.

1. BerynurensHoe CIOBO mpenoaBaTens — 3-5 MUH.

2. PaccMoTpeHue Kaxxaoro Bompoca TeMsl — 15-20 MuH.

3. 3aKmIOunTENbHOE CI0BO IpemnoaaBarens — 5-10 MuH.

4. lomalrHee 3aaHue (K KaXJIOMY CEMUHApY).

JlomaniHee 3aiaHue MPENoaaraeT, YTo CTYACHT 110 KaKAOMY BOIPOCY IUIaHa 3aHATHH JOJDKEH MOATOTOBUTHCS K YCTHOMY
coobuieHuto (5-10 MHH.), ObITh TOTOBBIM IPUHAThH Y4aCTHE B OOCY)KJICHUU U JONIOJIHEHUH JJOKJIAI0B U COOOIIEeHHH (10 5 MUH.).
BricTynnenne Ha ceMUHApe A0JDKHO YIOBIETBOPSTE CICAYIOMIMM TPeOOBAaHMAM: B HEM H3JIaraloTcs TEOPETUIECKHE MOAXO0IbI K
paccMaTpuBaeMOMY BOIIPOCY, JAE€TCsl aHAINU3 NPUHIMIIOB, 3aKOHOB, MIOHATUI U KaTErOPHiA; TEOPETUUECKUE MOJI0KEHUS
MOAKPETUISIOTCS (hakTaMu, IPUMEPaMH, BEICTYILICHUE JOJDKHO OBITh apryMEHTHPOBAHHBIM. | OTOBUTHCS K CEMUHAPCKUM 3aHATHSIM
HaJO0 He HaKaHyHe, a 3a0J1aroBpeMeHHO.

CamocrosiTenpHast paboTa CTYICHTOB J0JDKHA HAYMHATHCS ¢ O3HAKOMIICHUSI C ITAHOM CEMHHAPCKOTO 3aHSTHsI, KOTOPBIHA BKIIIOYAET B
ce0s1 BOIPOCHI, BRIHOCHMBIE Ha 00CY)XKJeHHE, PEKOMEHAAINH T10 MIOATOTOBKE K CEMUHAPY, PEKOMEHIYEMYIO JINTEPaTypy K TeMe.
H3ydeHue MaTepraia K CEMHHAPY CIEAyeT Ha4aTh C MPOCMOTPA KOHCIIEKTOB JIEKIUil. BOCCTaHOBHB B MaMsTH MaTepua, CTyISHT
IIPUBOAUT B CHCTEMY OCHOBHBIE TIOJIOKEHHS TEMBI, BOIPOCHI TEMBI, BBIIEISA B HEH TJIaBHOE U HOBOE, HA YTO 00paIlaoch BHUMaHHE
B JICKIMH. 3aTeM CIeyeT BHUMATENbHO MPOYUTATh COOTBETCTBYIOIIYIO IIaBy y4ueOHUKa. [[iis Oonee yriayOiaeHHOro U3y4eHus
BOIIPOCOB PEKOMEHIyeTCsl KOHCTIEKTHPOBAHUE OCHOBHOM M JONOJHUTENBHOI uTepatypsl. IlogoOpas, 0TpaboTaB MaTepHal U yCBOUB
€ro, CTyJICHT JOJDKECH HauaTh HEMOCPEACTBEHHYIO OATOTOBKY CBOETO BBHICTYIUICHHS Ha CEMHHAPCKOM 3aHSITHH JUISl YETO CIACIYeT
IIPOJyMaTh, KaK OTBETUTh Ha KaXKIbIi BOIIPOC TEMBL. Y METh YUTAaTh PEKOMEHIOBAHHYIO JINTEPATypy HE 3HAYHUT MACCUBHO MPUHIMATh
K CBEJICHUIO BCE HAMMMCAHHOE, CICYeT aHAIN3UPOBATh TEKCT, AyMaTh HaJl HUM, 3TOMY CIIOCOOCTBYIOT 3aIHCH MO X0y YTCHHS,
KOTOPBIC MTPEBPAIIAIOT YTCHUE B MPOIIECC. 3aUCH MOTYT BECTHCh B Pa3IMYHON (opMe: pa3BEepHYTHIX U MPOCTHIX IUIAHOB, BBITHCOK
(Te3ncoB), aHHOTAIMH U KOHCIIEKTOB.

