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0 TIOPSITKE yYeTa, PACCMOTPEHHs 00palleHiH
u npuema rpaxaas B TAI'Y

1. O6macTh NpUMEHEHUS

1.1. Hacrosimas HHCTPYKIMs OIIpeleNsieT eAMHBIA MOPANOK yd9eTa
(perucrpaiu), paccMOTpEHHs TIPEIOKeHH)H, 3agBIIEHUH, *an06 moTpeduTenei
YHHBEPCUTETA (oOyuarommxcs, POIUTENEH/3aKOHHBIX ~ TIPefCTaBUTeNeH
obydJaromuxcs, paboTojaTenei ¥ APYTHX 3aHHTEPECOBAHHBIX rpaxkiaH), a TaKKe
3agBJICHUN COTPYIHHKOB TI0 JIMYHBIM BOIpocam (masee — obpalenus rpax/an).
VHCTPYKIIHS YCTaHABIABAET TIOPSIOK OPraHU3alliy pUeMa Ipax(aH Io JMIHbM
BompocaMm (mamee — MpHEM) PEKTOPOM/IHMIOM, €ro 3aMCIIAlomUM (mamee —
pEeKTOp), TPOPEKTOpaMH YHHBEPCHTETa M OCYIIECTBICHMS KOHTpOIL —HX
pPacCMOTpEHHA M peanus3aliud  IPHHATBIX pelreHu# (32 HCKIIOYEHHEM
e UISIHOHHBIX K00, TMOPSIO0K MOoJadd ¥ PacCMOTPEHMSA KOTOPBIX ONIpPEAENICH
IeHCTBYIOIIUMY JOKaIbHBIMM HOPMAaTHBHBIMH aKTaMU YHHUBEPCHUTETA).

1.2. IHCTpyKUHsl paclpoCTPaHsAeTCs Ha BCEX COTPY/IHUKOB YHHBEPCUTETA 1
IIPUMeHseTCs. B PEKTOpaTe, JeKaHaTax (aKyIbTeTOB, TUPEKIMH KOJIE/Ka 1 HHBIX
TIOJIpa3/eeHusX, YUaCTBYIOMUX B PAacCMOTPEHMHM W peallH3alliy peIleHrnH 110
00palleHusAM IrpaxIaH.

2. TepMHHBI ¥ ONIpeNeTCHHA
2.1. B HacToseld HHCTPYKUHK IPUMEHIIOTCS TEPMHHBI K OIIPECIICHHS
®enepansaoro 3akona or 02.05.2006 Ne59-D3 «O mopsimke paccMOTPEHHS
obparenuii rpaxaan Poccuiickont Denepanuny.

3. O6ume ToJ0KEHHAS
3.1. PaBota MO paccMOTpEHHIO OOpalleHHH IpakiaH OCYIIECTBIACTCA Ha
OCHOBE CTpOIOTO cobmoneHss 3aKOHOIATEIbCTBA Poccuiickoii @Penepalivy,
perjiaMeHTHpPYIOMEro 3TO HalpaBIeHHE MAESTCIBHOCTH, denepanpHOro 3aKoHa
02.05.2006 No59-®3 «O mopsIKe pacCMOTpeHHMs OOpalleHHH TIpaxaaH
Poccuiickoit Denepaluu», a TaKKe COOTBETCTBYIOIIMX HOPMATUBHBIX AaKTOB
MuHoGpHayKH Poccui U TIONOKEHHH HACTOSIIEH MHCTpYKIIHH.



3.2. Pabora ¢ oOpameHusAMH TpakJaH — BaXHOEC CaMOCTOATCIBHOC
HaIIpaBJieHHE NeATeIbHOCTH PYyKOBOJICTBA YHHBEPCUTETA, TIPU3BAHHOC obecrieduTh
coOIIOIeHNe, 3allUTy, @ B HEOOXOIUMBIX CIIy4asx BOCCTAHOBJICHME HapyIICHHBIX
KOHCTUTYIIHOHHBIX NIPaB ¥ 3aKOHHBIX MHTEPECOB IPaXJaH, a TAKKE OKa3bIBAIOIICE
CyIIECTBEHHOEe BIHAHHWE Ha YIOBICTBOPEHHOCTD notpeburtenei, UMHIDK H
KOHKYPEHTOCIIOCOOHOCTh YHHBEPCHTETA.

3.3. ObpallleHre, TOCTYNMBIIEE B YHHBEPCHTET, MOMJIEKAT 00513aTeIBHOMY
paccMOTpeHui0. PaccMoTpeHMe OOpalleHHi TIpaXaaH SBISCTCA CITy)eOHOH
06S3aHHOCTBIO PYKOBOAMTEJNIEH BEPXHETO W CPEIHETO 3BEHA YNPABICHHA U II0 MX
IIOPYYEHHIO APYTHX JOJUKHOCTHBIX JIHIL.