Ha nabopaTopHbIX 3aHATHAX, IPOBOIUTCS PACCMOTPEHHE TEOPETHIECKIX BOMPOCOB M 00sI3aTeIbHAS MPaKTHIEeCKas paboTa, B
KOTOPYIO BXOASAT pasjIMyHbIe yIpakKHEeHHUs, paboTa B rpymInax, IOUCKOBas padoTa  T.J., YTO HAIPABJICHO Ha BEIPAOOTKY YKa3aHHBIX
BbIlIEe KOMIeTeHMH. Ha 1ab0opaTOpHbIX 3aHATHAX CTYICHTHI TOJDKHBI, OMHPAsCh HA TEOPETHISCKUE 3HAHUS, HAYIHThCS
WCTIONB30BaTh UX Ha MpakTHke. PaboTa Ha 3aHATHAX BeNETCS B TETPALAX, YTO IIOMOTAET COXPAHUTh 3aIMCH ISl OCHIeAyIomen
MOJITOTOBKH K 3a4€TY; TAKKE B HEKOTOPBIX CIIydasX CTYISHTHI 3alHIIAI0T pedepaThl U MPE3eHTAIMH, YTO MO3BOJISIET KOJUIEKTHBHO
IIPOBEPATH 3HAHUS 00yJaromuxcs.

MerToau4ecKie yKa3aHHs 0 YTCHHIO U TIEPEBOy TEKCTOB

ITonnMaHne TeKCTa JOCTUTAETCs IPH OCYIIECTBICHHUH IBYX BUIOB YTCHHUS:

1) u3y4aroero YTeHus;

2) uTeHHs ¢ OOLIUM OXBATOM COJICP)KAHMSI.

To4HOE U MOJTHOE MOHMMAHKE TEKCTa OCYIIECTBISETCS MyTeM H3YYaloIero YTeHHUs, KOTOPOe MPEANOIaraeT yMeHUe CaMOCTOSATEIBHO
IIPOBOJUTD JICKCHKO-TPAMMaTHUECKHI aHaIN3 TeKcTa. ITOroM n3y4aromero yTeHus SIBISETCS aleKBaTHBIN MIEPeBOJ TEKCTa Ha
POHO SI3BIK C TIOMOIIBIO CIIOBAps. [IpH 3TOM clieyeT pa3BUBaTh HABBIKH MOJ30BaHHS OTPACICBEIMU TEPMHHOJIOTUYSCKUMHU
CJIOBapSMH U CIOBAPSIMU COKPAIICHHUH.

YuTast TEKCT, IpeJHA3HAYCHHBIN ISl MIOHUMaHHs O0LIETO ColepIKaHusl, HEOOX0IUMO, He 00pallascCh K CIOBAPIO, TIOHATH OCHOBHOMN
CMBICTT IPOYUTAHHOTO.

O0a BHIa YTCHUSI CKIIAABIBAIOTCS U3 CICAYIOUINX YMEHHI:

a) IOTaJBIBAaTHCS O 3HAUCHUH HE3HAKOMBIX CIIOB HA OCHOBE CIIOBOOOPa30BaTENbHBIX IPU3HAKOB H KOHTEKCTA;

0) BUJECTh MHTEPHALIMOHAIIBHBIC CJIOBA U OTPEEISITh UX 3HAUCHNE,

B) HAaXOJUTh 3HAKOMBIE IPaMMaTH4ECKHe (GOPMBI M KOHCTPYKIIMU U YCTaHABIMBATH UX SKBUBAJICHTHI B PYCCKOM SI3BIKE;

T') HCHOJIb30BaTh UMEIOIIUIICS B TEKCTE HILTIOCTPATUBHBIA MaTepua, CXeMbl, GOpMyIIbI U T.I1.;

1) IPUMEHSTh 3HAHUS 110 CHEeIUaIbHBIM, O0IETeXHIYECKUM, O0IEIKOHOMIYECKUM MIPEAMETAM B KaueCTBE OCHOBBI CMBICIIOBOH 1
SI3BIKOBOH JTOTAJIKH.

Dranbl paboThI C TEKCTOM.