3.4. Ilpu paccMoTpeHHM oOOpallleHHH TpaxaaH IOJDKHOCTHBIC JIMIA
3HAKOMATCS C MX COJEpKaHHeM B IIEJAX DEIIeHHs BOINpoca O MPHHATHH HX K
CBOEMY IIPOM3BOJCTBY MO0 O HaNpaBIeHHH APYTOMY NOJKHOCTHOMY JIUILY, €CIIH
IOHATHIE B HUX BONPOCHI OTHOCATCSA K KOMIIETEHIIMY 3TOT0 NO/DKHOCTHOTO JIUIIA,
160 0 HEBO3MOXKHOCTH JaTh OTBET IO CYIECTBY ITOCTaBJICHHBIX B HHUX BOIIPOCOB
C MOTHMBUPOBAHHEIM COOOIIEHHEM 00 3TOM 3asBUTEIIIO.

3.5. Tlpu paspemieHHH OOpallleHUM TIpaXIaH NPUHAMAETCS PEIIeHHe II0
CYIIECTBY IIOCTABIEHHBIX 3asBMTENISIMH BOIPOCOB, O YE€M OHM H3BEINAIOTCA, H
obecriednBaeTcs MPaKTHIECKAs Pealu3alis IPUHATHIX PEIICHHUH.

3.6. OTBETCTBEHHOCTh 3a OPraHU3alMIO NMpHEMAa TPAXAAH U PaCCMOTPEHHUC
obpanieHn rpak/iaH B IIETIOM 10 YHUBCPCUTETY HECET PEKTOP.

3.7. B yHuUBepcUTeTe YCTAHOBJICHBI CIEIYHOIIHE (hopMBl  oOpalLeHHs
rpaXkaaH:

a) mHMChMeHHOe ofpalleHHe Ha HMs PEKTOpa YHHMBEPCHTETa, HAIPaBJICHHOE IIO
[I0YTe, HAPOYHO, IIEpeIaHHOe B OTAEIN JeIOIPOU3BOICTBA,

6) nu4HOe (ycTHOE) obpallleHHe K PEKTOPY YHHBEPCHTETa B yCTAHOBJICHHBIC Hackl
IpHeMa I10 TMYHEIM BOIIPOCaM B HEMOCPECTBEHHOM IPUCY TCTBHH;

B) IMChMEHHOe oOOpalleHMe Ha HMs [POPEKTOpa HAIpPaBJCHHOE IO IIO4TE,
HApOYHO, IEPEJJaHHOE B neKaHaT/ TUPEKIUIO;

r) muuHoe (ycTHOe) obpaleHre K IPOPEKTOPY B YCTAHOBJICHHBIE YaCHl IIPHEMa TI0
JTMYHEIM BOIIPOCaM B HEIIOCPEICTBEHHOM NIPUCYTCTBUH,

1) obpamienue B SIEKTPOHHON (opMe K PyKOBOJICTBY 9Ie€pe3 ohUIHaNbHBIN CalT
YHUBEPCHUTETA, 110 JJIEKTPOHHOM IIOYTE.

4, TlopsIoK y4eTa ¥ pacCMOTpPEeHHs 00palleHH! rpax/iaH

4.1. Bee ofpamenus rpaxziad, IOCTYIMBIINE B YHUBEPCHTET, IOATIEKAT
DErHCTPALMK B yCTAHOBICHHOM IOpS/IKE B TEUEHWe TPeX JHeH ¢ MOMEHTa HX
ITOCTYTLICHHS.

4.2. TTicbMa, TIOTyYeHHEIE BO BpeMs IIPUEMa, TOJDKHBI OBITH MepeaHbl I
peryucTpaliy He [O3IHee CIeIyIomero pabodero IHs:.

43. Peructpanus THCBMEHHBIX OOpallleHWi Tpax/laH Ha UM peKTopa
VHHBEpPCUTETa TIPOM3BOIMTCS OTJAENOM JENONpOM3BOACTBA B base NaHHBX
pErMCTpalliM M KOHTpONs ofpamleHuif rpaxias (mamee — 6asa [aHHBIX)
(ITpunoxenune Nel). TTuceMenHble OOpameHus IpaXkJaH U KOIWW OTBETAa Ha HMX
XpaHATCS Y PYKOBOJICTBA B COOTBETCTBHH C HOMEHKIIATYPOH JelL.



4.4, Perucrpanys MHUCBMEHHBIX OOpalleHMH Ipak[aH Ha HMS IPOPEKTOpa
IPOM3BOIUTCS OTAENOM [ENONPOU3BOACTBA B Basze mammsx (Ilpmnoxenue Nel).
[IuchMeHHBIe ObpalieHrs IpaklaH W KOIME OTBETa HA HUX XPaHATCA TakKe y
PYKOBOJZICTBA B COOTBETCTBHH C HOMEHKJIATypOH eIl

4.5, BHyTpuBYy30BCKMEe OOpalleHHs TpaXjiaH, HOCAIIME CITyKeOHBIH
XapakTep, PETrHCTPUPYIOTCS ¥ KOHTPOJUPYIOTCA B Base maHHBIX BHYTPEHHHX
JIOKyMEHTOB B MpHeMHoil pexropa. OGparieHus pabOTHUKOB NpEAUpPHATHE U
opraHm3anuii, odopmicHHbe 63 OnaHKa, HO MOANHUCAHHEIC C YKasaHHCM
JOJDKHOCTH 3asBHTENs M YAOCTOBEpEHHBIC ICUaThIO MPEANPHATASL  HIIH
OpraHM3alliy, He PACCMATPHBAOTCS KaK 00palleHus rpaxiaH.

4.6. 3aperucTpupoBaHHBIE OOpalleHHs IEPeNaloTCs Ha PacCMOTPEHHC
pEKTOPY/IPOPEKTOPY, @ TOCIe ero PE30NIOLUM HCIOIHUTEMO B MHUHHUMAaJIBHO
KOPOTKHH CPOK, HO HE MO3JHee TPex pabouynx JHEH. [lepenaya MOKyMEHTa IJIA
HCIIOJTHEH !SI IIPOU3BOIUTCS Yepe3 OTAeN JeI0NpOn3BOJCTBA.

4.7. Eciu pellleHHe BOIpoOca 10 OOpalleHHI0 HE BXOMHUT B KOMICTEHIHIO
peKTopa YHHBEPCHTETa/[[POPeKTopa, TO 00 »TOM MHCBMEHHO H3BEIIACTCA
3asBUTENb ¥ BHOCHTCS 3aICh B 6a3y JaHHBIX.

4.8. JIOIDKHOCTHBIC JIUIA IIPM PAcCMOTPEHHH BONPOCOB IIO oOpaleHusIM
rpakaH 00s3aHbL:

- BHHMATENhbHO ¥ BCECTOPOHHE pa30upaTbcs B HMX CYyIIECTse, B CIyHdae
He0OXOIUMOCTH MCTpeOOBaTh HYXKHBIE JOKYMEHTBI, B TOM HHCJIC B 3IIEKTPOHHOH
dopme, ¥ IPUHHMATH JPYTHE MEphI Uik 00BEKTHBHOTO PELIeHHs BOIIPOCa;

- coOo0ImaTh rpaKaaHaM O PElIeHHIX, MPHHATHIX 0 HX oOpalleHusIM, OTKAa3bl B
yIOBJIETBOPEHUH HPOChO IpakllaH MOTHBMpPOBATH CO CCBLIKOH Ha IEHCTBYHOIINE
3aKOHO/IaTeIbHbIE ¥ HHbIE HOPMaTHBHBIE IIPAaBOBBIC aKThI;

- CBOEBPEMEHHO BBIBIATh M YCTPAHSATh IPHYMHBI W YCIOBHSA, IOPOMCHAOLINIC
HapyIeHHs OXpaHs{eMBIX 3aKOHOM [PaB M WHTEPECOB TIpak/aH, a IIpH
HEBO3MO)KHOCTH ~ yCTPaHHTh 3TM  [PWYMHBL CBOMMM  CHJIaMi  BHOCHTBH
060CHOBaHHEIE MTPEII0KEHHNS B BEIIIECTOSIIAE OPraHbl.

4.9. To xaxxmomMy oOpallleHHIO B CPOK, HE [PEBLIIAIONIAN CEMb THEH CO JTHA
pETHCTpanyi O0paleH s, IOJDKHO OBITh IIPHHATO O(HO U3 CIICAYFOIIMX pEIIeHUN:
- 0 IPUHATHY oOpalleHus K CBOeMy IIPOMU3BOJICTBY C BhIJIaueil COOTBETCTBYIOIIHX
PACIIOPSHKEHHUHM 110 UCIIOTHEHUIO;

- 0 XojaTaiicTBe Mo 0OpPAIIEHNIO B aJ[pec PeKTOpa/y4eHoro COBeTa yHUBEPCUTETA,
eCJIM pellleHre BOIIpoca He BXOAUT B KOMIIETEHIIMIO IIPOPEKTOPA;

- 0 mepeajpecanyy oOpalleHHs B OpraHU3alKIo/IOIDKHOCTHOM  YJIHIly, B
KOMIIETEHIIMI0 KOTOPOr0o BXOAHUT pEIIEHHE IIOCTABICHHBIX B obpaieHuu
BOIPOCOB, C YBeZOMJICHHEM I'PaXJaHIHa O Iepeaapecalii oOparmeHus;

- HepaccMOTpeHHH OOpalleHMsi KaK aHOHMMHOTO MM OTCYTCTBHA ajpeca, MO
KOTOPOMY JOJDKEH OBITH JIaH OTBET.