[IpenrekcroBelii 3Tar:

- TPOYTHTE 3aroJIOBOK M CKaXHTe, 0 4eM (0 KOM) OyJeT WATH pedb B TEKCTE,;

- O3HAaKOMBTECh C HOBBIMH CIIOBaMH H CJIIOBOCOYETAHUSIMH (€CIHM TaKOBBbIC JAaHBI K TEKCTY C MEPEBOAOM);

- TNPOYHUTAHTE M BBIUIIUTE CIIOBA, 0003HAYAIOIIKE. .. (AACTCS PYCCKHI SKBUBAJICHT);

- BbIOEpHUTE M3 TEKCTa CIOBAa, OTHOCAIIMECS K U3y4aeMOH Teme;

- HalIuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBbIil 3TaI:

- IPOYTHUTE TEKCT;

- BBIJCIUTE CJIOBa (CIOBOCOYETAHUS WIIM MPEIUIOKEHUS), KOTOPbIE HECYT BaKHYHO (KIIIOYEBYIO MH(OpPMAIHIO);

- BBIMUIIUTE WIK MOAYEPKHUTE OCHOBHBIC MMEHA (TEPMHHBI, ONpeeieH s, 0003HAUCHHU);

- chopMyIHpYiTE KIIOYEBYIO MBICIb KaXJ0ro ad3ara;

- OTMEThTE CIIOBO (CIOBOCOYETAaHHE), KOTOPOE JIyYllle BCEro MepeAacT COIepKaHHe TeKcTa (YacTH TEKCTa).

[locnerexcToBblid 3Tam:

- 03arJaBbTe TEKCT;




- TPOYTHUTE BCIYX NPEIOKEHUs, KOTOPHIE MOSCHSIIOT HA3BaHNUE TEKCTA,

- HaliIuTe B TEKCTE MPETIOKCHHUS ISl OMUCAHUS ...

- moxaTBepauTe (ONPOBEPTHUTE) CIOBAMHU W3 TEKCTA CIECAYIOIIYIO MBICTD ...

- OTBETHTE Ha BOMPOC;

- COCTaBbTE IUIaH TEKCTa,

- BBINUIINTE KJIIOYEBBIC CJIOBA, HEOOXOAMMBIC AJIsI IepecKa3a TEeKCTa,

- TIEePeCKaKUTE TEKCT, OIMNPAsCh Ha IUIaH;

- MEPECKAXKUTE TEKCT, OMUPAsICh Ha KITFOUEBBIE CIIOBA.

OpauM u3 3¢ dekTuBHBIX NMPUEMOB POPMUPOBAHHS CIIOCOOHOCTH CAMOCTOSITENILHO pabd0OTaTh C TEKCTOM SIBISICTCS INEPEcKas.
IMoaroToBka K Tepeckasy TeKCTa BKIIOYAET B ceOsl pa3jeseHHe TEKCTa Ha CMBICIOBBIC YacTH, BBIIENICHHE KIIOYEBBIX (pas,
COCTaBJICHHE IIJIaHa [lepecKasa.

ITpu MOArOTOBKE MepecKasa TEKCTa PEKOMEHIYETCs BOCIOJIb30BAThCS CICAYIOUICH MaMsITKOM:

1. Tloce mpoureHus Tekcra pa30eiiTe ero Ha CMBICIOBBIC YacTH.

2. B xaxmoil yacTH HalmuTe MpeayokeHue (MX MOXKET ObITh HECKOJBbKO), B KOTOPOM 3aKIIOUEH OCHOBHOM CMBICI ATOH 4acTh
TeKCTa. BeImummre 9TH IpeuIosKeHusl.

3. ToauepkHHUTE B ITUX MPEATIOKEHHAX KIIOUYEBBIC CIOBA.

4. CocraBbTe IJIaH Nepeckasa.

5. Omnwmpasice Ha MaH, MEePeCcKaKuTe TEKCT,

6. Onmpasicb Ha KIIOYEBBIC CJIOBA, PACCKAXKUTE TEKCT.

ITpn mepeckase TeKCTa PEKOMEHAYETCS UCIIOIb30BATh PEUCBBIE KIIMILE.