4.10. B 1ensx COXPaHHOCTH IIOJUIMHHMKOB oOOpalieHuil TpaxaH,
NOMIeXKAIMUX Iepefade MCIONHHUTENAM, a 3aTeM XpaHeHHI0 B OTJACIC
JIeJIOIPOM3BOJICTBA HA HHX 3alPelllaeTCs AeNaTh PEe30JIONUM ¥ NPYyrue HaAIHCH.
MCIOTHUTENSAM TIepeNaloTCs KOAM oOpalleH i ¢ pe30Ionuel, OpOopMICHHOH Ha
ormensHoM mucte ([Ipunokerne Ne2).



4.11. 3ampemaercs HampaBjeHHe OOpallleHHs Ha pPacCMOTPEHHE TeM
JIOJKHOCTHEIM JIAIIAM, JIEMCTBHS KOTOPBIX 00XKaITyIOTCH.

4.12. O6parueHusi, TIOCTYIIMBIIEE OT OJHOTO M TOrO XK€ JHia 110 OAHOMY H
TOMy JX€ BOIPOCY, €CIH CO BPEMEHU HAaIPaBJIEHUS [EPBOTO oOpameHus HCTEK
yCTAHOBJIEHHBIH 3aKOHOIATENbCTBOM CPOK paccMOTPEHMA, mbo B KOTOPHIX
3agBUTENb OOXKaJyeT pelIeHHe, MPHUHATOe 10 IPEAbIIYIIEMY o0OpaIieHuIo,
clefyeM CYMATaTh NOBTOPHBIM. IIpH paccMOTpeHMH ITOBTOPHOIO obpalleHus
BELSICHSIOTCS IPHYHHBL €0 IOCTYIUICHHWS H B ClIy4ae yCTaHOBJICHHA dbaxra
HEMONHOrO  pa3pelleHys paHee  IIOCTAaBICHHBIX  3asBHTENEM  BOIPOCOB
NPUHAMAIOTCS Mephl K HX BCECTOPOHHEMY PaspeIICHHIO. 3a HeKayeCTBEHHOE
paspeleHre IOCTABIEHHBIX BOMPOCOB BUHOBHBIE NOJDKHOCTHBIE JIMIA MOTYT OBITH
IpUBIIEYEHE! K OTBETCTBEHHOCTH B YCTAHOBIICHHOM IIOPSIIKE.

4.13. O6pammeHnss OT OJHOIO W TOrO e 3asBUTENA 10 OJHOMY U TOMY XK
BOIIPOCY, IOCTYNHBIIEe JO HCTEYeHHs CpOKa PacCMOTPCHMSA, CHHTAIOTCH
my6nuKaTtaMu, JMOTIOJHHTENBHOTO PacCMOTPEHUs HE TpeOyloT M IOJJIEeXKaT
HaIpaBJIEHUIO IS CBEICHHS MCTIOHUTEIO IEPBUIHOIO oOpareHus.

4.14. Ecnu B oOpalleHHu IpakIaHHHa COIEPXKMTCA BOMPOC, Ha KOTOPBIN
€My MHOTOKpaTHO JaBalliCh MACbMEHHbBIE OTBETHI IO CYIICCTBY B CBA3H C PaHee
HAIpaB/IAeMBIMA OOPAIEHHSIMI, U TIPU 3TOM B 0OpAIIeHHH HE MPUBOIATCA HOBBIE
JIOBOJIBI MIIH OOCTOSITENBCTBA, TO PEKTOP/TIPOPEKTOP BIPaBe NMPUHATH PEIICHUE O
6e30CHOBATEIPHOCTH OUYepefHOro oOpameHds U NPEeKpalleHWH IEPerucKH ¢
rpaXKIaHWHOM [0 JaHHOMy Bompocy. O JaHHOM pelICHUH yBELOMIAETCA
rpakIaHuH, HaIPaBUBIIMK OOpalleHune.

4.15. OrBeT Ha oOpamieHus IpaxKiaH JOJKEH OBITh apryMEeHTHPOBAHHBIM,
JOIYCKAIOIUA CCBUIKM Ha HOPMBI 3aKOHOIATEIbCTBA Poccuiickoit @enepannd,
a TaKKe BHYTPEHHIOIO HOPMATHBHYIO M PpacCIOPSAHUTENHHYIO MOKYMEHTAIHIO
YHUBEPCHUTETA, C Pa3peIICHUEM BCEX TTOCTABICHHBIX B o0palleHu BOIIPOCOB.

4.16. O6palueHus Ipak/iaH CIUTAIOTCS Pa3pelIeHHBIMH, €CITH PaCCMOTPEHEL
BCe IOCTABIEHHBIE B HHX BOIPOCHl, 1O HHAM IIPHHATE HEOOXOIUMBIC MEpEI
M 3asSBHTENIO [aH WMCYEPIHIBAIOIME MHMCBMEHHBI OTBET, COOTBETCTBYIOLIM
JECTBYIONEMy 3aKOHOIATEbCTBY. IlOCTaBleHHBle B OOpAIeHHWH BOIPOCHI
CYMTAIOTCS pa3spellleHHBIMH JIHIIb TOr/Ja, KOrJa BOCCTAHOBJIEHBI HAapyIICHHbIC
npaBa 3asBUTEN, YHOBIETBOPEHa €ro 3aKOHHAS npocsba, YCTaHOBJIEHBI
¥ yCTpaHeHH! IPHYMHEL, TIOPOAHBIIKE XKanoby, 100 IPaBOMEPHO U 000CHOBaHHO
OTKa3aHO B Y/IOBJIETBOPEHHH IIPOCHOEI.

4.17. O6parmerus rpakKiaH paspemraorcs B cpok o 30 nHed co AHA uX
perucTpallid B YHHBepcHTeTe. B cilydae ecii OKOHYaHHE CpOKa paspellCHHA
obpameHust NpPUXOAUTCS Ha Hepaboywit [eHb, TO [HEM OKOHYaHHA CPOKa
CUMTAETCS CJIELYIOLIHI 32 HUM paboumii 1eHb.

4.18. B Tex ciydasx, KOTJa s paspelleHus obpameHus HeoOX0oIuMo
IPOBEJICHHE CIIOKHOMN IPOBEPKH, UCTPeOOBaHHE TOIOTHUTEIBHEIX MaTepHalIoB U
NpUHSTHE JIPYTEX Mep, CPOKM PACCMOTPEHHs HX MOIyT OBITB B TOpSIKE
UCKITIOUeHHs NpoIeHsl He Gonee yeM Ha 30 mHed ¢ yBeIOMJICHHEM O IPOJICHUH
CpOKa PacCMOTPeHHSI IpakIaHHHa, TTO/IaBIIEro oOpalleHue.

4.19. TlpoxmeHwe CpoKa paccMOTpeHHs OOpalueHds IPOU3BOAUTCA
PEKTOPOM/TIPOPEKTOPOM TI0 MOTHBUPOBAHHOMY JHOKNay WCIONHATEIT B dbopme



ciy>keOGHOMN 3aIiCKH He TI03IHEE, 9eM 3a 3 JIHA 10 UCTEYEHUS CPOKa pacCMOTPEHHA
obpamenus. OTMeTka O NPOIJIEHHHM CPOKa PAcCMOTPEHHS BHOCHTCA B 0azy
IaHHBIX C PEKBU3UTAMHU YBEIOMIEHMs rPaXkaHUHA O IPOVICHHH CPOKa.

4.20. Oreer Ha OOpalleHMe HaeTcsl TPAXJAHWHY B IMCBMEHHOH (opMe.
OtBeT Ha oOpalleHHe HalpaBifgeTcs B (opMe SJIEKTPOHHOIO IOKyMeHTa II0
af[pecy SIEKTPOHHOW IIOYTHI, B NMHCHMEHHOH (OpMe — IO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpalleHUH.

421. Tlpu paccMoTpeHHMH OOpallleHusl HE JOMyCKaeTCs pasrialleHue
CoZIepKaIuXcs B HEM CBEJICHUH, a TAKKe CBEICHHAH O YaCTHOM YKU3HU 3asBUTEIIS
Ges ero cornacks. He sBiseTcs pasriiallleHWeM CBEICHHH HalpaBIICHHE
obpalleHns JO/DKHOCTHOMY IIHIly, B KOMIICTCHIIMIO KOTOPOTO BXOZWT PEIICHHME
MTOCTABJIEHHBIX B 00paIlleHUH BOIIPOCOB.

422. Cocrosuue paboThl ¢ OOpalleHWsIMH TpaxpaH (KpaTKue
MHPOPMAIMOHHO-CTATUCTHYECKAE ~ JIaHHBIC, ~ PEe3yJNbTaThl  HCIONBE30BAHHA
3agBUTEIFHBIM MATEpHAIOB B paboTe IO COBEpPIICHCTBOBAHMIO NEATEIIBHOCTH
VHHUBEpCUTETa, & TaKKe NPOBOAUMBIE MEPOIPHUATHA IO COBCPIICHCTBOBAHMIO
paboTsl ¢ OOpalIeHMAMH TpaXxIaH B MPHUEMOM TpaXJaH U T.II.) OTpaXkaercs B
OT4eTe PEKTOpa YHUBEPCUTETA Y YEHOMY COBETY YHHBEPCHUTETA.

5. TTopsimok mpueMa rpaxaaH

5.1. Tlpwem rpaxigaH IO JHYHBIM BOIIPOCaM PEKTOPOM/TIPOPEKTOPOM
OCYILECTBISIETCS B LEISIX PACCMOTPEHMs HX OOpalleHHH, OTHOCSIUXCA K
KOMIIETEHI[MM YUEeHOro COBETA YHUBEPCUTETA, PEKTOPA WU APYTHUX JOKHOCTHBIX
JTHI] YHABEPCHUTETA.