Meroaudeckue peKOMEH AU 110 TOrOTOBKE NPE3EHTAUU

Co3aHne Mpe3eHTaluy COCTOUT U3 TPEX ITAIoB:

I. IlnanupoBaHUe IPe3eHTANH BKIIOYALT B CEOSL:

1. Ompenenenue mene.

2. Omnpezenenye OCHOBHOM UJIeH IPE3ECHTALUH.

3. IToabop onomHUTENEHON HHPOPMAIIHH.

4. IInaHupOBaHNE BBICTYIICHHUS.

5. Cozfanue CTPYKTYpBI IPE3E€HTALUU.

6. [IpoBepka JIOruKY 1MoAa4YN MaTepHuaa.

7. IloaroroBka 3aKIFOYEHHUS.

II. Pa3paboTka npe3eHTaluu.

III. 3amura npe3eHTanuu.

[TpakTH4ecKre COBETHI IO MOATOTOBKE IPE3CHTALHH!

- TOTOBBTE OTHENIBHO IEYATHBIA TEKCT, CIAH/bI, Pa3IaTOYHbINA MaTepHa;

- CITaiiapl — BU3yanbHas oAada HHGOPManH, KOTOpas A0JDKHA COAEPKATh MUHUMYM TEKCTa, MAKCUMYM H300paKeHUH, HECYIINX
CMBICIIOBYIO Harpy3Ky, BEITISICTh HATTISIHO U IPOCTO;

- TEKCTOBOE COZIEpIKaHHE MPE3CHTAIMN — YCTHAS pedb WM YTSHHE, KOTOpask JOJDKHA BKIIIOUATh apryMeHTHI, (PaKThI, JOKa3aTeIbCTBA
U SMOLIUH;

- PEKOMEHIyeMOe YHUCIO claiiaoB - 15-22;

- obs3aTenpHas HHGOPMALHS JUTS IPE3CHTAMH: TeMa, (PaMIITHs ¥ MHUIUAJIEL BRICTYIIAIONIET0; IUIaH COOOIEHHST; KPaTKHE BEIBOJIBI
13 BCET0 CKa3aHHOT0; CIHHMCOK MCIIOJIb30BAHHBIX HCTOYHUKOB;

ITpu cpeHeM pacueTe BpeMEHH IIPOCMOTpa — 1 MHHYTA Ha Claif], KOJIMYEeCTBO CIaiI0B U 15 MUHYTHOTO BEICTYIUICHUS HE IOJDKHO
MpeBsIIaTh 15-Tu.

Crunp

Cobmnropaiite enuHbli etk oopmitenus. M3oeraiite cruneii, KOTopble OyAyT OTBIEKaTh OT caMoil pe3eHTanuu. BeroMorarenbHas
uH(opMaryst (YIpapisoLue KHOIKK) He JOJDKHBI Ipeo01afaTh HaJl OCHOBHOM HH(pOpManuel (TEKCT, pUCYHKH).

DoH

Jst pona BeIOupaiiTe 6oliee XOIO0AHbIE TOHA (CUHUIA UM 3€JIEHBbIH).

Hcnons3oBaHue 118eTa

Ha onHoM cnaiifie pekOMEHIyeTCsl UCIIOIb30BaTh He 00Jiee TPEX LBETOB: OJUH Ul (OHA, OAUH JJIs 3aT0JIOBKOB, OJIUH JUISl TEKCTA.
Jlnst hoHa U TeKcTa HCIOB3YHTEe KOHTpAcTHBIC IBeTa. OOpaTuTe 0c000e BHUMAHKUE Ha I[BET TMIIEPCCHIIOK (JI0 U Mociie
UCIIOJIb30BaHUS).

AHMMaIoHHbIe ) PEKTHI

Hcnons3yiiTe BO3MOXXHOCTH KOMITBIOTEPHOM aHMMAaIH JUIs IpeIcTaB JIeHns nH(opManuy Ha cnaiine. He crout 3moynoTpeoisats
Pa3TMYHBIMU aHUMALIMOHHBIMHU 3¢ (heKTamMu, OHM He TOJDKHBI OTBIEKATh BHUMaHKE OT COAepKaHus nH(opMaiy Ha ciaiae