5.2. PexTopoM YHHBEPCHTETa IIOCETHTENH IPHHHUMAIOTCA TIPU YCIOBHH
[IONlydeHHs] OTBETA M3 HIDKECTOSIIMX CTPYKTYp, HEOOOCHOBaHHOTO OTKasa B
IIpreMe B 3THX IOJIpa3/IelleHHIX UM €CIHU IIOCTaBICHHBIC BOTIPOCE! HE OTHOCATCA
K KOMIIETEHIIMY [IPUHUMABIIIETO JTHLIA.

5.3. Yacel mpueMa peKTOpa/IPOPEKTOpa YCTaHABIMBAIOTCS TMPHUKA30M
pektopa. VHdopMamus o dacax IpHeMa TIPaXIaH [0 JIMIHBIM BONPOCaM
pacronaraeTcsi Ha BHJIHBIX MeCTax B COOTBETCTBYIOLIMX —IIOMEIICHHAX
yHuBepcuTeTa. MHbopMamus o Jacax mpueMa PeKTopa TaKKe pasMellaeTcd Ha
O(UIMATEHOM CaliTe yHHBEPCUTETA B PA3NIEIIE «O06pamneHus TpaKIan».

5.4. Opranmzamus npHeMa IpakiaH peKTOpOM YHHBEPCHTETa BO3IaracTed
Ha MTOMOIIHHUKA PEKTOPa Mo 06IIM BOIpocaM (Jaee — MOMOIIHUK).

5.5. TIpueM rpaxIaH IPOPEKTOPOM OpTraHu3yeT YIOJTHOMOYEHHOE JIUIIO.

5.6. Bamich Ha IIpHEM IIPOM3BOAHMTCS IIOMOIIHMKOM/YIIOJHOMOICHHBIM
JIVIIOM B J€Hb OOpalieHus rpax/iaH, a IpueM-B yCTaHOBICHHBIE YacChl IIpHEMa.

5.7. JU1s ydera Tpax/aH, 3aIMCABIINXCS HA IPHEM K PEKTOPY/IPOPEKTOPY
YHUBEPCUTETA, 3aBOAUTCA KapTo4yKa JHYHOrOo IpreMa (ITpunoxenue Ne3).
KapTouky 3aBOUT IOMOIIHKMK/YIIOJTHOMOYSHHOE JIULIO.

5.8. Ilpu mpoBeieHUH 3alIMCH Ha NPUEM TIPaXJaHHH BIPaBe IPENOCTABUTH
MaTepHasl. ITepBU4HyIO 06paboTKy MaTepHajoB OCYIIECTBIIAET
[TOMOIIHAK/YIIOTHOMOYEHHOE JIMIO C BHECEHHEM HH(bOpMAIK B KapTOUKY.



5.9. JlagHBIE O TpaXKJaHaX, 3alMCABIIMXCS Ha IPUEM, H MaTCpPHUalbI
(BKJIFOYAs MaTepHalbl Ipe/[BAPUTEIHLHOIO U3yICHHUA BOIpOCa) K PacCMOTPEHHUIO
TIepeIaroTCs PEKTOPY/TIPOPEKTOPY HE MO3IHEE CYTOK A0 AHSA IpHEMA.

5.10. Ilpu BemeHHM NpHEeMa TPLKIAH [ETIAI0TCA 3alliCH B KapTOHKC. ITo
OKOHYAHHM IIpHeMa TpaXJaHMHa 3alONHEHHas KapTouka C IIpHilaraeéMbIMH
MHCHMEHHBIMM MaTepHamamMu (IpH HMX HAIMYMK) IIepeflaroTes B OTACH
JeJ0TPON3BOCTBA.

5.11. MaTepuaisl, [ONyYeHHBIE HA MPHEME TPaKJaH, PETHCTPHPYIOTCS
OTIEIOM JeJONPOM3BOJCTBA B IOPSIKe, YCTaHOBJICHHOM B IIL 4.2.-4.4,
gacTosIell HHCTPYKIMH ¥ HAPABJIAOTCS UCIONHUTENSIM C COOTBETCTBYIOMIMMHU
PE30IIOLMAME PEKTOPa/TIPOPEKTOPa, HMEIOIUMH ITOMETKY «JIMIHBIN IpHEMY.

5.12. KoHTpoms CpOKOB M TIONHOTBI PacCMOTPEHUA oOpaleHut H
WCTIONTHEHUA PEe30II0III OCYILECTBIIAIOT [IOMOIIHHAK/yTIOJTHOMOYECHHOE
muno/oTaen nenompomsBoicTBa. OO0 oOpalieHHAX € HCTEKIIMMH  CPOKaMH
HCIIOMHEHUs JOKIaIbIBAETCS PEKTOPY/IIPOPEKTOPY €XECHENEIBHO.

5.13. JIOIDKHOCTHOE JIMIIO, OCYIIECTBIAIONIES TPUEM, 00513aH0 BBICIIYIIATh
rpakIaHMHA U pazo0paThCs B CyTH ero oOpalleHHus. ITpu 3TOM BBIACHAETCS, KaKOe
W KeM OBLIO paHee NPUHATO peIlleHHe, JaBaiCs JIH 3aABATENIO OTBET, B CIyHae
HEeoOXO0MMOCTH UCTPeOYIOTCS MMEIOIIMECS 110 IAHHOMY BOTIPOCY MaTe€pHaJIbL.

5.14. BeIsicHHB Bce 00CTOSATEIBCTBA, CBA3aHHBIE C BOIIPOCOM, II0 KOTOPOMY
obpaTuiics TpaXIaHUH, NO/DKHOCTHOE JIMIO B Ipejenax cBOeil KOMIIETECHIIHH,
B HEOOXOIMMOCTH CO CCHUIKOH Ha [IeHCTBYIONIee 3aKOHOIATEIBCTBO Poccuiickoi
Deiepali IPHHAMAET CIIEIYIOIIee PEIICHHeE:

- B CiIy4ae eCIlH H3IIOKEeHHbIE B YCTHOM obpamieHu (QaKThl |
06CTOSTENBCTBA ABISIOTCS OUYEBHIHBIME ¥ He TpeOyIOT MOTOIHUTEIBHOH
IIPOBEPKH, NAeT C COIVIACHS IIOCETUTENs YCTHBIM OTBET Ha oOpamenue, 0 4eM
TOMOLI[HUKOM/TUIIOM YIIOJHOMOYEHHBIM [€IaeTCss COOTBETCTBYIOINAA 3alluCh B
KapTO4KY;

- NPUHUMAET 3asBJICHNE U OPTraHU3yeT ero HaNpaB/eHHe AN PerucTpaliy,
paccMOTPEHHUs ¥ UCTIOJTHEHNS;

- OTKA3BIBAeT TIOCETUTENIO B JajbHEHIIEM PACCMOTPEHHH OOpalieHus, eClii
eMy paHee OBUI JaH OTBET II0 CYIIECTBY IOCTABJICHHBIX B oOpallileHuH BOIPOCOB;

- pa3bsCHSET, B KaKyl0 OpraHH3alMIO ClIexyeT 00paTUTHCS MOCETHUTEINIO,
ecIH pa3pellieHre BOpoca, ¢ KOTOPEIM OH 0OpaTHIICS, HE BXOAUT B KOMIICTCHIIMIO
PEKTOpa/TIPOPEKTOPA.

5.15. IlepemanHoe Ha IpHeM 3asBUTEIEM TTHCBMEHHOC oOpaieHue
VIMUTHIBAETCS M HANPABIACTCS I PaCCMOTPEHHA B yCTaHOBICHHOM IODSZKE B
COOTBETCTBHAM HACTOAMeH HHCTpyKuuei. TIpu oM obpalieHne T0/DKHO OBITH MM
TOJIMACAHO ¢ yKasaHHeM (GaMWIMH, UMEHH, OT4eCTBa (IIPH HAJIHYHH), a TaKKe
yKa3aHHeM afpeca, Ha KOTOpBI# Oy/ieT HalpaBIieH OTBeT.

5.16. JIuia, OCYIIECTRIISIONINE [IPUEM I'PaXK/iaH, HECYT OTBETCTBCHHOCTD 32
MPABIILHOCT IIPHHATHA Mep 10 IOJIYYeHHBIM B XOJ€ IpHeMa oOpalieHusM, a
TakKe 33 COOTBETCTBHE AeMCTBYIOIIEMY 3aKOHOJAATENBCTBY NPHHATHIX UMH JIATHO
peIneHui, TaHHbIX pa3bIACHEHHH H pEKOMeHIALIUH.

5.17. Jns ofecredenus KBalu(QUIMPOBaHHOIO pEIICHUS BOIPOCOB,
OCTaBJIEHHBLIX ITOCETHTENIEM, AO/DKHOCTHBIE JIHIE, OCYIIECTBIIAIOMNE IIPHEM



rpaiaH, WMEOT IpPaBO TPUBJIEKATh K PacCMOTPCHHIO YKAsaHHBIX BOTIPOCOB
COTPYIHHKOB COOTBETCTBYIOLIUX HOpa3fieieHii  yHHUBEPCHTETa, KOTOPBIC
06s3aHBl  TPEJCTABIATh HEOOXOQUMbIe CIPAaBOYHBIC M HH(pOPMaITUOHHEIE
MaTepHaIbl, OKa3bIBATh KOHCYIBTAHOHHYIO U JPYTYIO HE0OXO0UMYIO TIOMOIIIb.

5.18. Homepa Tese)oHOB MPHEMHOM PEKTOpa, MPOPEKTOPOB YHUBCPCUTETA,
[0 KOTOpPHIM IIPOH3BOJMTCS 3allCh HAa TIPHEM JOJDKHEI OBITH [IOCTYIIHBI
[TOCETHTEIAM Ha IOCTY CIyXObl 0e30IacHOCTH KOPIYyCOB YHHBCPCHTETa H Hd
caiTe yHUBEPCUTETA.