Meroaudeckue ykazaHUs 110 HOATOTOBKE YCTHOI'O MOHOJIOTUUECKOTO BBICKA3bIBAHUS

Pa6oTy 1o moAroToBKe YCTHOTO MOHOJIOTHYECKOTO BBICKA3bIBAHMS 10 OTIPENENICHHON TeMe ClIeayeT HadaTh C U3YUCHUS
TEeMaTHYECKUX TEKCTOB-00pa3LoB. B nepByro ouepeib HEOOXOAUMO BBINOIHUTH (POHETUUECKHE, IEKCUUECKHE U JIEKCUKO-
rpaMMaTHYeCKHe YIPAXKHEHHUS IO N3y9aeMOil TeMe, YCBOUTh HEOOXOIMMBIH JIEKCHUECKUH MaTepua, IPOYNTaTh U IEPEBECTH
TEKCTbI-00pas3Libl, BHITOIHUT PEUEBbIE YIPAXKHEHUS 110 TeME. 3aTeM Ha OCHOBE U3YUEHHBIX TEKCTOB HY>KHO IIOATOTOBUTH CBA3HOE
U3II0KeHNe, BKITIOYaroIee Hanboliee BaXKHYIO M HHTEPECHYI0 HH(POPMAIIHIO.

1. Chopmynupyii TeMy cOOOLIEHUS, IPABUILHO 03aIj1aBb CBOE COOOLICHHE.

2. CocTaBb KpaTKHil WIIM Pa3BEPHYTHIH IJIaH COOOIIECHHS.

3. B cooTBeTcTBHE C IIIAHOM NPOAHANIU3UPYH HEOOXOAUMYIO IUTEPATYpy: TEKCThI, cTaThu. [Toa0epu HUTAThl, UITIOCTPATUBHBII
Marepuai.




4. Beinumm HeoOXOAUMBIE TEPMHHBI, KIFOUEBHIE CIIOBA, PEYEBBIE 00OPOTHI.

5. TekcT cOOOLICHHS TOJDKEH COCTOSTh M3 MPOCTHIX MPEJIOKESHHN U ObITh KPATKUM.

6. Haunu cooOuieHue ¢ ¢pas: s Xouy pacckaszarp O .., peub HICT O ... .

7. O603Ha4Yb BO BCTYIUICHHU OCHOBHBIC MOJIOXKEHHS, TE3UCHI CBOEro coodenust. O00CHYH, TOKaxu GpakTaMu, MPOWLIIOCTPUPYH ITH
TE3HUCHL.

8. BblieniB B CBOEM BBICTYIUICHHU CMBICIIOBBIC OTPE3KH, YCTAHOBH MEK/Ty HUMHU CMBICIIOBBIC CBSI3H.

9. Oco60 mogYepKHH TIIABHOE.

10. 3akoH4Hu coobuIeHNEe, 0003HAYB PE3YIBTAT, CAENail BEIBO, MOJBEIHN UTOT CKa3aHHOMY.

11. Beipasu cBoe OTHOIICHHE K N3TI0KEHHOMY.

Meroaudeckue ykazaHHs K HAlIHCAHUIO JETIOBOTO MUCbMa

SI3bIK HAMHCAHUS JIETIOBOTO MUChMA OTIMYASTCSl OT CTHIISL JIMYHOTO MUChMa. B eT0BbIX MUChMaX SI3bIK 0oJiee O(HUIIUAICH U CTPOT; He
IIPUHATO YHOTpeOIeHne COKPALeHHBIX TIIaroJbHEIX HOPM, B TO BpeMsI KaK KOHCTPYKIUH CO CTPAIAaTebHBIM 3aJI0TOM HCIIOIb3YIOTCS
ropaszo 4amie. J[jist Je0BOM MePenucKh XapakTepHO YIOTPeOIeHNE CTaHIAPTHBIX BRIPAXKCHUH, HCIONIB3YEMbIX IS IOATBEPIKICHHS
MIOJTYYEeHHUS JEeTOBBIX IHCEM, JUIS BBIPAXKEHHS IPOCHOBI, IPU COOOIIEHNH O MOCHUIKE KaTAIOTOB MM JOKYMEHTOB, IIPH CCBUIKE Ha
JIOKYMEHTBI ¥ T.JI. 3TU CTAHJAPTHBIC BBIPAXKECHHUS HEOOXOJMMO BBIYUHTh.

BerynurenbHoe oOpaliieHre MUIIETCs CIASTYIOUM 00pa3oMm:

1. eciu BBI He 3HaeTe (PaMHIIHIO YEIOBEKA MU JIFO/ICH, K KOTOPBIM BBI 00palaerech, MMCbMO 00BIYHO HauMHaeTcs co cinoB Dear Sir,
Dear Sirs nnn Gentlemen.

2. Ecnu BB NUIIKMTE KEHIIUHE U HE 3HaeTe ee (haMUITUI0, OOBIYHBIM siBIIsieTcst oOpamenne Dear Madam.

3. Ecnu BbI 3HaeTe haMuIIHIO apecara, 0OLIYHBIM 00paIlleHHEM K MY>XYHHE SBISETCS

Dear Mr. Smith, x >xenimune Dear Miss Smith (ne3amyxHel sxeHiune), Dear Mrs. Smith (3amyskHeli xxeHmuHe), Dear Ms. Smith
(ecnu BBI HE 3HaETE, 3aMY)KEM OHa HJIM HeT. JTta opma nprodperaeT Bee OoJiee NIMPOKOE PACIIPOCTPAHEHHE).

B nenosom nmuceme B o6pamennn HEJIB3 S nucars UM nocne cnos Mr., Mrs, Ms.

OCHOBHOH TEKCT MCbMa

1. IIucpmo-3anpoc, xanoda u T.11.

B Havane menoBoro nuchbMa yKkasplBaeTCsl MPUUMHA HAMCAHMS JAaHHOTO mucbMa. OOBIYHBIM HAa4yaJIOM MOTYT CIIY>KHTh BBIpasKeHHS |
am writing in connection with...

I am writing to enquire about... Eciu BbI mHiieTe ouepeIHoe MICHMO 10 OTHOMY U TOMY K€ BOIPOCY, TO HAYaJIOM MOTYT SIBIISITHCS
BeIpakenust Further to...

With reference to...

2. Iucemo-otBeET

OOBIYHBIM HAYAJIOM SIBJIAETCS

Thank you for your letter of 12 January ( O6parute BuuManue Ha npemior of), In reply/ answer/ response to your letter of 12
January...

B coo0uieHnsx 00 HCIOTHEHUH TPOCHOBI YIIOTPEOISIOTCS CIETYIONINE BHIPAKCHHS:

In accordance with your request..., According to your request..., As requested (by you/ in your letter).

[Tpu u3BeIIEHUH O TIOCHIIKE JOKYMEHTOB, KaTaJIOTOB U T.II. 0OBIYHO MCHOJIB3YIOTCS Cieaytolle BeipakeHus: We are pleased/ glad to
send you..., We enclose..., We send enclosed...

JlenoBoe mucbMo OOBIYHO JeMUTCs Ha ab3amsl. [leneHne Mo 4epKUBaeTCsl CII0OBAMHU:

First of all, Firstly, Secondly, Finally

He 3a0b1BaiiTe 0 c0Bax, CBS3BIBAIOLINX OTAEIbHBIE YACTH NPEUIOKECHUM, U BBOIHBIX CIIOBAX:

Moreover, In addition to it

So, As a result, Therefore

However, On the one hand... On the other hand, In contrast

In conclusion, To sum up, On the whole

He 3a0biBaiiTe 0 BEXIIHBBIX CIOBaX U BHIPOKCHUSIX:

I would be very pleased...

Will you be so kind to inform me...

I will be obliged if you could ...

I would appreciate if you could...

3akmounTenbHas GopMyIia BeXKIMBOCTH BKIIOYAET B ce0s TaKHe BHIPAKEHNUS, KaK:

I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us.
3aKII0YHTENIbHAS YacTh MHUChMa — MOJMUCH — 3aBUCHT OT oOparieHus. Eciau Bbl Hauanu nuckMo ¢ obpaiuenus Dear Sir, Dear Sirs
Dear Madam unu Gentlemen, B KOHIIe IUCbMa IEpe MOJIHUCHIO BbI JOJDKHBI IOCTAaBUTH ciioBa Yours faithfully.

Ecnu BbI Hauanu mucbMo ¢ obparienust Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith 0ObIYHBIM OKOHUAHHEM
Oynyt cioBa Yours sincerely.