5.19. Tlpuem rpaxiaH BEAETCS B MOPANKE O0ICPeJHOCTH. Jluiia, ©UMEroIIne
JIBrOTHI, YCTAHOBIEHHBIE 3aKOHOAATEIECTBOM Poccuiickoit @emepany, ATy TaThl
BCEX YpOBHeH, GepeMeHHbIe JKEHIIMHBI ¥ MOCETHTEIH C MAJOJeTHAMN TIEeTbMH,
IPUHUMAIOTCS BHe ouepeny. JIMIHbIH MpueM He MPOBOIUTCA, a HayaThIN JTMYHEIHA
IpHEM TTPEKPAIIAETCS B CIIydasX, €CIH:

- TPaXXOaHHH OCYIIECTBIACT BHICO- H (MIK) ayaMo3alich JIMIHOTO Mprema 0e3
COTrJIacHsl JOJDKHOCTHOTO JIMIIA, IIPOBOISIIETO IPHEM;

- [OCEeTHTeNsh HMeeT SBHBle NPH3HAKM HApKOTHYECKOIo, TOKCHHYECKOro WM
AJIKOTOJIGHOTO  ONBSHEHHS WIM HaxOJUTCS B  COCTOSHHH MTOBBIIIEHHON
OBEIEHYECKOM aKTHBHOCTH C SBHBIMU IPU3HAKAMH arpecchy;

- ToceTHTeNb HapyllaeT OOIIeCTBEHHBIA NOPAMIOK, OCKOpOIsIeT JOJDKHOCTHO®
JAIO, MPOBOSINEe IPHEM, YIpOKaeT HaCHUIHeM nu6o WHBIMH ONACHBIMU
neifcTBUAME. B YKa3aHHBIX CIydJasx [elaeTcs COOTBETCTBYIOMIAd 3allick B
KapTO4Ke IpHeMa/KypHalle.

5720. Jluqusii mpueM pPaGOTHHKOB PEKTOPOM/TPOPEKTOPOM IMPOBOMUTCA
tajoke 1O HpenBapuTensHOM  3amucd.  Ecmm paborHuk mpumen 0e3
IIpeIBAPUTENEHON JOTOBOPEHHOCTH, TO TIOMOIIHHK BIpaBe IHONOKUTE O HeM
HeMe/UICHHO PYKOBOAWTENIO H(WMJIM) 3alicaTh €ro Ha IPHEM. Ecmu pereHue
BOIIPOCA, TI0 KOTOpoMY PabOTHMK OOpamaeTcst K pyKOBOMMTEIO YHUBEPCUTETA,
¥IMeeT CPOYHBIH H(MIH) HEOTIIOXKHBIA XapaKTep, TO pabOTHHUK BIIpaBe 0OPaTHTHCA
K TIOMOIIHAKY/YTIOTHOMOYEHHOMY IHIly ¥ OOOCHOBAaTH CPOYHOCTH IIPUAHHEI
BHeoYepeaHoro mprema. ITOMOIHAK/yIOTHOMOYEHHOE JIUIO 00s3aH [IOJIOXKHTH O
HEM PeKTOpPY/TPOPEKTOPY U COOBIIHUTE paboTHHKY €ro peleHue.

521, JIuuasii TpHeM paGOTHHKOB PEKTODP/TIPOPEKTOpP BIpaBe MPOBOIMTE
B IIPHCYTCTBAU COTPYJHHKOB, 3a[JeHiCTBOBAHHBIX B Pa3peIICHIN IIOCTaBJICHHBIX B
obpalieHry BOIIPOCOB.

523. B xoje IMYHOTO IpHeMa pPaGOTHHKY MOXeT OBITh OTKa3aHO B
JanbHeiIIeM pacCMOTPeHHH OOpAalleHus, €Ci eMy paHee ObLI JaH OTBET IIO
CYIIECTBY MOCTaBICHHBIX B OOPAIIEHHH BOIPOCOB.

6. KoHTpOIIs 1 TIPOBEPKA HCIIONHEHUS TIOPYIeHHH 10
PacCMOTPEHMIO OOpaIleH i TpaXiaH. Amnanus u 0606menue nHGopManny,
cojiepaKaIliXcs B 00palleHusAX rpaxiaH.

6.1. Ba CBOGBpEMEHHBIM, MNPABUIBHEIM M TIOJIHBIM pPacCMOTPEHHEM
o6parneHyii, CTIONTHEHNEM [IOPYYEHHH 110 HUM BENeTCs [IOCTOSIHHBIA KOHTPOIIb, &
paspemenue Haubornee BaKHBIX W3 HHUX Gepercss Ha O0COOBIA KOHTPOJb.
Opranu3alys KOHTPOIIS 38 COCTOSHHEM paboTEl ¢ OOpaNIeHAMH OCYIIECTBISETCA
B COOTBETCTBUM C TpeOOBaHWAMH HACTOSIIECH HHCTPYKIWH. CpoK HCIIONHEHHS









